Gambling Manager Job Description 

Position Summary:
The Gambling Manager is responsible for overseeing and managing all aspects of the organization’s lawful gambling operations. This role ensures full compliance with applicable rules and licensing requirements while maintaining integrity and accountability in gambling activities. 

Key Responsibilities:
1. Personnel Management:
· Hire, supervise, discipline, and, if necessary, terminate gambling employees, including any Assistant Gambling Manager.
2. Game Oversight:
· Review and monitor the conduct of all gambling games to ensure fairness and compliance.
· Determine the types of gambling products to be purchased and introduced into play.
· Set policies regarding the timing and rotation of games in play.
3. Financial Oversight:
· Ensure that all receipts and disbursements are accurately accounted for and fully compliant with relevant statutes and rules.
· Oversee monthly reconciliation of all inventory records.
4. Regulatory Compliance:
· Supervise and manage all licensing and reporting obligations.
· File all required monthly and annual reports in a timely and accurate manner.
· Ensure the organization is in full compliance with all laws and regulations governing lawful gambling activities.
· Prevent any illegal gambling activities from occurring at permitted premises.
5. Organizational Participation:
· Attend regular board meetings and provide monthly gambling report to stay aligned with organizational goals and ensure transparency in gambling operations. 
· The Gambling Manager is required to provide the Board with a written notice of resignation at least 120 days in advance of their intended departure date.


Qualifications:
· Knowledge of state statutes and rules related to lawful gambling.
· Strong leadership, communication, and organizational skills.
· Ability to manage financial and inventory records with precision.
· High ethical standards and a commitment to compliance and accountability.
· Ability to obtain and maintain gambling license 

