FOR BLUE JAY NATION ACCOUNTING USE ONLY          Date Paid  ______________          Check Number ___________

[bookmark: _GoBack][image: ]DISBURSEMENT REQUESTLiberty High School
200 Blue Jay Drive
Liberty, MO 64068

Date ________________________________

Organization/Club ______________________________________

Check/Debit Amount Requested $___________________

Payee Name ___________________________________________

Payee Address_____________________________________________________________________________

*Purpose for request _______________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

CASH BOX AMOUNTS NEEDED:  20s_____     10s_____      5s_____     1s_____  Roll of Quarters_____  TOTAL $_______

Delivery Instructions (mail/deliver to)__________________________________________________________


Requested by __________________________________		____________________________________
		Parent Rep – Print Name					Signature

Requested by __________________________________		____________________________________
		LHS Personnel – Print Name					Signature

Email completed form to Blue Jay Nation President Ward Brown wbrown@withersbrant.com

Approved by Blue Jay Nation President				____________________________________
										Signature

Please attach a copy of the quote, purchase order, invoice and/or receipt to this disbursement request.  This documentation is required for disbursement and provides the documentation to support the tax-exempt status of the Blue Jay Nation.


CC: Vice President
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