Arlington Girls Softball Association 
Revision-August, 2018
[bookmark: _GoBack]                             BYLAWS
Article I– 	Name and Purpose
Section 1.	Name- The name of this corporation is the Arlington Girls Softball Association, Inc. (AGSA).
Section 2.	Purpose- The Corporation is a voluntary, non-profit organization within the meaning of Section 501 (c) (3) of the Internal Revenue Code[footnoteRef:1]. (501.3.c, 2008) [1:  AGSA Tax Exempt ID # 01-0759861] 

	 The primary purpose is to promote, organize and supervise the solely recognized Affiliate[endnoteRef:1] girls’ fastpitch softball program in Arlington County. The organization is established under an annual Memorandum of Understanding (Arlington County PRCR, 2009) with the Arlington County, Parks, Recreation and Cultural Resources Department (Sports Division) of the Arlington County government and operating under the general guidelines of the Amateur Softball Association (ASA). This is accomplished through training, educating, and offering both competitive Recreational and Travel team programs for young female athletes. All programs are open to girls who, wishing to participate, meet the rules of eligibility established by AGSA. [1: Memorandum of Agreement 
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This Memorandum of Agreement (“MOA”) between Arlington County, Virginia (“County”), acting through the Department of Parks and Recreation (“DPR”), and Arlington Girls Softball Association is for the purpose of establishing a relationship between the County and Arlington Girls Softball Association (collectively referred to as the “Parties”) to guide the allocation of fields, ensure quality recreation, and define the working relationship and responsibilities of the Parties. 
1. TERM 

The initial term of this MOA shall commence on (Date agreement begins). Thereafter, this MOA shall be automatically renewed for successive one-year periods unless: (1) either party advises the other party in writing of its intention not to renew the Agreement at least ninety (90) days prior to the annual renewal date; (2) the parties otherwise mutually agree to terminate the agreement; or (3) the County terminates the Agreement in accordance with the Termination provisions set forth herein. 
2. USE OF COUNTY FACILITIES a. Arlington Girls Softball Association will be able to use, when permitted to them, fields defined in the DPR Athletic Field Allocation Policy, Appendix I, as those which may be used for specified sport play within designated seasons. 
b. Fields may only be used by Arlington Girls Softball Association once permitted by DPR and must not be used if DPR has determined the field(s) is closed for field conditions, weather, or any other situations DPR determines may make the field(s) unavailable for use, such as but not limited to, Arlington Public Schools events. 
c. The use of the fields for any other purpose outside of regular league games and practices must be approved by DPR in advance. This includes tournaments, special events, or other non-typical sport play. 
d. Organizations must agree to all DPR field use policies as outlined in their reservation permit including, but not limited to: 
• Proper trash disposal 
• Parking in designated areas and abiding by all zone parking restrictions 
• The County’s noise ordinance 
• Calling the Facility Roving Monitor if ending a practice or game early on a lighted field to ensure the lights are turned off and letting DPR know in advance if cancelling a game or practice on a lighted field 
• Inclement weather policy; and 
• Field maintenance responsibilities as outlined in the Athletic Field Allocation Policy 
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3. DPR RESPONSIBILITIES a. Reserve facilities and provide organizations’ permits 
b. DPR Liaison: A staff member will be assigned to Tier 1 and Tier 2 organizations to assist in scheduling and communication. The Liaison will: 
• Communicate any changes to the Athletic Field Allocation Policy; 
• Coordinate meetings with Arlington Girls Softball Association to execute the terms of this MOA; 
• Coordinate field permitting and reservations; 
• Coordinate special events and activities to avoid conflicting demands on the facilities and to minimize the impact of events on the surrounding community; 
• Communicate reservation cancellations; 
• Provide listing on DPR’s website for sports opportunities; 
• Collect seasonal and tournament payments; 
• Identify and resolve maintenance issues as necessary; and 
• Communicate with the public and with Arlington Girls Softball Association about any community concerns. 


c. DPR General Field Maintenance: This shall include regular mowing, edging and general facility upkeep of athletic fields. On an annual or as needed basis, maintenance will include top dressing, fertilizing, aerating, and grooming (synthetic). Prior to the start of the season, DPR will line rectangular game fields and the foul lines of diamond game fields. 
d. DPR will collect trash one or two times per week when the park is open. If trash is full, user groups are asked to inform the DPR Roving Facility Monitor or DPR Sports Duty Officer. 
e. Facility Monitors: DPR will provide facility monitors when two or more games are scheduled concurrently during the regular season in the park at Long Bridge, Gunston, Quincy/W-L, Wakefield, Barcroft, Greenbrier, Williamsburg, and Virginia Highlands parks. Organizations will be required to pay for monitors for special events, including tournaments. 
f. Field Cancellation: DPR will cancel the fields through the Inclement Weather Hotline (703.228.4715) as fields become unplayable or unsafe due to weather conditions. This call will be made at the earliest 3:00 PM during the weekdays and 7:00 AM on weekends. Organizations may choose to participate in a weekend conference call prior to DPR’s decision on the field to discuss open, close, or move options. 
g. Website Marketing: DPR will add a link to the organization’s website to its list of available sports. 
h. Meeting Space: Subject to availability, DPR will provide meeting space up to once per month for board or coach meetings during community center operating hours or weeknights during the school year in APS facilities for Tier I and II organizations. 






















MEMORANDUM OF AGREEMENT BETWEEN ARLINGTON COUNTY and Arlington Girls Softball Association County Initials and Date: ____________ Arlington Girls Softball Association Initials and date: ______ Page 3 of 11 
i. Review for approval requests by groups to conduct fundraising on County facilities. 

Contact information for the liaison and for DPR information lines are listed in Athletic Field Allocation Policy. 
4. Arlington Girls Softball Association’s ROLES AND RESPONSIBILITIES 

Arlington Girls Softball Association will abide by all applicable Federal, state and local laws, as well as, all applicable Arlington County or Arlington Public Schools and facility ordinances, rules, regulations, policies and procedures; and adhere to all responsibilities and criteria as outlined in the Athletic Field Allocation Policy including: 
a. Obtain from the County any necessary applicable permits, such as food/health, environmental, signage, electrical, right-of-way, and special events. 
b. Conduct background checks at least every 3 years on all youth coaches, board members, team assistants, and instructors over the age of 18 and provide a notarized statement that these checks were completed and assessed prior to the season’s start. Background check requirements and exclusions based on specified background check standards are set forth in the Athletic Field Allocation Policy. 
c. Pay fees required by the County for Arlington Girls Softball Association seasons or events, including but not limited to, seasonal assessment fee, custodial overtime, police attendance, additional DPR staff, portable toilets and additional field markings. All such fees and due dates must be agreed upon in writing in advance of the event that results in the fees. Arlington Girls Softball Association is also responsible for renting and providing payment for any desired additional space that is not covered by this MOA. Clean-up after each activity and return any equipment to the proper location. Trash must be collected and disposed of properly in available receptacles. 
d. Ensure the County’s Hold Harmless language, Appendix C, is on the player, team, or volunteer registration site. 
e. Ensure the safety and/or security of any property or equipment that Arlington Girls Softball Association brings or stores on Arlington County or Arlington Public School property. 
f. Reimburse the County and/or APS for any facility repair or equipment replacement that is necessitated by Arlington Girls Softball Association’s negligent use of the facility. 
g. Report all maintenance issues and damage within 24 hours by contacting the DPR Liaison or Facility Roving Monitor. 
h. Ensure that Arlington Girls Softball Association promptly notifies its participants regarding any cancellation notices or other relevant communications that come from the County. 
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i. Ensure that all marketing materials for the program are positive in nature and discuss only Arlington Girls Softball Association’s program. 

5. PROGRAM EVALUATION: 

Arlington Girls Softball Association is expected to provide organizational data such as roster assessment/summaries, player zip codes, field use data. On occasion, DPR will ask for specific survey or survey questions to be sent out to participants and require the responses be sent back to DPR. 
6. SCHEDULING: 
a. Arlington Girls Softball Association must communicate with the DPR Liaison within four (4) months leading up to the season’s start to discuss field allocation. DPR will schedule meetings to discuss each upcoming season’s allocation. 

b. Arlington Girls Softball Association will then provide a more detailed game schedule to the DPR liaison ten (10) business days prior to games starting. 
c. Arlington Girls Softball Association will turn in to DPR any unused space no later than two weeks after the start of games. 
d. Special events or major tournaments must be scheduled at least ninety (90) days in advance and require a Special Event permit. 
e. The County reserves the right to cancel or adjust the schedule. The County and/or Arlington Public Schools may also close facilities for inclement weather or poor facility conditions (e.g., fields) or when the facilities are under construction or are otherwise not operational. 

7. MARKETING 

The parties will engage in collaborative marketing, including providing appropriate links to Arlington Girls Softball Association’s website from Arlington County’s website and placing the DPR logo on Arlington Girls Softball Association’s website. Any such marketing shall be in conformance with the DPR Collaboration and Donation Policy. 
8. COMMITMENT TO CUSTOMER SERVICE 
a. The parties agree to share data on customer satisfaction and any customer complaints and to address complaints and concerns promptly. 
b. Arlington Girls Softball Association agrees to cooperate fully with any investigation of customer complaints conducted by or on behalf of DPR. Failure to cooperate with any such investigation shall constitute a breach and may result in the revocation or suspension of this MOA. 
9. FINANCIAL TERMS 
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a. Each party will pay for all costs associated with carrying out its respective responsibilities as listed in this MOA. 
b. Any payments by Arlington Girls Softball Association to the County or by the County to Arlington Girls Softball Association will be made within 30 days of receiving an invoice from the party to which payment is due. If Arlington Girls Softball Association disputes any portion of an invoice from the County, Arlington Girls Softball Association must pay the undisputed amount while the parties resolve the disputed charges. 
c. Fees • Per player fees will apply for all seasons (spring, summer, fall, winter), these fees are listed in the annual DPR Fee Resolution. 
• Additional rental fees as defined by the DPR Fee Resolution when applicable 
• Additional costs incurred for monitors, trash clean-up, snow removal, and other expenses as requested and approved for special events. 
• Tournament fees when applicable for non-regular season tournaments. 
• Arlington Girls Softball Association must have in place a fee reduction policy to ensure affordability to those that qualify so that fees are not a barrier to participation. Arlington Girls Softball Association may use DPR’s policy or create a similar policy. The organization is responsible to fund its own fee reductions through player fees, fundraising, or sponsorships. DPR will not cover the cost of organizations’ fee reductions. 

10. DISPUTE RESOLUTION 
The parties to this MOA agree to communicate openly and directly and that every effort will be made to resolve any problems or disputes in a cooperative manner. In the event that an impasse regarding the terms and conditions of this MOA, or regarding any aspect of Arlington Girls Softball Association’s program, cannot be resolved through communications between the parties, the issue will be brought to the Director of DPR. If the parties are still unable to resolve the matter, the issue will be referred to the County Manager for a final decision. 
11. COMPLIANCE AND TERMINATION a. Failure to comply with the terms of this MOA, including but not limited to exceeding reservation times or acting inappropriately to other groups or users, could result in loss of priority reservations or cancellation of current reservations. 
b. At the County’s sole discretion, Arlington Girls Softball Association’s failure to comply with the terms of this MOA or with any federal, state or local law or regulation may also be cause for termination of this MOA. Termination shall be effective 30 days after the County notifies Arlington Girls Softball Association in writing of 
the non-compliance, unless the County determines that Arlington Girls Softball Association has cured the non-compliance within the 30-day period. 
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c. The County also may terminate the MOA, in whole or in part, whenever the County determines that such termination is in the County's best interest. Arlington Girls Softball Association will be responsible for remitting within 30 days any amounts that are owed to the County at the time of termination unless otherwise determined by the County. Any disagreements as to the amounts owed will be resolved pursuant to the Dispute Resolution provision of this MOA. 

12. INDEMNIFICATION 

Arlington Girls Softball Association covenants to save, defend, hold harmless and indemnify the County and all of its officers, officials, departments, agencies, agents and employees from and against any and all claims, losses, damages, injuries, fines, penalties, costs (including court costs and attorney’s fees), charges, liability, or exposure, however caused, resulting from, arising out of, or in any way connected with Arlington Girls Softball Association’s or its agents’ or invitees’ acts or omissions in performance or nonperformance of its obligations under this MOA. 
13. INSURANCE REQUIREMENTS 

Arlington Girls Softball Association must provide proof of commercial general liability insurance coverage of no less than $1,000,000 per incident/$2,000,000 aggregate for Arlington Girls Softball Association, including Personal Injury and Contractual Liability, and must include Arlington County (including its elected and appointment officials, agents and employees) as an additional insured. Coverage afforded under this policy shall be primary to all other insurance with respect to Arlington County. 
14. VIRGINIA FREEDOM OF INFORMATION ACT 

The parties understand and agree that the County is subject to the terms and provisions of Code of Virginia §§ 2.2-3700 et. seq., the Virginia Freedom of Information Act (“VFOIA”). All public records in the County’s custody, possession or control shall be open to the public for inspection and copying to the extent that such disclosure is required by law. 
15. NON-DISCRIMINATION 

Arlington Girls Softball Association shall not discriminate against or exclude any individual from participation for reasons of race, color, creed, national origin, sexual orientation, disability, or any other characteristic that is protected by local, state or federal law. 

16. ADDITIONAL TERMS 
a. This written MOA constitutes the entire agreement between Arlington County and Arlington Girls Softball Association as it relates to scheduling athletic fields. 
b. This MOA may only be modified by written amendment signed by both parties. 
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c. Neither party may assign or transfer its rights and interests in this MOA to any other person, business or entity. 
d. This MOA does not constitute a transfer of ownership or management of any assets specified or detailed in this agreement and does not govern management of the facility except as detailed herein. 
e. This MOA is not intended to create any rights or benefits for or to create a contract for the benefit of any third party. 
f. DPR liaison shall be responsible for the administration and management of this agreement for the County. 
g. The Arlington Girls Softball Association President shall be responsible for the administration and management of this agreement for Arlington Girls Softball Association. 

