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[bookmark: _GoBack]An established written constitution sets down the general principles governing the Club, along with Bylaws that delineate specific rules of procedure. A constitution helps solidify the purpose and function of an organization, providing an overarching blueprint for its Members. Whether your Club is a registered non-profit society or not, a Club should have in place a constitution and by-laws. However, if you are going to register your Club as a non-profit society, the Club must have a constitution and Bylaws as set out in the Society Act (RSBC 1996).  

Note: several of the documents provided in this guide may overlap with what you include in your Club’s constitution and Bylaws, or it will help create different sections within your Constitution and Bylaws. 
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Your Club’s constitution should clarify your Club’s purpose and give your Club an identity. Things to include in your Club Constitution Are: 
1. Name of the Club
2. Affiliations of the Club such as Ontario Volleyball and Volleyball Canada (may be included in Bylaws) 
3. Club objectives (typically a list of 3-5 objectives) 
4. How the Club operates in relation to profits 
5. Dissolution
i. What will happen with the assets when the Club ends
6. State what is alterable or not 
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The constitution covers the fundamental principles, but does not prescribe specific procedures for operating your organization. Bylaws detail the procedures your group must follow to conduct business in an orderly manner. They provide further definition to the articles of the constitution and can be changed more easily as the needs of the organization change.

Bylaws must not contradict provisions in the constitution. They generally contain specific information on the following topics:
1. Interpretations and Definitions
2. Membership (selection requirements, resignations, expulsion, rights and duties)
3. Dues (amount and collection procedures, any special fees, when payable)
4. Duties of Officers (powers, responsibilities, specific job descriptions, procedures for filling unexpired terms of office, removal from office)
5. Executive Board (structure, composition, powers)
6. Committees (standing, special, how formed, chairpersons, meetings, powers, duties)
7. Order of Business (standard agenda for conducting meetings)
8. Parliamentary Authority (provisions for rules of order, generally Roberts Rules of Order)
9. Amendment Procedures (means of proposals, notice required, voting requirements)
10. Other specific policies and procedures unique to your organization necessary for its operation
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Please use the link below to build your own ONCA Compliant Bylaws. 

CLEO's Bylaw Builder - Nonprofit Law Ontario


 
