[bookmark: _GoBack]Starting a new club
To register a new club in the WEVA Region, go to https://weva.sportngin.com/register/form/065925180, 
click on “EDIT MODE” on top right.  Fill out the new club form completely and submit at the bottom of page.

CLUB DIRECTORS SHOULD NOW CONTACT Bill Page, Registrar at wpage2@earthlink.net, 585-737-7567 so he can proceed with approving your new club.  It will be helpful if you have a 5-letter club identifying code, which will be used to generate your USAV team code(s).
 
You will need to purchase an undecided/unassigned WEVA membership and complete waivers, Background screening and SafeSport course before your club can be approved.  Coaches also need to complete Impact.  See General Registration.

Once approved, Sports Engine will generate your club Headquarters within Sports Engine, and your club-direct membership link can be generated and shared with staff and players.

General Registration
To be a member of WEVA and to be eligible to participate as a player, coach, director, staff or official in our region, you need to be a registered member of USA Volleyball. 

The USAV/WEVA membership for non-officials need to be assigned to a club.  Ideally, all players and staff should purchase their membership with a specific club-direct membership links.

A full description of the registration process and membership purchases can be made by using this link:
https://weva.sportngin.com/page/show/7154194-register

NOTE:  Chaperones and Team Reps should register as " WEVA Adult - SafeSport & Background Screen Required "  

If you need any assistance, do not hesitate to call the WEVA Office (585-737-7567).


Team Registrations:
Each club can be comprised of one or more teams, teams are age specific.  The players age is defined as age as of June 30 at the end of the current season. Players may play “up” on an older team.
Registration for Regional and National volleyball tournaments are first come, first serve and space is allows limited.  It is recommended to signup as early as possible even if payment is delayed.  The majority of tournament registrations can be made via Advanced Event Systems (AES).  Registration for some tournaments are made directly through the tournament Director.  WEVA tries to maintain an updated list of regional tournaments at this link:
https://weva.sportngin.com/page/show/7153995-scheduled-tournaments

AES
Most events are listed within AES which provides access to event registrations and creating AES rosters.  Once the Sports Engine (SE) club HQ has been established, you will also have an AES club account.  You can navigate to: https://www.advancedeventsystems.com/
And click the “signin” on the right using your SE email and password. 

You can then click the IMPORT/USAV buttons to import or update your club members.      To generate Teams, click the “TEAMS” button on top left and then “ADD TEAM” on bottom right.  Once a team has been formed, click on the Team name and then “AES Default Roster” on the left.  Enter staff and player information and then SAVE.  Click EVENTS/REGISTER to search and register for tournaments.  Once you have registered, you can print out registration invoice and make payment.  For rosters, you can use the default roster button or generate a unique roster.  Please note that you will need to complete your roster by the tournaments defined deadline.  Assuming there is availability, our team will be approved after registering, making payment and satisfying any stay-to-play requirements (if applicable).  

Sports Engine
After teams have been selected (via tryouts or any other methods), you will need to log into your Sports Engine (SE) or Advanced Event Systems (AES) accounts to generate rosters.  Players and staff will show up in your SE Directory after their purchased membership has been assigned to your club.  Once assigned, SE rosters can be created through the “USA Volleyball” / “Governing Seasons” buttons on the left side of your SE club HQ.  Please note that both SE and AES rosters are valid for WEVA Regional tournaments.  Some clubs opt to use the AES rostering system exclusively because it’s tied to the tournament registration process.

Eligibility
Once you have placed your players on teams you may print roasters, tournament entry forms, Etc.  All coaches must register on line and have a current background check. SafeSport and IMPACT training before the system will allow
them to be placed on a roster as a coach. Background checks and SafeSport are now done yearly and valid through August 31.  IMPACT is valid for life.
All Chaperones and staff must have a membership with a current background check and SafeSport before the system will allow them to be placed on a roster.

To sign waivers, initiate a Background check or to take the SafeSport and IMPACT courses:
> Log into your SportsEngine account
> Click Household on left
> Click your VIEW PROFILE on your “player card” (center of screen)
> Then click VIEW DETAILS under your name/memberships (on the right)
>  Then click on your current membership and scroll to the item of interest

FACILITIES
Acquire access to adequate practice facilities. A good source for practice facilities are local high schools, universities, and recreation centers.
Most facilities will require that you have at least $1 million in liability coverage. This Insurance is available through WEVA and USA Volleyball at no cost to you.
Please submit a practice sanction request using the online form found at
https://weva.sportngin.com/page/show/7200454-request-practice-sanctiion 

Prior to practices, ensure that your coaches are registered, screened and Impact certified and that you have the appropriate insurance coverage.

TRYOUTS
Generally, Clubs use a tryout process to select players for their teams, although this is not required.  If you are holding tryouts, please submit a tryout sanction request using the online form found at
https://weva.sportngin.com/page/show/7200443-request-tryout-sanction 

Prior to tryouts, ensure that your coaches are registered, screened, SafeSport and Impact certified and that you have the appropriate insurance coverage.

ADDITIONAL ASSISTANCE
Foe questions regarding the starting of a new club or the registration process please call or email the
WEVA office.
Wpage2@earthlink.net
585-737-7567
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