The County liaison and Arlington Girls Softball Association shall evaluate the effectiveness of this agreement annually and make recommendations to DPR regarding any changes. The annual meeting shall be attended by the DPR liaison and the Arlington Girls Softball Association president and by representatives from the DPR Finance Unit. 
________________________________ ___________________________________ 
Signature Signature 
____________________________________ ___________________________________ 
Full Name Full Name 
____________________________________ ___________________________________ 
Title Title 
Arlington County XXX Name 
Date _______________________________ Date _______________________________ 
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APPENDIX A 
Points of Contact 
Each party agrees to notify the other as soon as possible, and in any event within no more than 30 days, of any changes to the points of contact. 
Contact for Arlington County: 
Ryan Amato 
Sports Programmer 
Athletic and Facilities Services Division 
Arlington County Department of Parks and Recreation 
3700 South Four Mile Run Drive 
Arlington, VA 22206 
ramato@arlingtonva.us 
(703) 228-1835 
Contact for Arlington Girls Softball Association: 
Steve Severn 
President, Arlington Girls Softball Association 
ssevern@comcast.net 
703-536-2221 

Facility Scheduling Office: This office is available between 8:30 a.m. and 5:30 p.m. Monday through Friday as a resource for individuals or groups that reserve/rent space: facilitiesscheduling@arlingtonva.us or 703-228-1805. 
Roving Facility Monitor: The County Facility Rover is available after business hours (nights and weekends) to provide assistance for issues at any DPR facility: 571-238-0265. 
Inclement Weather Line: The County will communicate the status of facilities that are closed as a result of inclement weather or field conditions through a recorded message at 703-228-4747. 
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Appendix B 
The County requires that each organization administering youth activities follow a background check process and criteria. The organization may use their own process and criteria with prior approval from DPR or follow DPR’s. The organization may apply stricter standards than DPR’s, but must at a minimum follow the below criteria. 
An organization will not allow any organization to hire or assign a coach, instructor, staff, or other volunteer serving youth under the age of 18 any person who has been convicted of one or more of the following offenses: 
• All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.) 
• All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.) 
• All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, embezzlement, fraud, child endangerment, etc.) 
• All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, hit & run, etc.) 
• Two or more drug or alcohol offenses within the past 5 years (examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, possession of drug paraphernalia, etc.) 

The organization agrees to immediately remove any person the County determines to be unacceptable based on the above criteria. Failure to conduct appropriate background checks shall be grounds allocation revocation. 
DPR requires the following checks must be made to ensure the background check is comprehensive: 
• Social Security Verification – This verifies the individual’s name against the Social Security Number provided. This helps to eliminate the possibility of false names and/or information. 
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• Address Trace – This verifies the individual’s current address and identifies previous addresses. This information is used to determine the jurisdiction in which the background screening is to be conducted. 
• State or County Criminal Record Check – A Statewide or Countywide (depending on the jurisdiction) criminal record check is performed to capture all misdemeanor and felony convictions in that jurisdiction. Using “Smart Check”, the search is conducted in the jurisdiction(s) with the longest and most current residencies. 

• Sex Offender Registry – Search of the appropriate state sex offender registries based on the address history. 
• National Criminal History Database Search (Optional) – Criminal records from various sources and from many jurisdictions across the country can be accessed and used to supplement the local criminal history search. 
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Appendix C 
The organization will ensure that the Arlington County Hold Harmless agreement is on the League registration form to be signed by each player/parent, as follows: “As consideration for the right to participate in Arlington Girls Softball Association and/or other activities and services provided by the Arlington County Department of Parks and Recreation, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or any minor family member’s participation in the above described program. I have read and understand this INDEMNIFICATION AND HOLD HARMLESS AGREEMENT and by my signature agree to its terms.”






























] 

Section 3.	Mission Statement- The mission of AGSA is to provide the means for young female athletes to play and compete in the game of fastpitch softball in Arlington County, VA. By providing a community based, volunteer youth sports organization that is committed to fostering the highest ideals of good sportsmanship and teamwork while providing the opportunity and support to achieve whatever goals in our sport that the individual seeks. The ultimate purpose is to better prepare our youth for adulthood and make them better participants in the global community.
Article II – 	AGSA Leadership
Section 1.	Composition- The Arlington Girls Softball Association, Inc. (AGSA) is governed by its General Board Members (the General Board) who act upon or approve/disapprove actions submitted to them at General Meetings.
Section 2.	General Board Members- Membership to the AGSA General Board occurs:
a.   When a member is elected as an officer to the AGSA Executive Board.
b. When a member is the head coach of an active team or the designated alternate of that team.
c. When a member is selected as the chairperson of a Special Committee appointed by the Executive Board.[footnoteRef:2]  [2:  The chairperson has restricted voting privileges, see Article III, Section 2 Para a.] 

Section 3.	Associate Members- These are Chairpersons of a Special Committee and can be any person who is interested in actively furthering the objectives of the AGSA These members are selected by the Executive Board and will have voting privileges exclusively on matters directly concerned with their individual sphere of responsibility.  These include the following positions:
1. Webmaster
2. Lead Uniform Coordinator
3. Director of Pitching Development
4. Director of Player Development
5. Director of AGSA Coach Mentoring Program
6. Picnic Coordinator
7. Photo Day Coordinator
8. Assistant Marketing Director
9. Assistant Equipment Manager
Section 4.	Tenure- General Board Members are appointed for a twelve month period. If a General Board Member resigns, vacates, or is removed for just cause, the active team to which that member belongs can appoint a General Board Member in his/her place. If a team is disbanded, no longer functioning, or becomes inactive, the voting representative position for that team shall be deleted from the General Board.
Section 5.	Meetings- AGSA meetings shall be held as follows:
a. Regular meetings of the General Board or the Executive Board shall be held at a suitable and convenient location as designated by the AGSA President.
b. The first order of business at any regular or special meeting is the determination of voting members present by the AGSA Secretary. This action is conducted by calling the roll of the Board Members. The Secretary will declare a quorum[footnoteRef:3] if 75% of Executive Board members are present. [3:  See Article III, Section 6] 

c. Meeting of the General Board Members shall comprise the Executive Board, the voting Representative from each AGSA team and any voting Committee Chairperson that is relevant to the meeting.
d. The AGSA President or his/her designated representative on the Executive Board shall be the appointed chairperson for all AGSA meetings and preside at the meeting in the capacity as “Chair” of the meeting. 
Section 6.	Motions- New motions may be raised at either an Executive or General Board meeting by any voting member present. 
a. All requests to initiate a new motion must be first recognized by the meeting Chair, after which the Chair shall call for a “second” from the voting assembly.
b. All motions must receive a “second” from a voting member in attendance at the meeting before either final comments or voting can occur.
c. If a “second” is received, then the meeting Chair shall repeat the motion and either call for final comments or a vote on the resolution.
d. The AGSA Secretary shall record the vote as either a show of hands or voice vote from the voting members.
e. Proxies or absentee ballots will be permitted during any meeting (General or Executive) of the AGSA Board Members, with the exception of elections. Proxy or Absentee ballots must be received by the AGSA Secretary no later than 24 hours before the start of the meeting.
f. The AGSA Secretary shall tally all votes and announce the results.
Section 7.	Amendments- These bylaws may be altered or amended by an affirmative vote of the majority of the Executive Board Members at any meeting called for that purpose, provided that a written notice shall be sent to each General Board Member, stating the amendments or changes that are proposed to be made in these Bylaws. Only such changes that have been specified in the written notice shall be made. If, however, all of the General Board Members are present at any regular or special meeting, these Bylaws may be amended by a majority vote without previous notice.


Section 8.	Executive Motions- The difficulty in assembling an effective number of Executive Board members for any given meeting is a recognized fact in any volunteer organization. Family and career commitments, travel, or even other volunteer duties demand time that is in short supply for most members. In order to expedite the normal course of AGSA affairs, e-mail communication is routinely used and in fact essential. Therefore, in certain situations, e-mail communication may also be used to bring new motions before the Executive Board for review and decision. The format follows the in-person meeting procedure as closely as possible. Any official electronic communication pertaining to the motion shall be copied to all Executive board members.
a.  Any member of the Executive Board may request to submit a new motion for review by polling all members of the Executive Board through an e-mail message. The President will acknowledge the motion and request a “second” from the Executive Board.
b.  The AGSA Secretary will record whether a “second” is received and acknowledge that person to the Executive Board. 
c. If a “second” is received, then the President will open the motion for discussion and place a reasonable time limit for responses.
d. When the time has expired, the President will call for a “yes” or “no” vote and again place a time limit on responses.
e. When the window for voting has expired, the AGSA Secretary shall first determine if a quorum[footnoteRef:4] of votes has been recorded. If 75% of the Executive Board has responded with a vote then the Secretary will tally the votes and issue the results to the General Board. [4:  See Article III, Section 6] 

f. Executive Motions cannot be used for election of the Executive Board.
g. Executive Motions can be used for Amendments to these Bylaws under the following stipulations:
1. When a “second” is received from the Executive Board to proceed with review of proposed changes to the Bylaws, the General Board will also be informed in writing, all changes that are proposed to be made to the Bylaws. Only such changes that have been specified in the written notice shall be made, if approved.
2. A majority of the General Board may request an in-person General Board meeting to review the Amendment changes prior to a vote being taken and the measures adopted. 
Section 9.	Passage Criteria- Only General Board Members have voting powers within the AGSA. Associate Members are non-voting members. At all General membership meetings of the AGSA, all motions shall be decided by a majority of the voting members of the General Board., except for election of Executive Board members. 
	At all Executive Board meetings, all Motions will be determined by a majority vote of members in attendance. Proxy/Absentee votes are allowed. An officer has only one vote, no matter how many positions on the Executive Board the officer holds.

ARTICLE III-	EXECUTIVE BOARD
Section 1.	Officers.
a. President
b. Vice-President 
c. AGSA /Sage Treasurer
d. Registrar
e. Equipment Manager
f. Secretary
g. Commissioners of any League (Pixie, Pigtail, Ponytail, Diamond, Sage ,Spirit)
h. Assistant Commissioners of any League (Pixie, Pigtail, Ponytail, Diamond, Sage ,Spirit, Impact)
i. Umpire-in-Chief
j. Marketing Director
k. Director of Field Operations

Section 2.	Provisions- The Executive Board is comprised of only the Officers of the Board. The number of Executive Board members may be adjusted by vote of the Executive Board to accommodate new or special committees or functions, but no change in the number of members shall shorten the term of an incumbent.
	Motions presented in Executive Board meeting can only be voted on by the Officers of the Board.
	Motions proposed in General Board meetings may be voted on by all General Board members.

a. The Chairman of a Special Committee that has been appointed by the Executive Board to perform a specific task has a vote on the Executive Board on any motion that is brought to the floor for action pertaining to the task of the Special Committee.
b. Any individual that is an Executive Board member, Coach or affiliated in any official capacity with any other Youth Fastpitch Softball organization other than AGSA will not be eligible to be a member of the AGSA Executive Board.
Section 3.	Election of Officers AGSA Executive Board officers are elected at the Annual Meeting of General Board Members, or at any special meeting called for that purpose.
a.	Nominations may be made from the floor at the time of the elections.
b.	All nominees must consent for nomination.
c.	Election will be done by voice vote or a show of hands.
d.	Written ballots may be requested by any nominee or General Board Member.
e.	A majority vote will suffice for election to office.
f.	The newly-elected officers will assume office after the meeting.
g.	All outgoing officers will turn over all records following the election, except the Treasurer. The outgoing Treasurer may not turn over financial records to the newly-elected Treasurer until such records have been reviewed. The review may be performed by a committee of at least two individuals; one must be a General Board Member.
h.	Assistant Commissioners of a League may be selected at any time by the presiding Commissioner of that League on a trial basis. However, they will not be considered part of the Executive Board until a quorum of the Executive Board has convened and approved by a majority vote to appoint the individual to the position of Assistant Commissioner. Once confirmed, the Assistant Commissioner will serve as a member and officer of the Executive Board with full voting privilege.
Section 4.	Tenure- Executive Board members shall serve a term of office for one year and thereafter until a successor has been elected. Vacancies shall be filled by a majority vote of the Executive Board. A nominee for the vacated office on the Executive Board shall be a General Board Member at the time of election by the Executive Board. Each Executive Board Member shall hold office for the term in which he or she is elected or until a successor has been elected.
Section 5.	Duties- The Executive Board shall have control and general management of the affairs and business of the AGSA.
Section 6.	Quorum- At least 75% of the Executive Board shall be necessary to constitute a quorum for the transaction of business.
Section 7.	Regular Meetings- Meetings of the Executive Board will be held at the discretion of the President. Such meetings are open to AGSA members.
Section 8.	Special Meetings- Special meetings of the Executive Board, other than regulated by statute, will be called by the President. The Secretary shall serve such notice to each member of the Executive Board. A Special Meeting may also be called if a majority of the Executive Board Members agrees that it is necessary to do so.

Article IV – Officers
Section 1.		President- The major duties and responsibilities of the President shall be:
a. To direct the affairs of the AGSA to further its purpose and objectives.
b. To preside at all meetings of the General Board and the Executive Board.
c. To call a regular or special meeting of the General Board and the Executive Board.
d. To sign and make all contracts and agreements in the name of the AGSA, with the approval of the Executive Board.
e. To ensure that all transactions of the AGSA required by statute are properly kept, made, and filed according to applicable law and according to the requirements of concerned organizations.
f. To have the authority to sign all notes, drafts, bills of exchange, warrants, or other orders for the payment of money.
g. To maintain pertinent correspondence and other informational items.
h. To ensure that these Bylaws are observed and to perform other duties incidental to the position and office, as required by law.
i.	In the event of a time sensitive requirement, (i.e. Event entry fee deadline, procurement of promotional items, sponsor banners, complimentary volunteer wear and such ) the President is authorized to disburse up to $500 of “discretionary funds” in a single activity without prior approval of the Executive or General Board. The President will notify the Treasurer upon completing the transaction and provide the Treasurer with the appropriate validating documentation to support the payment of funds and receipt of materials or service. A report of the expenditure will then be presented by the President to the Executive Board at the next scheduled meeting or within 30 days of the expenditure, whichever comes first. The Executive Board will then vote on whether or not to approve the expenditure and reimbursement. 

Section 2.	Vice-President- The major duties and responsibilities of the Vice-President		shall be:				
a. To perform all duties assigned by the President.
b. To perform the duties and responsibilities of the President during the absence of the President or during the inability of the President to perform his or her duties as set forth in these Bylaws.
c. Chair special committees, if a chairperson is not specifically appointed by the Executive Board.


Section 3.	AGSA/SAGE/IMPACT Treasurer- The duties and responsibilities of the Treasurer shall be:
a. To have care and custody and responsibility for all funds and securities of the AGSA, and deposit such funds in the name of AGSA in such account as the Executive Board may designate.
b. To sign, make, and endorse in the name of AGSA all checks, drafts, warrants, and orders for payment of money, and pay out and dispose of same and receipt thereof, under the direction of the Executive Board.
c.   To present a statement of the financial condition of the AGSA at each regular   meeting of the AGSA and at other times as shall be required; and to render a complete financial report at the Annual Meeting of the Board Members.
c. To keep accurate and complete accounting and financial records of the AGSA.
Section 4.		.Registrar-  The major duties and responsibilities of the Vice-President shall be:
a. Manage registration process.

b. Update online registration website each season. 

c.  Renew website contract annually.

d. Enter mailed-in registrations in the online database.

e. Collect checks for treasurer.

f. Download registrations periodically, update registration list and distribute to commissioners.
g. Compile complete roster of players and coaches for the AGSA Insurance carrier at the beginning of the season.

h. Compile end-of-season demographics report for Arlington County.

i. Update registration flyer and downloadable registration form.


Section 5.	Equipment Manager- The major duties and responsibilities of the Equipment Manager shall be:
a. Purchase and manage general use sports equipment for all AGSA teams (i.e. catchers gear, batting helmets, balls, hitting tee’s, portable nets, etc).

b. Maintain inventory of AGSA equipment and the AGSA leased storage space.

c. Purchase and manage field grooming tools (i.e. rakes, drags, lining equipment, etc).

d. Purchase and inventory field grooming supplies (i.e. lining chalk, Turface, lining paint, etc).

e. Purchase and maintain “capital Item” sports equipment (i.e. pitching machines, portable generators, radar speed guns, etc).



Section 6.		Secretary- The major duties and responsibilities of the Secretary shall be:

a. To keep minutes of all meetings, serve all notices of the AGSA meetings, and to be the custodian of AGSA records.
b. To keep corporate records in the manner prescribed by law, to show at all times the names of the Board Members arranged alphabetically, their respective places of residence, post office address, and the date when each person attained his/her position.
c. To keep corporate records that is subject to inspection.
d. To permit the President or other member to make extraction from said records to the extent as prescribed by law.
e. To collect communications addressed to or received in the name of AGSA, and to present the communications to the Executive Board at their meetings.
f. To prepare and distribute all required communications and correspondence on behalf of AGSA.
Section 7.	League Commissioners- The duties and responsibilities of the Pixie, Pigtail, Ponytail, Underwood, and Sage Travel Team Commissioners shall be:
a. To organize their league.
b. To chair their league meetings.
c. To help coordinate the assignment of fields for their league games and practices.
d. To coordinate their league tournaments and special league events with the county.
e. To help recruit and screen coaches and assistant coaches for their league.
f. To ensure that their league’s registration forms and payments are forwarded to the registrar.
g. To consolidate suggestions for revisions to their league rules.
h. To take steps to ensure that their league/division teams are balanced.
i. To make recommendations for coach and player training.
j. Assist the Equipment Manager in maintaining the inventory and accountability of all AGSA equipment for their league.
k. Coordinate scheduling of Adult umpires with the local Fastpitch Umpires Association. (Ponytail and Underwood Leagues)
Section 8.	Assistant Commissioners- The major duties and responsibilities of the Assistant Commissioner shall be:
a. Perform duties as assigned by the incumbent League Commissioner and acting as the League Commissioner proxy. 
b. Perform duties of the Incumbent League Commissioner in the absence of the Commissioner.
c. The operational understudy to the Incumbent League Commissioner with the underlying purpose of eventually filling the position. 
d. Coordinate the selection, ordering and distribution of uniforms with the AGSA Uniform Coordinators and League Coaches.


Section 9.	Umpire–in-Chief- The major duties and responsibilities of the Umpire–in-Chief. shall be to:
a.  Organize, schedule and supervise the Youth Umpire Program.

b.  Enlist new youth umpire recruits and arrange for training.

c. Schedule Youth Umpires in coordination with the appropriate League Commissioner. 
d. Maintain record of games worked by the Youth Umpires for compensation from AGSA Treasurer.

e.  Youth Umpires are equipped with the appropriate safety gear.

f. Report any incidents of coach, parent or fan misconduct to the appropriate League Commissioner and AGSA President.

g.  Resolve rules disputes, if necessary with the Fastpitch Umpires Association.


Section 10.	Marketing Director- The major duties and responsibilities of the Marketing Director shall be to:
a.	Manage AGSA publicity/recruitment
1. Order printing of informational and registration materials. 
2. Arrange for sorting and delivery of the back-to-school flyers.
3. Secure permission letter from Arlington Public Schools to distribute flyers in backpack mail.
4. Send broadcast email to selected demographic areas of the AGSA database for various administration or informational purposes.
5. Procure printed promotional signs and banners.
6. Arrange for newspaper ads.
7. Maintain the AGSA “Hotline” answering service and AGSA email. (agsasoftball@comcast.net)
b. Coordinate yearly Sponsor Drive
1. Maintain and update sponsor database.
2. Arrange for design and printing of sponsorship brochures.
3. Contact previous year’s sponsors for continued support.
4.  Send out letter of “Request for Sponsorship” to previous sponsors and potential new sponsors.
5. Make personal contact through phone or in-person with previous, current and potential sponsors.
6. Coordinate sponsor uniform requests through the AGSA Uniform Coordinator and AGSA Treasurer.
7. Send out “Letter of Appreciation” to sponsors. 


Section 11.	Director of Field Operations-The major duties and responsibilities of the Director of Field Operations shall be:
a. Coordinate with the Arlington County, Parks, Recreation and Cultural Resources Department to ensure that teams have the appropriate quality and quantity of fields for practices, games, and other league activities
b. Coordinate the lining of all AGSA fields. 
c. Work with League Commissioners to secure field crew volunteers.
d. Work with Equipment Manager to ensure field grooming and maintenance equipment is available at all fields.
e. Work with Equipment Manager to ensure adequate supply of field lining (chalk) and conditioning (Turface) materials is available at each field.
f. Train volunteer field crew on field maintenance and lining techniques.
g. Coordinate any field lining operations assigned to the Youth Umpires with the Umpire–in-Chief.
Section 12.	Webmaster- This is an Associate Member position that does not carry voting privileges. Under normal circumstances, the Registrar would also assume the duties of the Webmaster. The major duties and responsibilities of the Webmaster shall be:
a. Set up and maintain AGSA website.
b. Renew annual website contract.
c. Update web site as needed, including news, sponsor list and handouts.
d. Draft and post notices on the website, with approval from AGSA President.
e. Set up season calendar, leagues and teams.
f. Monitor and approve access to AGSA members seeking permission to view areas of the website normally restricted to the general public.




Article V – Fiscal Year
Section 1.	Description- The fiscal year of AGSA shall begin the first day of January and end on the last day of December in each year. The financial record of AGSA may be examined by a review committee appointed by the President. A report will be prepared in accordance with the requirements of the Executive Board.
Article VI – Committees
Section 1.	Nomination Committee- The Nomination Committee shall be responsible for nominating responsible persons to fill elected positions on the Executive Board. A slate of nominees will be presented to the Secretary as provided in these Bylaws. The members of this committee will consist of at least two Board Members.
Section 2.	Other Committees- The President may appoint other committees deemed appropriate. These committees may be, but are not limited to committees for Scheduling, Field Usage, Tournaments, Finance, Bylaws, Playing Rules, Newsletters, Sponsors, and Travel Teams.
Article VII – Miscellaneous
Section 1.	Member Conduct- Members may be removed from the AGSA for conduct prejudicial to the name and purpose of AGSA. Removal of any member shall require an affirmative vote of at least two-thirds of the Executive Board Members present at a regular meeting or at a special meeting called for that purpose. No vote shall be taken on an action of removal until the person(s) concerned has been given an opportunity for a hearing before the Executive Board Members at this meeting.
Section 2.	Arlington County Department of Parks and Recreation (Sports Division)-	 A representative from the Arlington County Department of Parks and Recreation may become a non-voting General Board Member. The DPR representative is subject to the same rules and regulations as any Board Member. The primary duty is the coordination of AGSA activities with the Arlington County, DPR and their policies.
Section 3.		Exceptions to Age-based Placement Policy
This formal policy provides League Commissioners with explicit support of the AGSA board for making a decision. It also provides consistency and guards against cronyism or “working the system”.



3.1  Base Policy
To place kids in the appropriate league based on their age on September 30th of the current year, as follows:
· Age 6 and under: Pixie League
· Age 7 and 8: Pigtail League
· Age 9 and 10: Ponytail League
· Age 11 and older: Diamond League
The reason September 30th is the cutoff is to align the leagues with Arlington Public School guidelines for grade placement. In other words, to have kids play with their school peers.
Within each league, commissioners strive to place kids of the same age on the same teams. The exceptions are the Diamond League, where there a kids at several ages, and the Pixie League where there are always a few preschoolers to mix in with the kindergartners and 1st graders. If there are a sufficient number of Pixie registrations to make complete 1st grade teams in the spring season, the commissioner will do that so that the entire team may move forward into the Pigtail league without leaving players behind. However, depending on registrations, grades may also need to be mixed in the Pigtail and Ponytail leagues. This is especially true in the fall when registrations are typically lower than the spring.
3.2  Exception to Keep Player with Same Grade Peers
The most common exception request is to place a child with same grade peers when child’s age would place her in another league. This happens when a child moves ahead in grade or is held back in school.
The rationale for this request fits with the overall purpose of having a placement policy that is aligned with the school systems grade placement guidelines.
3.2.1 “Grade-based” Exception Policy
Exceptions are granted when:
	· The placement would place the child with same grade peers.
	Would allow placement to be based on the spirit of the September 30th cut off.

	· The child’s birthday is on or between June 21st and December 31st.
	Limits the extent of the exceptions to capture the majority of kids and limits the concerns that may accompany greater age differences.




Conditions that also could be considered:
	· An older child is not, in the judgement of the commissioner, especially better than players on the younger teams they would be placed on.
	Would help to add guidance regarding the phrase “especially better.” I don’t know what parent would want this so it’s perhaps not worth including, but you never know. Would not want to revisit the policy because along came some parent the pressed a (volunteer) commissioner to allow this.

	· A request for the exception is received by the commissioner of the league where the child would be placed if the exception were granted.
	Exceptions are not automatically implemented. Automatically identifying these cases could be a burden on commissioners and/or registrar unless technology were used to automate and simplify it. On the other hand…

	· Information is provided to the parents to help them decided if they would like to proceed with the exception.
	This is more of a best practice than policy condition but the best way to communicate the practice would be to include it in the policy. [Related to the developmental path, especially, placement on All-Star and Travel programs.]





Exception Due to Player Skill Level
This would very rarely be used to have a player “play down” to a younger league. It will always be the case that new kids will want to play and their skill level will start out lower than their peers. Accommodations can and should be made at practices, to help the new players catch up, and at games, to play them in a way that matches their skill level as they improve.
For requests to “play up,” the reason should be that the child will not substantially benefit from playing at the age-based level. It should not be because the child can keep up with the older kids or would benefit from playing alongside the older kids. Many kids can “keep up with” older kids. Most kids would benefit from playing alongside older kids. Exceptions cannot be granted to all those that would qualify under those conditions. The recommendation below offers a specific measurement that would indicate a child would not substantially benefit from playing at age-based level.
3.2.2  “Skill-based” Exception Policy
Exceptions are granted when:
	· The request is to place a child with older children.
	No playing down, unless by the “grade-based” exception.

	· Either of the following:
	

	· The child has tried out for and been chosen for a select team comprised mostly of kids from the requested league.
	Very easy to measure. No doubt.

	· It’s the opinion of both the age based league Commissioner and the requested league Commissioner that the child is a viable contender for selection onto a select team comprised mostly of kids from the requested league.
	The above may not capture all cases and may be a little too high of a bar. This offers more flexibility but also has it’s basis in the more concrete measure of the previous condition.





Article VIII - Terms and Definitions

[bookmark: _Ref240904286]Section 1.	Active Softball Team- A team that has registered and been accepted to play by the Registrar and the responsible League Commissioner in the current (next) spring season or a team that played in the prior spring season.
 
Section 2.	Annual Meeting- A scheduled General Board Meeting held after the first of each year to elect officers to the Executive Board.
Section 3.	Arlington Girls Softball Association, Inc. (AGSA)- The name of the corporation to establish, manages, and supervises a girl’s fastpitch softball program in Arlington County.
Section 4.	General Board Member- An AGSA member becomes a voting member of the General Board when: 
A.	The member is a head coach of an accepted active team. 
B	In lieu of the head coach, a non-playing member from the accepted active team may be selected by either the head coach or the majority of team parents to act as the team representative. The AGSA Secretary must receive notice of the alternate representative prior to any scheduled meeting that the alternate will attend. In any case, only one (1) vote is permitted per team.
C.	The member is an elected Officer of the Executive Board. All Executive Board Officers are also voting members of the General Board.
D.	The member is an Associate Member as the chairperson of a Special Committee. Special Committee Chairpersons are voting members of the Executive Board, only when motions specifically involving the purpose of forming the Special Committee are brought to the floor of an AGSA meeting for approval. 
Section 5.	Executive Board- Officers elected annually by General Board Members who manage the activities of the AGSA[footnoteRef:5]. [5:  Also see Article VIII ,Section 4D] 

Section 6.	Fiscal Year- Begins the first day of January and ends the last day of December of each year.
Section 7.	Inactive Softball Team- A team that fails to play for twelve consecutive months in an AGSA-sponsored program is considered inactive. An inactive team loses its voting representative.
Section 8.	Regular Meeting- A scheduled meeting of the Executive Board.
Section 9.	Special Meeting. Meetings called by the President or by a majority of Executive Board Members to conduct AGSA business for new action or to redirect any action taken by the Executive Board or General Board Members.
Section 10.	Voting Representative- The non-playing member from each team who becomes the team representative on the General Board. The team head coach is normally the team representative.
Section 11.	Associate Member- A Chairperson of a Special Committee AGSA who has been given membership and bounded voting privileges by virtue of being selected by the Executive Board to head an activity that has as it’s objective the furthering of the goals of the AGSA.
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INTERNAL REVENUE SERVICE DEPARTMENT OF THE TREASURY
P. 0. BOR 2508
CINCINNATI, OH 45201

APR 1 8 2003 Employer Identification Number:
Date:

01-0759861
i DLN:
17053089813058 i
ARLINGTON GIRLS SOFTBALL Contact Person:
ASSOCIATION GINGER L JONES ID# 31646
PO BOX 5655 Contact Telephone Number:
ARLINGTON, VA 22205-0155 (877) 829-5500

Public Charity Status:
170 (b) (1) (A) (vi)

Dear Applicant:

Our letter dated February 2003, stated you would be exempt from Federal

income tax under section 501(c) (3) of the Internal Revenue Code, and you would
be treated as a public charity, rather than as a private foundation, during
an advance ruling period.

Based on the information you submitted, you are classified as a public charity
under the Code section listed in the heading of this letter. Since your
exempt status was not under consideration, you continue to be classified as
an organization exempt from Federal income tax under section 501(c) (3) of the
Code.

Publication 557, Tax-Exempt Status for Your Organization, provides detailed
information about your rights and responsibilities as an exempt organization.
You may request a copy by calling the toll-free number for forms,

(800) 829-3676. Information is also available on our Internet Web Site at
www.irs.gov.

If you have general questions about exempt organizations, please call our
toll-free number shown in the heading.

Please keep this letter in your permanent records.

Sincerely yours,

Robert Choi
Director, Exempt Organizations
Rulings and Agreements

Letter 1050 (DO/CG)
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D.	Sport Offerings - Youth

DPR is committed to ensuring the best possible experience for the youth sports leagues of Arlington.  To do so, DPR partners with several established organizations in the Arlington sports community to provide recreational and competitive youth sport offerings.  Organizations, listed in Appendix IV, provide sports offerings not otherwise administered by DPR.  To avoid duplication of programs, DPR will issue space, through this policy, to any new organization that administers identical or similar offerings.

Youth organizations must have in place a fee reduction policy to ensure affordability to those that qualify so that fees  are not a barrier to participation.  The organization may use DPR’s policy, Appendix VIII, or create a similar policy.  The organization is responsible to fund its own fee reductions through player fees, fundraising, or sponsorships.  DPR will not cover the cost of organizations’ fee reductions.



Tier Priority System



Eligible groups seeking to obtain field space will do so through a priority tier system.  This tier system will provide a field allocation until DPR is at capacity with its field inventory.  DPR considers capacity to be the available weeknight and weekend hours on available athletic fields assuming one (1) – four (4) teams per field.  DPR will do its best to ensure organizations receive adequate field time, but in the event demand exceeds field supply, the tier system will determine priority.  Organizations for which DPR has an existing agreement with regarding field space will take priority before the policy and tier system.  These agreements include Arlington Public Schools, DPR internal programs, George Washington University Baseball (Barcroft 6), and Marymount University (Long Bridge 1).





Tier I:  Arlington Residency, Youth, Non Profit



Tier II:  Arlington Residency, Adult, Non Profit

Tier III: Arlington Residency, For Profit (youth or adult)

Tier IV: Other



Organizations in tier I & II must be able to prove their mission provides clear public benefit.  Organizations in these tiers should be dedicated to promoting health, wellness, and education to Arlington residents through sport.  DPR will make a case by case exception to adult organizations that, due to their fee structure, do not qualify as legal nonprofits, but are volunteer managed and meet all other requirements for Tier II.

Other groups include any non-Arlington resident group as defined by Arlington Residency Status on sub section B below.

Youth Organizations:

Organizations providing youth programs will be given priority over adult organizations. Youth are considered 18 years old or less.
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B. Arlington Residency Status:

Youth organizationsmust have 85% Arlingtonresidents to meetthe residencyrequirement.   Youth residency is based  on

the seasonand will be reported on the assessmentreport due at the conclusionof each season.  For adult organizations,

all teamsmust haveat least50% Arlingtonresidentson the roster and 66% residents acrossthe organization. Adult

residency is basedon eachseason andproof of residencydocumentation requireduponDPR request (e.g.;current

license, bill, lease, etc).  The reports are found inAppendix V and VIof the policy.

An Arlingtonresident is definedas someone who lives,owns property, or goes to school in Arlington. For adult 

organizations,someonewho worksinArlingtonmay count towards thepercent of Arlingtonadults, butmust paythe 

non-residentfee.  IntiersIand II, non-residents will pay a surchargeper playerfee of $20 for youthand $30 for adults as 

part of the assessment feeandthe Annual DPR FeeResolution.

C. Non Profit:

Organizationsmustprovide proofof a letter of determinationfromthe IRSaffirmingtheirstatus.DPRwillmake 

exception for groups thatdemonstratethey are not legallynonprofits, but can provideallother reportingrequirements 

inadditionto beingvolunteermanaged.

V. Field Time Allocation Criteria

DPR will administer fieldreservations basedon fieldavailabilityby season.  Organizations willscheduletheir leagues 

(gamesand/or practices) withinthe allocatedtime.  DPRwill attemptto providethe allocationas requested within 

evenings andweekends.  Reservations outsideof these hourswill not necessarilybe counted towards the allocation, but 

must be usedby theorganizationor thepermitwill becancelled.  Shouldthe leaguedemonstratethat several of their 

teams usenon eveninghours, DPR will consider shorteningthe allocationwithinthe evenings.  DPR considers evening 

timeto start at 5:00 PM.

Whenpossibleandappropriate,DPRmay assignadditional timeto organizationsupon requestand afterallother 

organizations inthe Tier system, aswellas individual rentals under have received space.  DPRwill try to provide youth 

organizations,whichhold practices, some space for a“cushion”to accommodateweatherreschedules andcoach 

requests.  Ifpossible,DPR will workwithadultleagues individuallyfor weather relatedreschedules.

Facilities are allocatedbasedon the numberof activities each teamshouldreceive ina givenweek.  DPR willdetermine 

the amount of time assignedbasedon the previous equivalentseason’s numberof teams.  Adultorganizations willonly 

receive space for their games astheirone activity per week.  Youth competitiveorganizations or competitive leagues 

withinan organizationare definedas those programsthat representArlingtonand travel outsideof Arlingtonfor their 

gamesor tournaments.  These programs are considered competitiveinsteadof recreationalonlywithinthe seasonthat 

they are playingina travel leaguewith regularly scheduledgames.   Occasional tournamentsdo not qualifya leagueas 

competitiveas recreationalleaguesmay alsoparticipateintournament play.  Those organizationsthat have a 

competitive/traveldivisions or teamswithinitwillonly receivethe competitive allocationfor the season(s) in whichthey 

participateincompetitive/travelplay.
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Description Activities/Week

Youth RecreationalPrimary SeasonOver 8 yrs. old 3

Youth RecreationalSecondary Season Over 8 yrs.old 2

Youth RecreationalPrimary& SecondarySeason Under 8 yrs.old 2

Youth Competitive 3

Adult 1
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Arlington Residency Status:

Youth organizations must have 85% Arlington residents to meet the residency requirement.   Youth residency is based  on the season and will be reported on the assessment report due at the conclusion of each season.  For adult organizations, all teams must have at least 50% Arlington residents on the roster and 66% residents across the organization. Adult residency is based on each season and proof of residency documentation required upon DPR request (e.g.; current license, bill, lease, etc).  The reports are found in Appendix V and VI of the policy.

An Arlington resident is defined as someone who lives, owns property, or goes to school in Arlington.  For adult organizations, someone who works in Arlington may count towards the percent of Arlington adults, but must pay the non-resident fee.  In tiers I and II, non-residents will pay a surcharge per player fee of $20 for youth and $30 for adults as part of the assessment fee and the Annual DPR Fee Resolution.

Non Profit:

Organizations must provide proof of a letter of determination from the IRS affirming their status. DPR will make exception for groups that demonstrate they are not legally nonprofits, but can provide all other reporting requirements in addition to being volunteer managed.



V.	Field Time Allocation Criteria



DPR will administer field reservations based on field availability by season.  Organizations will schedule their leagues (games and/or practices) within the allocated time.  DPR will attempt to provide the allocation as requested within evenings and weekends.  Reservations outside of these hours will not necessarily be counted towards the allocation, but must be used by the organization or the permit will be cancelled.  Should the league demonstrate that several of their teams use non evening hours, DPR will consider shortening the allocation within the evenings.  DPR considers evening time to start at 5:00 PM.

When possible and appropriate, DPR may assign additional time to organizations upon request and after all other organizations in the Tier system, as well as individual rentals under have received space.  DPR will try to provide youth organizations, which hold practices, some space for a “cushion” to accommodate weather reschedules and coach requests.  If possible, DPR will work with adult leagues individually for weather related reschedules.

Facilities are allocated based on the number of activities each team should receive in a given week.  DPR will determine the amount of time assigned based on the previous equivalent season’s number of teams.  Adult organizations will only receive space for their games as their one activity per week.  Youth competitive organizations or competitive leagues within an organization are defined as those programs that represent Arlington and travel outside of Arlington for their games or tournaments.  These programs are considered competitive instead of recreational only within the season that they are playing in a travel league with regularly scheduled games.   Occasional tournaments do not qualify a league as competitive as recreational leagues may also participate in tournament play.  Those organizations that have a competitive/travel divisions or teams within it will only receive the competitive allocation for the season(s) in which they participate in competitive/travel play.
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		Description		Activities/Week

		Youth Recreational Primary Season Over 8 yrs. old		3

		Youth Recreational Secondary Season Over 8 yrs. old		2

		Youth Recreational Primary & Secondary Season Under 8 yrs. old		2

		Youth Competitive		3

		Adult		1
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The activities per weekandmaximumpractice timewill be evaluatedperiodicallyby DPR.  Shouldfacilities space not be 

availableto equitablyprovide organizations reservations, DPR reserves the rightto revisethe allocation.

Once allocated,DPR does not define whether theorganizations usethe activitiesfor gamesor practices.  DPR requires a 

general breakdownof this informationpriorto allocatingfields anda fieldby fielduse schedule will need to be 

communicatedtoDPR accordingto the reservationtimelines.  Once anorganizationreceives its permit, it is up to that 

organizationto allocateit to theirspecific teamsasthey deemappropriate.

VI. Field Density

DPR recognizesthat sport densityoften requiresorganizations to schedulemultipleteams per fieldfor both practices 

and or games.  DPR does not intendto instruct leagues on which agegroupor numberof teams scheduledper field, but 

the expectation isthat:



Fields scheduledfor gamesincludetwoteams from the same league.  Ifthe team plays ina travel leagueagainst 

other regionalcompetition, DPRexpects that the team receivesat leasthalftheir gamefieldspace outsideof 

Arlington.



Fields that can reasonablyaccommodatefor two concurrent games for a particular level/age groupshould be 

scheduledas such.



Organizations are expectedto practice multipleteams per fieldwhere fieldsizeand safety permits(youth only).



DPR assumesthat larger rectangular spaceswill always be used for multiplepractices aswill some diamondand 

combinationfieldspaces as appropriate



DPR assumesthat allscheduledsynthetic rectangular fieldspace be allocatedto at least3-4 teams per hour for 

scheduledpractices.



Diamondsports, when possibleandsafe, shouldschedulemultiplepractices at larger diamondfieldsandare 

encouragedto takeadvantageof battingcages at several facilities to increaseusageand efficiency.

DPR will periodicallyevaluatethe recommendedteams per fieldinassigning spaceand ensuringorganizations receive 

their proper allocation.

VII. Seasonal Definitions

To best serve allorganizations,DPR will allocate space for specificseasons.  Seasons includeboth the pre-seasonand 

post season for youthleagues.  Adultorganizations are consideredalways withintheir primaryseason asthe 

organizationswillonly receive gamespace.

DPR reserves the rightfrommid-Junethroughmid-Augustto close naturalturf fields for restingpurposes,in an effort to 

achievestandardizedturf loss goals.DPR willclose natural turf fieldsbeginningin mid-Novemberthroughmid-March,in

YouthMaximum Time Hours

Under 8 yrsold Recreational Teams - Practice 1

Over 8  yrs oldRecreational Teams/CompetitiveTeams - Practice 1.5

GameTimes – Vary by Sport/league 1-2.5
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The activities per week and maximum practice time will be evaluated periodically by DPR.  Should facilities space not be available to equitably provide organizations reservations, DPR reserves the right to revise the allocation.

Once allocated, DPR does not define whether the organizations use the activities for games or practices.  DPR requires a general breakdown of this information prior to allocating fields and a field by field use schedule will need to be communicated to DPR according to the reservation timelines.  Once an organization receives its permit, it is up to that organization to allocate it to their specific teams as they deem appropriate.



Field Density



DPR recognizes that sport density often requires organizations to schedule multiple teams per field for both practices and or games.  DPR does not intend to instruct leagues on which age group or number of teams scheduled per field, but the expectation is that:

Fields scheduled for games include two teams from the same league.  If the team plays in a travel league against other regional competition, DPR expects that the team receives at least half their game field space outside of Arlington.

Fields that can reasonably accommodate for two concurrent games for a particular level/age group should be scheduled as such.

Organizations are expected to practice multiple teams per field where field size and safety permits (youth only).

DPR assumes that larger rectangular spaces will always be used for multiple practices as will some diamond and combination field spaces as appropriate

DPR assumes that all scheduled synthetic rectangular field space be allocated to at least 3-4 teams per hour for scheduled practices.

Diamond sports, when possible and safe, should schedule multiple practices at larger diamond fields and are encouraged to take advantage of batting cages at several facilities to increase usage and efficiency.

DPR will periodically evaluate the recommended teams per field in assigning space and ensuring organizations receive their proper allocation.



VII.	Seasonal Definitions



To best serve all organizations, DPR will allocate space for specific seasons.  Seasons include both the pre-season and post season for youth leagues.  Adult organizations are considered always within their primary season as the organizations will only receive game space.

DPR reserves the right from mid-June through mid- August to close natural turf fields for resting purposes, in an effort to achieve standardized turf loss goals. DPR will close natural turf fields beginning in mid-November through mid-March, in

		Youth Maximum Time		Hours

		Under 8 yrs old Recreational Teams - Practice		1

		Over 8  yrs old Recreational Teams/Competitive Teams - Practice		1.5

		Game Times – Vary by Sport/league		1-2.5
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an effort to achieve standardizedturf lossgoals.  DPR’s AthleticFieldMaintenancestaffwill determinespecific dates 

each year basedon weather conditions.

A. Youth

Youth organizationsare providedup to a 10 (fall)-14(spring) week seasondependingon fieldconditions.  Primary season

Fall leaguesmay request additionalpre-seasonspace, providedfieldspace is availableandin goodcondition,for an

additional four (4) weeks.  Springdiamond leaguesintheir primaryseason may request additional post-seasonspace, as 

availableand permittinggoodfieldconditions, for up to four (4) weeks as an extensionof their current springseason to

completetournament playin theirrecreational leagues. Seasons are definedbelow.



Spring:  mid-Marchthrough mid-June



Summer:  mid-Junethrough August



Fall:  September through mid-November



Winter:  mid-Novemberthroughmid-March

Organizations are not requiredto use allthe weeksof any particularseason.  If choosingnot to usethe entire season, 

the organizationshould not requestthespace andmust turnin anyunusedspace to DPR.

B. Adult

Adultorganizationsreceivea 12-weekseason to be playedno more thantwice per year.   Incases of recurrent  inclement

weatheror other circumstances where the organizationhaslost reserved space,the organizationmay request additional 

seasonalspace consideredwithinthe same season.  These organizations are not requiredto playa full 12- weekseason,

but should not request andmust turn in anyunused space to DPR.

C. Additional Space:

Space outsideof these defined timelinesmay be requested throughthe externalFacilityReservation Process by Tier 1 & 

2 groups.  Fees per the DPR Fee schedulewill apply.

Tier 3 & 4 organizationsmay reserve at the hourlyrate for availablefields.

VIII. Reservation Timelines

Organizationswill receiveallocations basedon the previoussimilarseasons’requests.

Permitsfor fieldspace willbe issuedapproximatelytwo (2) weeksprior to the start of the seasonor earlier. 

Organizationsmustturn inany unusedspace withintwo(2) weeksafterr gamesbegin or earlier.  Failureto turn in 

unusedspace by thistimemayresultinrevocationof permitsor limitedpermittinginfuture seasons.  Organizations 

receivingpermits for lighted fields must lettheir DPR liaisonor Facilities Scheduling knowabout anycancellationof a 

gameor practice no later than3:00 PMthat day.  Failureto do so couldresult inrevocationof that reservation.

Organizations are requiredto provide DPR their gameschedulewithintwo (2) weeks prior to gamesstarting.   Failureto 

do so mayresultin limitedfuture allocation.

IX. Fees

Organizations inTiers1-2 receivingfieldspace throughthe policywill pay theseasonal fieldassessmentfee per season:

fall, winter, spring, and summer.  This assessmentiseither per player for youthorganizationsor per team for adult
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an effort to achieve standardized turf loss goals.  DPR’s Athletic Field Maintenance staff will determine specific dates each year based on weather conditions.

A.	Youth

Youth organizations are provided up to a 10 (fall)-14 (spring) week season depending on field conditions.  Primary season Fall leagues may request additional pre-season space, provided field space is available and in good condition, for an additional four (4) weeks.  Spring diamond leagues in their primary season may request additional post-season space, as available and permitting good field conditions, for up to four (4) weeks as an extension of their current spring season to complete tournament play in their recreational leagues. Seasons are defined below.

Spring:  mid-March through mid-June

Summer:  mid-June through August

Fall:  September through mid-November

Winter:  mid-November through mid-March

Organizations are not required to use all the weeks of any particular season.  If choosing not to use the entire season, the organization should not request the space and must turn in any unused space to DPR.

Adult

Adult organizations receive a 12-week season to be played no more than twice per year.   In cases of recurrent  inclement weather or other circumstances where the organization has lost reserved space, the organization may request additional seasonal space considered within the same season.  These organizations are not required to play a full 12- week season, but should not request and must turn in any unused space to DPR.

Additional Space:

Space outside of these defined timelines may be requested through the external Facility Reservation Process by Tier 1 & 2 groups.  Fees per the DPR Fee schedule will apply.

Tier 3 & 4 organizations may reserve at the hourly rate for available fields.



Reservation Timelines



Organizations will receive allocations based on the previous similar seasons’ requests.

Permits for field space will be issued approximately two (2) weeks prior to the start of the season or earlier. Organizations must turn in any unused space within two (2) weeks after r games begin or earlier.  Failure to turn in unused space by this time may result in revocation of permits or limited permitting in future seasons.  Organizations receiving permits for lighted fields must let their DPR liaison or Facilities Scheduling know about any cancellation of a game or practice no later than 3:00 PM that day.  Failure to do so could result in revocation of that reservation.

Organizations are required to provide DPR their game schedule within two (2) weeks prior to games starting.   Failure to do so may result in limited future allocation.



Fees



Organizations in Tiers 1-2 receiving field space through the policy will pay the seasonal field assessment fee per season:

fall, winter, spring, and summer.  This assessment is either per player for youth organizations or per team for adult
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organizations.Tier Iorganizations requestingadditional space outsidetheirallottedactivitiesper week, inthe summer 

and winter seasons, mayreceivea doubledallocationif space isavailableandfieldconditions are maintained.  These 

organizationswill pay double the playerassessmentfee for thisadditional allocation.  These fees are reviewed annually 

and listedinthe DPR Fee Resolution.  Organizations intiers3 & 4 will pay hourly rental rates for all fieldreservations.

For theseorganizations,to receive residentrates for rental fees, the organizationmustturn inrosters withintwo weeks 

of theirreservationstart date.

Organizationswillsubmit the roster summarysheet,AppendixV, before the end of their season.  Seasonalfeeswill be 

due fromTier 1&2 organizations accordingly:



Fall season rostersummaryandpaymentisdue to DPR by November 1.



Springseasonroster summaryandpaymentis dueto DPR by June1.



Winter season roster summaryand paymentis dueto DPR byMarch 1.



Summer seasonroster summaryand paymentis due toDPR by September1.



Assessmentsnot submittedwiththe rostersummarybeforethe startof the followingseasonwillleadto 

allocationforfeit.

Tier 2 organizationsmustsubmitrosters withinfour (4) weeks after the seasonstarts, which shouldincludeeach  player’s 

name andaddress.  They must also provide proof of residencyfor each player– seeAppendixVII for a listof acceptable

documents.    Teamfees aredue before the firstgameand nonresidentfeesare due eight(8) weeksafter the season

starts.  The rosterformat islocated inAppendixVI.

Tier 2 organizations planningtournaments/specialeventsor out of seasonplayas wellas Tier 3 & 4 organizationswill 

pay hourly rates inadvance of receivinga permit.  These paymentsmaybe madeby creditcard at the timeof the 

reservation.

Organizations are responsiblefor any additional fees incurred by the County for organizationevents, includingbut not 

limitedto custodialovertime,police presence as required, additional facilitymonitors, portablerestrooms,and 

additional fieldmarkings,or maintenance.

A. Payments

Checks should be made payable to Treasurer, Arlington County and mailed to 3700 South Four Mile Run Drive, Arlington,

VA 22206 with “Attention Sports Assessment Payment by [insert organization name]”. Credit card payments will also be

accepted; organizations should contact their DPR to pay via credit card. Please note organization name in the memo line

of thecheck. Allchecks must be pre-printedwith nameandaddressinorder to be accepted for deposit.

If the organization’scheck is returned by the bank to the DPR (for insufficientfunds, closedaccount, etc.), the 

organizationisresponsiblefor reimbursingDPRfor the total plus a returnedcheck fee.  In addition,all future fees from 

the organizationmust be paidto DPR bya certifiedcheck, moneyorder, or credit card (Visa,Mastercard, or Discover). 

The organization’sBoardwill be notifiedof thisoccurrence.

X. Signage – Tier I Organizations

Tier Iorganizationswill beprovidedtheopportunity to post signagein Countyparks with advance approval from DPR.

This signageis limitedto specific parks andwithinspecific seasons.
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organizations. Tier I organizations requesting additional space outside their allotted activities per week, in the summer and winter seasons, may receive a doubled allocation if space is available and field conditions are maintained.  These organizations will pay double the player assessment fee for this additional allocation.  These fees are reviewed annually and listed in the DPR Fee Resolution.  Organizations in tiers 3 & 4 will pay hourly rental rates for all field reservations.

For these organizations, to receive resident rates for rental fees, the organization must turn in rosters within two weeks of their reservation start date.

Organizations will submit the roster summary sheet, Appendix V, before the end of their season.  Seasonal fees will be due from Tier 1&2 organizations accordingly:

Fall season roster summary and payment is due to DPR by November 1.

Spring season roster summary and payment is due to DPR by June 1.

Winter season roster summary and payment is due to DPR by March 1.

Summer season roster summary and payment is due to DPR by September 1.

Assessments not submitted with the roster summary before the start of the following season will lead to allocation forfeit.



Tier 2 organizations must submit rosters within four (4) weeks after the season starts, which should include each  player’s name and address.  They must also provide proof of residency for each player – see Appendix VII for a list of acceptable documents.    Team fees are due before the first game and nonresident fees are due eight (8) weeks after the season starts.  The roster format is located in Appendix VI.



Tier 2 organizations planning tournaments/special events or out of season play as well as Tier 3 & 4 organizations will pay hourly rates in advance of receiving a permit.  These payments may be made by credit card at the time of the reservation.

Organizations are responsible for any additional fees incurred by the County for organization events, including but not limited to custodial overtime, police presence as required, additional facility monitors, portable restrooms, and additional field markings, or maintenance.

A.	Payments



Checks should be made payable to Treasurer, Arlington County and mailed to 3700 South Four Mile Run Drive, Arlington, VA 22206 with “Attention Sports Assessment Payment by [insert organization name]”.  Credit card payments will also be accepted; organizations should contact their DPR to pay via credit card.  Please note organization name in the memo line of the check. All checks must be pre-printed with name and address in order to be accepted for deposit.



If the organization’s check is returned by the bank to the DPR (for insufficient funds, closed account, etc.), the organization is responsible for reimbursing DPR for the total plus a returned check fee.  In addition, all future fees from the organization must be paid to DPR by a certified check, money order, or credit card (Visa, Mastercard, or Discover). The organization’s Board will be notified of this occurrence.



X.	Signage – Tier I Organizations



Tier I organizations will be provided the opportunity to post signage in County parks with advance approval from DPR.

This signage is limited to specific parks and within specific seasons.
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A. Guidelines



Signage mayacknowledgesponsorsupportingleagueoperatingcosts such as uniforms, equipment, 

awards/trophiesand expenses for officiatingand liabilityinsurance.



Signage mayincludename of sponsor but shall not includeproduct promotion.



Signage maybe installedfor the sport season onlyat County facilitiesdesignatedby DPR as the homefield(s) 

for the Youth Sport User Group leagueandas approvedby DPR.



Signage maybe installedno earlier thanthe permitstart dateand must be removedby the last day of the 

permit.



Signage will not be approved for installationatArlingtonPublicSchool sites.



Type of signageis subject to reviewandapproval by DPR.  The leaguemust submita Request for Approval 

(AppendixX) for Signageform a minimumof two weeks inadvance of the start of the permittedseason. 

Type, dimension, and number of allowablesignagewill be determinedduringthe review process andbe 

limitedto the field(s)DPRdesignates asthe homefield(s) for the season.  Example of signagetypes includes 

banner, pop-up, or tear drop signage.



Pop-upor tear drop typesof signagemay be placedon gamedays andmustbe removed atthe end of the 

gameday.  Pop-upor tear drop signageandlocation is subject to reviewandapprovalby the same process 

at least two weeks inadvance of the start of the permitted seasonand limitedto the DPR designatedhome 

field(s).



The Countywill not incur any responsibilityfor lossor damageto signageof any type.

B. Criteria



Signage of alltypesmust be positiveinnatureand presentedin a mannerthat reflectswell on the User 

Group and ArlingtonCounty.  Nameof sponsor is permittedbut product promotionis not allowed.



Signage of alltypesmust not obstruct aestheticsightlines in parks,create safety hazards or otherwisebe 

obstacles inthe park.



Signage will be limited to outfield fences on the diamond fields designated by DPR as the home field for the

league; and, rectangular field signage will be limited to the field area and home field designated by DPR for

the league.



Type anddimensionof signagemust be reviewed inadvance of request for approvalto post signage.  The 

reviewprocess will includedeterminationof the proper methodof installationfor the type anddimensionof 

signage.  Banner dimensions may not exceed4.5 square feet sizeor 4 feet height.  Dimensions for proposed 

pop-upsigns will be reviewedas partof the advance request for approval.

XI. Fundraising

Organizationsmayreceivepermissionfrom DPRin advanceto conductingfundraisingactivities.  Ifdonations are 

received and/or fundraisingoccurs inpublic places,the groupmust providea letter of determinationand receiveprior 

permissionand approval.



Organizationswill be requiredto show proof of nonprofit status by providingproper IRS501(c) (3) 

documentation. Churchesare considered nonprofit organizations not requiredby the IRS to applyfor an IRS 

determination, churches are assumedto be nonprofit.  Alsorequiredisan insurancecertificate showing 

liabilitycoveragefor the attendeesand the facilitiesbeingused. If donationsarereceived or fundraising 

occurs inpublic places, the groupmust become incorporatedin the State of Virginia.



All fund raisingmust be made solelyon behalfof the affiliatedorganizationandcannot be made on behalf 

of or for the benefitof anyother organizationor thirdparty.



All advertisementsmust identifywho the proceeds from theactivitiesare benefiting.
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Purpose



Arlington County Department of Parks and Recreation (“DPR”) developed an Athletic Field Allocation Policy (“The Policy”) to allocate field space to sports organizations through an efficient and transparent process.  This document establishes the sports organization eligibility, field time allocation criteria, seasonal definitions, reservation timelines, associated use fees, tournament process, and other responsibilities which will guide field use for diamond and rectangular sports.  The policy creates a level of equity among sports organizations to ensure some organizations do not unreasonably receive more time or higher quality fields than another organization.

Additionally, given the high demand for athletic field space inventory in Arlington, DPR must ensure the fields are used in a manner that allows them to maintain appropriate quality and safety levels.  DPR will monitor field use and adjust scheduled time on fields to ensure that fields are not damaged by overuse and stay within DPR’s turf loss goals as defined in Appendix I.



Scope



The policy refers to athletic fields and open grass spaces where sport organizations practice and play games.  The policy is not intended for non-sport activities, special events, community unscheduled use, or individual reservations.

Organizations receiving space through this policy will do so after programs associated with Arlington Public Schools middle and high school scholastic sports, DPR internal programs, and space allocated per agreements with external partners has been scheduled through the DPR Facilities Scheduling Office.



Organization Eligibility



DPR provides field reservations to various organizations and individuals for activities and events.  Those eligible to receive space through this policy must meet minimum criteria.  Those not meeting this criteria, may still request space through DPR’s external Facility Reservation Process.  For those organizations in Tier 1 and Tier 2, as explained in Section IV of this policy, DPR will require signing a Memorandum of Agreement confirming the commitment to ensure the stipulations in the policy.

Sport Organization Structure & Size

The organization must be administering a sport program that takes place over the course of a multi-week season.  All organizations must have standard rules of play defined by a national or regional governing body.  The organization must schedule games or participate in an overarching league that schedules games, manages officials and/or volunteers, and registers participants.  Additionally, youth organizations may schedule youth practices if applicable.   The organization must have a standing board that administers the leagues and communicates with DPR as issues arrive, prior to each season for scheduling purposes, and each post season to discuss outcomes.  Organizational documents, available to DPR upon request and at initiation of this policy, must include by-laws, election procedures, list of board members, rulebook(s), articles of incorporation (proof of nonprofit status), proof of insurance, and annual financial statement.
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To receive an allocation as set forth in the policy, an organization must be:

An Arlington league with a minimum of six (6) established teams or;

An Arlington team participating in a regional league where there is no existing league that provides the opportunity to participate in that regional league or;

Participate in the developmental sport process outlined in Section XIII

Show proof of a governing body by showing membership or adherence to defined standard rules

Provide DPR documentation of participation in an overarching league, such as the Northern VA Travel Baseball, Fairfax County Youth Football League, or Northern VA Youth Lacrosse League.

An Arlington league or team is defined by the residency standards in Section IV.  The policy does not apply to individuals wanting to reserve field space for single or minimal use, special events, classes, camps, or organizations/individuals not serving Arlington County residents.

B.	Field Use

This policy applies to those organizations administering sports programs on designated Arlington County diamond fields, rectangular fields, combination fields and select open grass areas.  The organization may only use the field for its stated sports games or practices.  The organization may not transfer reservations to any other organization or group without permission from DPR.  The fields shall be used for their assigned athletic purpose.  Any other purpose must be approved by DPR and Special Events through the County’s Special Event Process.  Fields within this inventory are listed in Appendix

Organizations must agree to all DPR field use policies as outlined in their reservation permit including, but not limited to:

Proper trash disposal

Parking in designated areas and abiding by all zone parking restrictions

Abiding by DPR’s sign policy

Abiding by the County’s noise ordinance

Call the Facility Roving Monitor if ending a practice or game early on a lighted field to ensure the lights are turned off and letting DPR know in advance if cancelling a game or practice on a lighted field

Inclement weather policy

C.	Organization Standing & Public Benefit

DPR will only provide field reservations for organizations in good standing with the County.  This includes abiding by DPR’s Park Safe Program, Appendix II, and upholding good sportsmanship standards including those outlined in DPR’s Standard for Sports, Appendix III.	The organization must be dedicated to providing quality sports and recreation programs for the individuals served.  It must provide a public benefit by allowing those qualifying the opportunity to participate through open registration or tryouts.

Other than to adhere to specific program requirements or residency standards, the activities and programs sponsored by the organization shall not discriminate against or exclude any individual for participation for reasons of race, color, creed, national origin, gender identification, sexual orientation, disability, or any other characteristic protected by local, state or federal law.

The organization must be in good financial standing and provide the documentation outlined in Section XII.  DPR will not provide any additional field reservations until all fees owed are paid in full.

Any violation of this policy or misuse of facilities by, staff, volunteers, or participants may result in reservation termination or loss of status within this policy.
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D.	Sport Offerings - Youth

DPR is committed to ensuring the best possible experience for the youth sports leagues of Arlington.  To do so, DPR partners with several established organizations in the Arlington sports community to provide recreational and competitive youth sport offerings.  Organizations, listed in Appendix IV, provide sports offerings not otherwise administered by DPR.  To avoid duplication of programs, DPR will issue space, through this policy, to any new organization that administers identical or similar offerings.

Youth organizations must have in place a fee reduction policy to ensure affordability to those that qualify so that fees  are not a barrier to participation.  The organization may use DPR’s policy, Appendix VIII, or create a similar policy.  The organization is responsible to fund its own fee reductions through player fees, fundraising, or sponsorships.  DPR will not cover the cost of organizations’ fee reductions.



Tier Priority System



Eligible groups seeking to obtain field space will do so through a priority tier system.  This tier system will provide a field allocation until DPR is at capacity with its field inventory.  DPR considers capacity to be the available weeknight and weekend hours on available athletic fields assuming one (1) – four (4) teams per field.  DPR will do its best to ensure organizations receive adequate field time, but in the event demand exceeds field supply, the tier system will determine priority.  Organizations for which DPR has an existing agreement with regarding field space will take priority before the policy and tier system.  These agreements include Arlington Public Schools, DPR internal programs, George Washington University Baseball (Barcroft 6), and Marymount University (Long Bridge 1).





Tier I:  Arlington Residency, Youth, Non Profit



Tier II:  Arlington Residency, Adult, Non Profit

Tier III: Arlington Residency, For Profit (youth or adult)

Tier IV: Other



Organizations in tier I & II must be able to prove their mission provides clear public benefit.  Organizations in these tiers should be dedicated to promoting health, wellness, and education to Arlington residents through sport.  DPR will make a case by case exception to adult organizations that, due to their fee structure, do not qualify as legal nonprofits, but are volunteer managed and meet all other requirements for Tier II.

Other groups include any non-Arlington resident group as defined by Arlington Residency Status on sub section B below.

Youth Organizations:

Organizations providing youth programs will be given priority over adult organizations. Youth are considered 18 years old or less.
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Arlington Residency Status:

Youth organizations must have 85% Arlington residents to meet the residency requirement.   Youth residency is based  on the season and will be reported on the assessment report due at the conclusion of each season.  For adult organizations, all teams must have at least 50% Arlington residents on the roster and 66% residents across the organization. Adult residency is based on each season and proof of residency documentation required upon DPR request (e.g.; current license, bill, lease, etc).  The reports are found in Appendix V and VI of the policy.

An Arlington resident is defined as someone who lives, owns property, or goes to school in Arlington.  For adult organizations, someone who works in Arlington may count towards the percent of Arlington adults, but must pay the non-resident fee.  In tiers I and II, non-residents will pay a surcharge per player fee of $20 for youth and $30 for adults as part of the assessment fee and the Annual DPR Fee Resolution.

Non Profit:

Organizations must provide proof of a letter of determination from the IRS affirming their status. DPR will make exception for groups that demonstrate they are not legally nonprofits, but can provide all other reporting requirements in addition to being volunteer managed.



V.	Field Time Allocation Criteria



DPR will administer field reservations based on field availability by season.  Organizations will schedule their leagues (games and/or practices) within the allocated time.  DPR will attempt to provide the allocation as requested within evenings and weekends.  Reservations outside of these hours will not necessarily be counted towards the allocation, but must be used by the organization or the permit will be cancelled.  Should the league demonstrate that several of their teams use non evening hours, DPR will consider shortening the allocation within the evenings.  DPR considers evening time to start at 5:00 PM.

When possible and appropriate, DPR may assign additional time to organizations upon request and after all other organizations in the Tier system, as well as individual rentals under have received space.  DPR will try to provide youth organizations, which hold practices, some space for a “cushion” to accommodate weather reschedules and coach requests.  If possible, DPR will work with adult leagues individually for weather related reschedules.

Facilities are allocated based on the number of activities each team should receive in a given week.  DPR will determine the amount of time assigned based on the previous equivalent season’s number of teams.  Adult organizations will only receive space for their games as their one activity per week.  Youth competitive organizations or competitive leagues within an organization are defined as those programs that represent Arlington and travel outside of Arlington for their games or tournaments.  These programs are considered competitive instead of recreational only within the season that they are playing in a travel league with regularly scheduled games.   Occasional tournaments do not qualify a league as competitive as recreational leagues may also participate in tournament play.  Those organizations that have a competitive/travel divisions or teams within it will only receive the competitive allocation for the season(s) in which they participate in competitive/travel play.
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		Description		Activities/Week

		Youth Recreational Primary Season Over 8 yrs. old		3

		Youth Recreational Secondary Season Over 8 yrs. old		2

		Youth Recreational Primary & Secondary Season Under 8 yrs. old		2

		Youth Competitive		3

		Adult		1
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The activities per week and maximum practice time will be evaluated periodically by DPR.  Should facilities space not be available to equitably provide organizations reservations, DPR reserves the right to revise the allocation.

Once allocated, DPR does not define whether the organizations use the activities for games or practices.  DPR requires a general breakdown of this information prior to allocating fields and a field by field use schedule will need to be communicated to DPR according to the reservation timelines.  Once an organization receives its permit, it is up to that organization to allocate it to their specific teams as they deem appropriate.



Field Density



DPR recognizes that sport density often requires organizations to schedule multiple teams per field for both practices and or games.  DPR does not intend to instruct leagues on which age group or number of teams scheduled per field, but the expectation is that:

Fields scheduled for games include two teams from the same league.  If the team plays in a travel league against other regional competition, DPR expects that the team receives at least half their game field space outside of Arlington.

Fields that can reasonably accommodate for two concurrent games for a particular level/age group should be scheduled as such.

Organizations are expected to practice multiple teams per field where field size and safety permits (youth only).

DPR assumes that larger rectangular spaces will always be used for multiple practices as will some diamond and combination field spaces as appropriate

DPR assumes that all scheduled synthetic rectangular field space be allocated to at least 3-4 teams per hour for scheduled practices.

Diamond sports, when possible and safe, should schedule multiple practices at larger diamond fields and are encouraged to take advantage of batting cages at several facilities to increase usage and efficiency.

DPR will periodically evaluate the recommended teams per field in assigning space and ensuring organizations receive their proper allocation.



VII.	Seasonal Definitions



To best serve all organizations, DPR will allocate space for specific seasons.  Seasons include both the pre-season and post season for youth leagues.  Adult organizations are considered always within their primary season as the organizations will only receive game space.

DPR reserves the right from mid-June through mid- August to close natural turf fields for resting purposes, in an effort to achieve standardized turf loss goals. DPR will close natural turf fields beginning in mid-November through mid-March, in

		Youth Maximum Time		Hours

		Under 8 yrs old Recreational Teams - Practice		1

		Over 8  yrs old Recreational Teams/Competitive Teams - Practice		1.5

		Game Times – Vary by Sport/league		1-2.5









an effort to achieve standardized turf loss goals.  DPR’s Athletic Field Maintenance staff will determine specific dates each year based on weather conditions.

A.	Youth

Youth organizations are provided up to a 10 (fall)-14 (spring) week season depending on field conditions.  Primary season Fall leagues may request additional pre-season space, provided field space is available and in good condition, for an additional four (4) weeks.  Spring diamond leagues in their primary season may request additional post-season space, as available and permitting good field conditions, for up to four (4) weeks as an extension of their current spring season to complete tournament play in their recreational leagues. Seasons are defined below.

Spring:  mid-March through mid-June

Summer:  mid-June through August

Fall:  September through mid-November

Winter:  mid-November through mid-March

Organizations are not required to use all the weeks of any particular season.  If choosing not to use the entire season, the organization should not request the space and must turn in any unused space to DPR.

Adult

Adult organizations receive a 12-week season to be played no more than twice per year.   In cases of recurrent  inclement weather or other circumstances where the organization has lost reserved space, the organization may request additional seasonal space considered within the same season.  These organizations are not required to play a full 12- week season, but should not request and must turn in any unused space to DPR.

Additional Space:

Space outside of these defined timelines may be requested through the external Facility Reservation Process by Tier 1 & 2 groups.  Fees per the DPR Fee schedule will apply.

Tier 3 & 4 organizations may reserve at the hourly rate for available fields.



Reservation Timelines



Organizations will receive allocations based on the previous similar seasons’ requests.

Permits for field space will be issued approximately two (2) weeks prior to the start of the season or earlier. Organizations must turn in any unused space within two (2) weeks after r games begin or earlier.  Failure to turn in unused space by this time may result in revocation of permits or limited permitting in future seasons.  Organizations receiving permits for lighted fields must let their DPR liaison or Facilities Scheduling know about any cancellation of a game or practice no later than 3:00 PM that day.  Failure to do so could result in revocation of that reservation.

Organizations are required to provide DPR their game schedule within two (2) weeks prior to games starting.   Failure to do so may result in limited future allocation.



Fees



Organizations in Tiers 1-2 receiving field space through the policy will pay the seasonal field assessment fee per season:

fall, winter, spring, and summer.  This assessment is either per player for youth organizations or per team for adult
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organizations. Tier I organizations requesting additional space outside their allotted activities per week, in the summer and winter seasons, may receive a doubled allocation if space is available and field conditions are maintained.  These organizations will pay double the player assessment fee for this additional allocation.  These fees are reviewed annually and listed in the DPR Fee Resolution.  Organizations in tiers 3 & 4 will pay hourly rental rates for all field reservations.

For these organizations, to receive resident rates for rental fees, the organization must turn in rosters within two weeks of their reservation start date.

Organizations will submit the roster summary sheet, Appendix V, before the end of their season.  Seasonal fees will be due from Tier 1&2 organizations accordingly:

Fall season roster summary and payment is due to DPR by November 1.

Spring season roster summary and payment is due to DPR by June 1.

Winter season roster summary and payment is due to DPR by March 1.

Summer season roster summary and payment is due to DPR by September 1.

Assessments not submitted with the roster summary before the start of the following season will lead to allocation forfeit.



Tier 2 organizations must submit rosters within four (4) weeks after the season starts, which should include each  player’s name and address.  They must also provide proof of residency for each player – see Appendix VII for a list of acceptable documents.    Team fees are due before the first game and nonresident fees are due eight (8) weeks after the season starts.  The roster format is located in Appendix VI.



Tier 2 organizations planning tournaments/special events or out of season play as well as Tier 3 & 4 organizations will pay hourly rates in advance of receiving a permit.  These payments may be made by credit card at the time of the reservation.

Organizations are responsible for any additional fees incurred by the County for organization events, including but not limited to custodial overtime, police presence as required, additional facility monitors, portable restrooms, and additional field markings, or maintenance.

A.	Payments



Checks should be made payable to Treasurer, Arlington County and mailed to 3700 South Four Mile Run Drive, Arlington, VA 22206 with “Attention Sports Assessment Payment by [insert organization name]”.  Credit card payments will also be accepted; organizations should contact their DPR to pay via credit card.  Please note organization name in the memo line of the check. All checks must be pre-printed with name and address in order to be accepted for deposit.



If the organization’s check is returned by the bank to the DPR (for insufficient funds, closed account, etc.), the organization is responsible for reimbursing DPR for the total plus a returned check fee.  In addition, all future fees from the organization must be paid to DPR by a certified check, money order, or credit card (Visa, Mastercard, or Discover). The organization’s Board will be notified of this occurrence.



X.	Signage – Tier I Organizations



Tier I organizations will be provided the opportunity to post signage in County parks with advance approval from DPR.

This signage is limited to specific parks and within specific seasons.
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A.	Guidelines

Signage may acknowledge sponsor supporting league operating costs such as uniforms, equipment, awards/trophies and expenses for officiating and liability insurance.

Signage may include name of sponsor but shall not include product promotion.

Signage may be installed for the sport season only at County facilities designated by DPR as the home field(s) for the Youth Sport User Group league and as approved by DPR.

Signage may be installed no earlier than the permit start date and must be removed by the last day of the permit.

Signage will not be approved for installation at Arlington Public School sites.

Type of signage is subject to review and approval by DPR.  The league must submit a Request for Approval (Appendix X) for Signage form a minimum of two weeks in advance of the start of the permitted season. Type, dimension, and number of allowable signage will be determined during the review process and be limited to the field(s) DPR designates as the home field(s) for the season.  Example of signage types includes banner, pop-up, or tear drop signage.

Pop-up or tear drop types of signage may be placed on game days and must be removed at the end of the game day.  Pop-up or tear drop signage and location is subject to review and approval by the same process at least two weeks in advance of the start of the permitted season and limited to the DPR designated home field(s).

The County will not incur any responsibility for loss or damage to signage of any type.

B.	Criteria

Signage of all types must be positive in nature and presented in a manner that reflects well on the User Group and Arlington County.  Name of sponsor is permitted but product promotion is not allowed.

Signage of all types must not obstruct aesthetic sight lines in parks, create safety hazards or otherwise be obstacles in the park.

Signage will be limited to outfield fences on the diamond fields designated by DPR as the home field for the league; and, rectangular field signage will be limited to the field area and home field designated by DPR for the league.

Type and dimension of signage must be reviewed in advance of request for approval to post signage.  The review process will include determination of the proper method of installation for the type and dimension of signage.  Banner dimensions may not exceed 4.5 square feet size or 4 feet height.  Dimensions for proposed pop-up signs will be reviewed as part of the advance request for approval.





Fundraising



Organizations may receive permission from DPR in advance to conducting fundraising activities.  If donations are received and/or fundraising occurs in public places, the group must provide a letter of determination and receive prior permission and approval.

Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) documentation. Churches are considered nonprofit organizations not required by the IRS to apply for an IRS determination, churches are assumed to be nonprofit.  Also required is an insurance certificate showing liability coverage for the attendees and the facilities being used. If donations are received or fund raising occurs in public places, the group must become incorporated in the State of Virginia.

All fund raising must be made solely on behalf of the affiliated organization and cannot be made on behalf of or for the benefit of any other organization or third party.

•

All advertisements must identify who the proceeds from the activities are benefiting.
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If requesting fundraising as part of an event or tournament, the organization must identify that as part of the special event application noted in the Tournament section below.  If part of a regular season or pre-season event, the organization must work with the DPR liaison or the Facility Scheduling office to receive permission to conduct fundraising.



Tournaments



DPR recognizes that tournaments provide a benefit to Arlington both in the opportunity for players to compete against regional, state, or national competition and for the organization to benefit from potential revenue.  Tournaments are considered events when there are at least four teams requesting space outside their regular season to compete.

DPR considers all tournaments special events and, therefore, organizations must follow the special event process. Organizations must complete a Special Event Permit for approval no less than 90 days for events of 500 people (including fans) and 30 days for less than 500 people that does not require a street closure.  Organizations should also contact their DPR Liaison prior to the regular season allocation to discuss possible field options.  Regular league play will take priority over tournaments, but DPR will work with organizations to try to accommodate requests.  Youth tournaments will take priority over adult tournaments.

Tournament field allocation is dependent upon available resources and may be modified if necessary.  Factors to consider when requesting to host a tournament should include impact to regularly scheduled play, available parking, facility capacity, and inclement weather plans.  If there are two competing tournament requests, DPR will consider the requests’ timeliness (e.g.; which organization submitted the request first), impact to other organizations (e.g.; does an event displace other organizations), and benefit to Arlington players in the approval process (e.g.; does one event cater to a majority of Arlington players or provide Arlington players a unique opportunity).

Youth Tournaments

DPR recognizes two types of youth tournaments; regular season tournaments and invitational tournaments.  Regular season tournaments are recreational tournaments that are considered an extension of the organizations’ regular season.  Meaning, the teams playing in the tournament do so towards or at the end of the regular season because of automatic entry or advancement from the regular season.  The organization does not use these tournaments for fundraising and does not invite teams from other jurisdictions and does not charge a team fee.  Outside teams may be included only if they are part of the regular season play and advance to the tournament such as a district, regional, or state event.  These tournaments will only pay fees listed as additional.

Invitational tournaments are those events where teams are invited to participate from outside jurisdiction, pay a fee to the organization to participate, and could be used as fundraising opportunities.   These tournaments are required to pay a $25 per team fee to DPR at least two weeks prior to the tournament’s start.

Tournament Amenities & Costs

Tournament allocation is not considered part of this policy’s allocation process, therefore, the fees associated with tournament hosting differ and can be found in the DPR Fee Resolution.  Organizations will receive the following when hosting a tournament:

Exclusive use field

Access to all on-site amenities including bathrooms (when winterized) and press boxes with the exception of the George Washington University side of the Barcroft 6 press box when requested.

Day before and day of weather communication via a morning weekend conference call and Rainedout.com
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Limited lining for diamond fields (foul lines) and in-season mowing (spring, fall, summer scheduled)

Standard trash removal in season (spring-fall)

Should an organization need or require, by DPR, the presence of Police due to the nature or size of the event, the organization is responsible for obtaining and paying for police presence.

Organizations may be responsible for paying for additional items.  DPR will bill the organization after the event for any of these expenses or for any damage caused by the event beyond normal wear and tear.  The rates for many of these items is located in the Annual DPR Fee Schedule.  Additional items may include:



Monitors will be required at every site and organizations will be charged an hourly rate

Additional trash collection or winter trash collection

Field lining or additional field preparation or maintenance by on site Athletic Field Maintenance Staff charged at the overtime rate

Portable toilets or opening on-site bathrooms when they would otherwise be closed; portable toilets will be required if the facility does not have enough accommodations for the tournament

Snow removal from synthetic fields if available and applicable

Organizations may be permitted to host fundraising activities as part of their event with prior approval by DPR.



XIII.   Organization’s Field Maintenance Responsibilities



To ensure the best possible conditions, DPR will work with the sport organizations to maintain and improve field conditions.  Organizations are expected to:

Report any maintenance issues to Sports Duty Officer or liaison immediately or within 24 hours of discovery

Place all trash, including dugouts and spectator areas, in the appropriate bins at the facility

Complete the following tasks after diamond field use (where field adopter tools are available):

Drag the skinned (dirt) areas.  When hand-dragging the infields, please stay 1-2’ away from the edges to prevent infield mix from piling up along those edges.

Rake, fill and groom the mound and home plate areas, filling in any holes or low areas

Replace and tamp loose divots in turf areas.

Remove all dirt from base sleeves and place base plugs into sleeves

Sweep out the dugouts

DPR encourages organizations to participate in the adopt-a-field program to further assist in improving field conditions.



XIV.   DPR Responsibilities



In the addition to the application of this policy, DPR will provide the following services items.

DPR Liaison:  A staff member will be assigned to Tier 1 and Tier 2 organizations to assist in scheduling and communication.

DPR General Field Maintenance:  This shall include regular mowing, edging and general facility upkeep of athletic fields.  On an annual or as needed basis, maintenance will include top dressing, fertilizing, aerating, and grooming (synthetic).  DPR will line rectangular game fields prior to the start of the season and the foul lines of diamond game fields.
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DPR will collect trash when the park is open one to two times per week.  If trash is full, user groups are asked to inform the DPR Roving Facility Monitor or DPR Sports Duty Officer.

Facility Monitors:  DPR will provide facility monitors when two or more games are scheduled concurrently during the regular season in the park at Long Bridge, Gunston, Quincy/W-L, Wakefield, Gunston, Barcroft, Greenbrier, Williamsburg, and Virginia Highlands parks.  Organizations will be required to pay for monitors for special  events.

Field Cancellation:  DPR will cancel the fields through the Inclement Weather Hotline (703.228.4715) as fields become unplayable or unsafe due to weather conditions.  This call will be made at the earliest 3:00 PM during the weekdays and 7:00 AM on weekends.  Organizations may choose to participate in a weekend conference call prior to DPR’s decision on the field to discuss open, close, or move options.

Website Marketing:  DPR will add the organizations website to its list of sports available.

Meeting Space:  DPR will provide meeting space up to once per month for board or coach meetings during community center operating hours or weeknights during the school year in APS facilities for Tier I and II organizations.

Fund Raising:  DPR may allow fund raising at certain facilities pending approval.  These funds should go directly back to the program’s administration.  Fund raising guidelines will be specified in Memorandums of Agreements with each Tier I and II organization, but includes

Organization must provide a letter of determination and receive prior permission and approval.

Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) documentation. If donations are received or fund raising occurs in public places, the group must become incorporated in the State of Virginia.

All fund raising must be made solely on behalf of the organization and cannot be made on behalf of or for the benefit of any other organization or third party.

All advertisements must identify who the proceeds from the activities are benefiting.





Organizational Requirements



To participate in the policy, organizations in Tiers I and II are required to conduct background checks on all adult volunteer or hired coaches, assistants, or any other on-site person in youth organizations, obtain insurance, and provide appropriate financial documentation.

Background Checks:

The County does not allow any organization to hire or assign a coach, instructor, staff, or other volunteer serving youth under the age of 18 any person who has been convicted of one or more of the following offenses:



All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.)

All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.)

All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, embezzlement, fraud, child endangerment, etc.)

All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, hit & run, etc.)
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All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the past 10 years (examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, possession of drug paraphernalia, etc.)



The Organization agrees to immediately remove any person the County determines to be unacceptable. Failure to conduct appropriate background checks shall be grounds allocation revocation.



The following checks must be made to ensure the background check is comprehensive:



Address Trace

State or County Criminal Record Check

National Criminal History Database Search

Sex Offender Registry Search



Before the start of the first season of each year, the organization must provide a notarized letter to the County certifying compliance with the background check policy (use Appendix XI- Background Check Letter).



Insurance

The organization shall secure and maintain a policy of commercial general liability insurance from a carrier satisfactory to the Arlington County Office of Risk Management, providing coverage for claims arising from or in connection with the damage or loss suffered by any person, thing or interest with a minimum of not less than One Million Dollars ($1,000,000).  Arlington County shall be named as an “Additional Insured” on all policies.  This should be submitted to the DPR Athletic and Facility Service Division Office located at 3700 South Four Mile Run Drive prior to the season’s start

In the Certificate Holder section of the Certificate of Insurance, the following must be included: Arlington County Board

2100 Clarendon Blvd.

Arlington, VA 22201

Attn: (DPR Staff Liaison Name)

Cancellation Notice:  Should insurance coverage held on behalf of the League be discontinued, DPR will receive a minimum of thirty (30) days written notice prior to cancellation.

Failure to provide insurance certificate will prohibit the assigning of fields.

Hold Harmless

The organization will ensure that the Arlington County Hold Harmless agreement is on the League registration form to be signed by each player/parent, as follows:  “As consideration for the right to participate in the "XXX" and/or other activities and services provided by the Arlington County Department of Parks and Recreation or its partner organizations, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or any minor family member’s participation in the above described program.  I have read and understand this INDEMNIFICATION AND HOLD HARMLESS AGREEMENT and by my signature agree to its terms.”
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D.	Financial Status

Organizations participating within this policy should provide documentation of their good financial standing as an organization.  This documentation should include, but is not limited to:



IRS Letter of Determination proving nonprofit status* (initially unless there is a change)

Organizational By-Laws (initially unless there is a change)

Organizational budget and copy of seasonal fees (annual)

List of Board Officers (annual)

Annual tax return or annual financial statements (organizations must be an incorporated business)

*Adult leagues may be exempt from this with approval

IRS non-profit number or other documentation supporting tax status if applicable.  This should be submitted upon request to the DPR Sports Office at 3700 South Four Mile Run Drive.

E.	Additional Information

The organization group shall cooperate fully with any investigation conducted by or on behalf of DPR.  Failure to fully cooperate with any such investigation shall constitute a breach of agreement and in the sole discretion of DPR, and may result in revocation or suspension of any organizational privileges.



XVI.	Developmental Sport Process



DPR recognizes that sports trends change over time and that there must be flexibility to provide upcoming youth sports the opportunity to grow in Arlington and become Tier I organizations.  Therefore, a developing sport is one that does not already exist in Arlington, but interest exists.  These organizations will submit a proposal to DPR to include:

Participant information such as number, age, and residency

Sport information such as rulebook, league organization, governing body information, practice/clinic/game plans

Organizational information such as by-laws, election procedures, list of board members, rulebook(s), articles of incorporation (proof of nonprofit status), proof of insurance, and annual financial statement

Organization mission statement and goals to include league(s) structure and development

Statement(s) or proposal on organization’s purpose and how it is unique from existing organizations.  These statements should be specific so that DPR can determine whether there are already existing opportunities and ensure adequate interest.

If approved by DPR, developmental sports (youth only) will receive a limited first year allocation and be on probation for two years.  During this probationary period, the organization must have 85% Arlington residents.  They must also be a recognized nonprofit or have plans to obtain nonprofit status.



XVII.  Organization’s and DPR’s Data Responsibilities



Organizations participating in this policy and receiving regular field allocations are expected to provide organizational data to ensure that they are both meeting the requirements set forth in this policy and help DPR manage field demand, customer service, and trend information.  Data requests may include:
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Roster Assessment (Appendix V or VI) – The DPR liaison will provide the roster summary sheet, to collect regular season data on participation and team size.  Adult organizations must provide rosters with each player’s name and address.

Player zip codes and other demographic data -  Upon request. DPR will never ask for specific youth player names, addresses, or contact information.  Adult organizations must provide rosters with each player’s information.

Field Use Data – Due within two (2) weeks of a season’s games start to ensure maximum scheduling efficiency. This data should include which teams are practicing at which locations by day and include any unscheduled field slots.

Additionally, DPR expects that leagues participate in any data requests or public processes that impact the organizations. DPR will, at times, requests organizational representation to participate in discussions, workgroups, and data collection as part of its advocacy for parks.  This may or may not include speaking with Arlington Commissions such as the Sports Commission and the Parks and Recreation Commission.

DPR will provide data on fields and sports participation upon request.
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Appendix I:  Field Inventory & Turf Loss



The following fields will be available to leagues in the spring and fall seasons.  DPR reserves the right to close the fields for maintenance, renovation, or field conditions.   DPR will limit field scheduling to avoid turf loss when fields reach over DPR’s turf loss goal of less than 30% of turf lost due to over scheduling.  Generally, DPR will limit natural grass field use when fields meet the following scheduled hours:  Diamond – 900, Rectangle – 800, Combination – 700.

Arlington Public Schools, DPR internal programs, and special events receive priority scheduling. George Washington University and Marymount University receive priority scheduling on Barcroft Field 6 and Long Bridge Field 1 respectively. At times, DPR may use open grass areas to increase the available inventory of field space.  Those areas are not considered athletic fields and will be allocated on a season by season basis for specific needs.  In addition, the County reserves the right to schedule limited use of community fields during the spring and fall season sports seasons on a limited basis and for County and APS special events.  The County currently has six community use fields listed in the community field box below.  Community fields are noted below with an asterisk (*).
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		Abingdon Elementary School Alcova Heights Park Arlington Hall West Arlington Science Focus Arlington Traditional #1
Arlington Traditional #2
Barcroft #1
Barcroft #2
Barcroft #3
Barcroft #4 Barcroft #5* Barcroft #6
Barcroft Elementary Barrett Elementary Benjamin Banneker Bluemont Junction Bluemont Park #1
Bluemont Park #2
Bluemont Park #3
Carver Community Center Charles A. Stewart Park Claremont Elementary Dawson Terrace Community Center and Park
Drew Elementary
Drew Elementary - Aux.		Eads Park
Fairlington Community Center and Park
Fields Park Fillmore Park Fort Barnard Park
Fort Ethan Allen Park & Madison Center
Fort Scott Park
Glebe Elementary School Greenbrier Park - Stadium Field
Greenbrier Park #1
Greenbrier Park #2
Greenbrier Park #3
Gunston Park #1
Gunston Park #2 Gunston Park #3* Kenmore Middle #1
Kenmore Middle #2
Kenmore Middle #3 Key Elementary School Lacey Woods Park
Lee Community Center Park
H.B. Woodlawn Middle High View Park Jamestown Elementary - Back
Jamestown Elementary - Front		Jennie Dean Park #1 Jennie Dean Park #2 Long Bridge Park Field #1 Long Bridge Park Field #3 Long Bridge Park Field #4 Madison Manor Park Nottingham Elementary School #1
Nottingham Elementary School #2
Oakgrove Park Oakridge Elementary
Patrick Henry Elementary School
Powhatan Springs Park Quincy Park #1
Quincy Park #2
Quincy Park #3 Rocky Run Park* Stratford Park
Swanson Middle School TJ Park - Diamond Field TJ Park - Lower Field* TJ Park - Upper Field Tuckahoe Park #1
Tuckahoe Park #2 Utah Park		Virginia Highlands Park #1 Virginia Highlands Park #2* Virginia Highlands Park #3 Virginia Highlands Park #4
W&L High School - Softball Field W&L High School - Stadium Field Wakefield / Chesterfield HS Wakefield High School - Stadium Wakefield High School #1 Wakefield High School #2
Walter Reed Elementary - Diamond Field
Westover Park – Rectangular* Westover Park #1
Westover Park #2
Williamsburg Middle #1
Williamsburg Middle #2
Williamsburg Middle #3 Woodlawn Park / Hospice Woodmont Center and Park Zachary Taylor Elementary #1 Zachary Taylor Elementary #2









Appendix II:  DPR Park Safe Program



Whether you’re a first-time visitor to the County’s Parks and or a lifelong resident of Arlington, the Department of Parks and Recreation would like to welcome you.  Our parks are one of Arlington’s finest resources.  Arlington County features 36 miles of trails to explore, many creeks to cross, flower gardens to enjoy and various parks and facilities to play in.

Preserving these natural spaces and maintaining the County’s environment is an important community goal.

Clean parks are safe parks.  Children and adults can play, exercise and experience the outdoors without risk of unnecessary injury or harm in a clean park.

In order to help maintain the safety and cleanliness of our community parks, the Arlington County Police Department and the DPR Park Rangers have begun a program called Park Safe.  Park Safe helps officers and rangers enforce important rules and regulations that help preserve our natural parks and protect our residents, visitors, and pets.

Under Park Safe, repeat violators of Administrative Regulation 4.2 may be banned from using all County parks or County facilities for up to 12 months.  In Arlington County it is a violation of park rules to:



Possess open, alcoholic beverage containers without a special permit (County Code Section 17.2)

Trespass in parks after dark unless attending a park program or playing on a lighted sports facility

Allow your dog to be off-leash, except in a Community Canine Area

Use fireworks, gamble or disturb the peace while on park property

Camp or sleep overnight in a park, without a permit

Not follow posted rules at picnic shelters and play fields

Play amplified music or use loud speakers in a parkland without a permit

Wash or repair a private vehicle on park property

Dump trash, yard waste or building materials on park property

Sell or offer for sale any products on park property without a permit

Drive motorized vehicles on grass or park trails

Urinate or defecate in public

Capture, harass or injure any wildlife in a county park

To receive a complete copy of AR 4.2, please call (703) 228-6525.  To request a special permit for restricted activity, please call (703) 228-6525.

Please play your park and protect our parks by following these rules, and please report any observed violations to police at (703) 558-2222.  Your assistance will provide the community with a fun, safe park system that everyone can enjoy.
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Appendix III:  DPR Standards for Youth Sports



SPORTS STANDARDS

Arlington Sports Commission

Arlington County, Virginia

The  purpose  of  publicly  supported  youth  and  adult  sports  programs  is  to  provide  recreational  and  skill development opportunities in the County.  These, programs for specific youth sports administered or funded in whole or in part by Arlington County shall meet these guidelines.  Adult programs shall also meet these guidelines where applicable.

A.	Standard #1 -- Participation
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A.

Programs and leagues will be open to all children of the appropriate age group who reside in or attend school in Arlington County, without regard to race, religion, ethnicity or gender. Non-resident youth who attend school in Arlington shall enjoy the same eligibility as Arlington residents. Programs affiliated with national  sports  organizations  which  have  more  stringent  residency  requirements  may  follow  those requirements as long as these programs are open to all Arlington residents. Tier I youth sport organizations must meet the residency requirements set forth in this policy.

Each program/league will make its existence known to eligible youths throughout Arlington County and will reasonably accommodate youth who wish to participate, subject to reasonable registration deadlines. In the case of travel teams, all teams should be subject to an open tryout for all interested youths, with the understanding that not all youths that participate in the tryout will be selected for the team.  Programs should provide reasonable financial aid to those not able to afford standard registration fees.  Individuals shall not be turned away from any program except for reasons of personal safety.

Adult leagues will be open to all eligible players and abide by the nonresident guidelines outlined in this policy.  Adult leagues must advertise their programs and be responsive to league inquiries.

B.

C.

Commentary on Standard #1

Programs must be open to all residents for participation or ability to tryout in competitive programs.

This standard is not intended to open training programs to advanced players even if they meet the qualifications.

B.	Standard #2 -- Guaranteed Play



Playing rules in all recreational sports programs will guarantee substantial playing time in every game to every player.

Recreational programs/leagues will maintain procedures to ensure this guaranteed play requirement is met.  Such procedures may allow coaches to abridge this requirement for disciplinary reasons.

Guaranteed play under this standard does not apply to “select,” travel, or all-star teams competing against non-Arlington teams.

A.

B.

C.







D.
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All Arlington all-star teams that are selected to participate in end-of-season competition within Arlington County are expected to provide guaranteed playing time for all team members.

Adult programs shall encourage participation from all players in recreational activities.  Once registered, an adult league player shall have the same opportunity to play in each games.  Leagues should encourage its  teams  to  ensure  that  each  player  receives  an  amount  of  playing  time  that  allows  each  player  an opportunity to contribute to the game.

E.

Commentary on Standard #2:

It is impossible to provide a single guaranteed play rule that covers all ages and sports. Basketball and soccer break into minutes and periods; baseball and softball into innings; games of the same sport vary in length with age.  “Substantial” playing time is at least half of each game for 6-year-olds and at least one-quarter of each game for those of high school age.

Procedures to enforce guaranteed play may vary from sport to sport.  These can include such things as a warning to a coach, a written reprimand for a second violation, and suspension for additional violations.  They might include forfeiture of wins in league play.

C.         Standard #3 -- Equality Among Recreational Teams

Programs/leagues will ensure that all recreational teams in any league or division are afforded the opportunity to access funding at the same approximate level.

Programs/leagues will maintain rules designed to equalize competition in each recreational league or division.  Adult leagues shall make an attempt to properly division teams when possible to ensure the best possible matchups.

All leagues shall avoid “stacking” teams in recreational leagues that leads to gross inequality in play.  This applies all leagues except those teams in All Star or Travel scenarios where the team is made up of the best players to play against non-Arlington competition in tournaments or travel programs.

A.

B.

C.

Commentary on Standard #3:

Substantial inequality in funding among teams in the same league or program, which provides a tool through which richer teams can recruit better players, can create jealousy among players.  Gross inequality in talent among teams in a recreational league provides players on stronger teams with an unfair advantage contrary to the purpose of recreational sports and leads to frustration and bitterness among the players on weaker teams. Neither is appropriate in a publicly supported league where teaching  and  recreation  should  take  priority  over  winning  at  any  cost.   The  recruitment  of  players  through  promises  of material things such as jackets and trips is unacceptable.

Methods of equalizing the opportunity for funding and talent among teams in a league can take many forms. For example, leagues or divisions may pool money; limitations can be placed on how much money a team (or a donor) can spend for equipment, uniforms, parties, jackets, etc.   Equalizing teams to keep leagues competitive is more difficult.   What is to be avoided are situations in which one team consistently outclasses the others in its league by attracting or recruiting the best players in a wide geographic area.  Talent can be more or less equalized through the random distribution of players to teams, the use of a player draft, or the creation of small districts for teams so that recruiting is minimized.   This standard is not intended to require the dismemberment of a school-based or neighborhood team simply because its members are unusually talented.  It is intended to require dismemberment when team members are drawn from larger geographic areas.  Limiting the number of travel or varsity players allowed on teams’ rosters within a given recreational program (e.g., the Arlington County-sponsored “house” basketball program) works well to balance talent and should be a model for other sports.







D.        Standard #4 – Sportsmanship

Programs/leagues will maintain clear and enforceable codes of conduct for coaches, parents and players to ensure adherence to the principles of sportsmanship.  Each youth program/league will provide DPR with a copy of its code of conduct upon request.

Programs/leagues will ensure impartial enforcement of all codes of conduct and shall ensure that coaches shall be responsible  for  explaining  the  code  of  conduct  to  his/her  assistant  coaches,  players,  and  families.   In  addition, coaches shall be responsible for taking appropriate action to remedy any violations of the code of conduct. Repeated violations by coaches, parents or players will be cause for suspension and/or expulsion from the program.
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A.

B.

Commentary on Standard #4

Teaching the values of fair play, teamwork and respect for authority and for one’s opponents should be a primary goal of all youth sports programs.  This is a difficult challenge in an age where role-model collegiate and professional athletes frequently disregard these values.   Nonetheless, it is not acceptable for any Arlington youth sports program to allow this goal to be compromised.  All adults – coaches, parents and other spectators – must appreciate the importance of their own conduct as an example to young people.   Fostering the values of sportsmanship should begin at the youngest levels of all sports and continue throughout the teen years.   Suspensions and/or expulsions of violators are not to be issued arbitrarily.   Neither, however, are they to be avoided due to the prominence of any violator(s) or his/her/their status within or perceived value to the program.

E.	Standard #5 – Coaches (youth only)

All youth sports programs shall require coaches to:

teach basic skills;

promote play safety and recognize conditions under which playing or practicing presents unacceptable dangers; and

abide by league (or County) standards, policies and guidance with regard to fair play and conduct.

B.

C.

Each league/program shall provide its coaches with reasonable access to any needed training programs.

All  leagues/programs  will  maintain  appropriate  background  screening  procedures  for  coaches  and  other  adult participants.

Commentary on Standard #5

This standard is designed to maintain high levels of coaching, reduce the risks of injury to all players, ensure the personal safety of all youth participants, and provide positive sports activities for our youth with adults leading by example in practicing and demonstrating good sportsmanship and conduct.





F.         Standard #6 – Compliance

All programs/leagues will furnish evidence of compliance with these standards satisfactory to County staff.   A program/league not in compliance will not receive administrative or financial support from Arlington County.

(Revised July 1, 2012)







Appendix IV:  Partner or DPR Youth Sports Leagues

21

		Organization		Sport		Age		Season(s)		Level(s)

		Arlington Soccer Association		Soccer		4-18		Primary:  Fall Secondary: Spring		Recreational & Competitive

		Arlington Girls Softball		Softball		4-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Little League		Baseball		4-12		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Cal Ripken Babe Ruth		Baseball		4-12		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Travel Baseball		Baseball		8-12		Primary:  Fall Secondary:  Spring		Competitive

		American Legion Baseball		Baseball		16-19		Primary:  Summer		Competitive

		Arlington Senior Babe Ruth		Baseball		13-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Lacrosse		Lacrosse		6-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Ultimate		Ultimate		11-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Football League		Football & Cheerleading		7-16		Fall		Recreational & Competitive

		DPR Flag Football		Flag Football		6-14		Fall		Recreational









Appendix V:  Youth Sport User Roster Summary Sheet

Arlington County Department of Parks and Recreation (DPR) Athletic and Facilities Services Division

3700 South Four Mile Run Drive Arlington, Virginia 22206

703-228-1801 / 703-228-1825

www.arlingtonva.us/prcr



ROSTER SUMMARY SHEET

  Organization Name: 	

  Applicant Name: 	

  Sport: 		  Season: 	



Please provide information on the number of registered participants:
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				Total Number of Players						

		AGE		PLAYERS				TOTALS		

				Femal e		Male		County		Non- Count y

		4								

		5								

		6								

		7								

		8								

		9								

		10								

		11								

		12								

		13								

		14								

		15								

		16								

		17								

		18								

		Adults								

		TOTAL PLAYERS		0		0		0		0



		CALCULATION OF ASSESSMENT		x	$8.00






x	$20.00		$0.00

		ASSESSMENT
Per Participant

0				

		Total Participants


NON-COUNTY ASSESSMENT

0				$0.00

		TOTAL DUE TO ARLINGTON COUNTY

$0.00

CHECKS MADE OUT TO:
TREASURER, ARLINGTON COUNTY
Check No:

MAIL TO:

DPR -RYAN AMATO
3700 S. FOUR MILE RUN DRIVE ARLINGTON, VA 22206				



		Number of Teams by League				

		League/Division Name		Age(s)		Number of Teams
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		Number of Scholarships Provided

		

		$ Amount of Scholarships Provided









Appendix VI:  Adult Roster Summary

Team Roster

" The undersigned is aware that there are certain inherent risks involved in participating in adult soccer leagues, including but not limited to the risk of theft or of damage to personal property, and the risk of personal injury from participation in this program.  In consideration of my being granted permission to participate in these activities and to use the facilities of the County and/or other activities and services provided by the Arlington County Department of Parks and Recreation, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or my family's participation in the above described program.”

I have read and understand this HOLD HARMLESS AGREEMENT and by my signature agree to its terms.
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		Name of Team:												

		Delegate / Coach:										H-Ph:		W-Ph:

		Address:												

		City		State:				Zip:				Email:		

		Delegate/Coach Signature:												Date:



				Name of Player		Street Address		Phone		Jersey Number

				Signature		(City, State & Zip)				

		1.								

										

		2.								

										

		3.								

										

		4.								

										

		5.								

										

		6.								

										

		7.								

										

		8.								

										

		9.								

										

		10.								

										

		11.								

										

		12.								

										

		13.								

										

		14.								

										

		15.								

										

		16.								

										

		17.								

										

		18.								

										

		19.								

										

										



































































21.

22.

23.
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Appendix VII:  Proof of Residency



Documents to Verify Arlington Residency

Original signed and dated lease for a property in Arlington (with no alterations to names or address)

Arlington Personal Property bill from Arlington with name on it, dated within the past 12 months.

Arlington Real Estate tax bill with name on it, dated within the past 12 months

Arlington sewer/water bill with name on it, dated within the past 4 months.

Valid / current car registration with name and Arlington address.

Valid / current driver’s license with name and Arlington address.

Electric, gas, cable, cell phone, or credit card bill, with name and Arlington address on it, dated within the past 3 months

Pay stub with name and Arlington address, dated within the past 3 months (black out pay amount and social security number)

Bank statement with name and Arlington address, dated within the past 3 months (black out dollar amounts and account number)





Documents to Verify Arlington “Business Residency”

Pay stub showing the employee’s name and the name and address of the employer, dated within the past 4 months.

Statement of employment on company letterhead with the personnel director’s or president’s signature, dated within the past one month.  Proof of the company’s location in Arlington also may be required.
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Appendix VIII:  DPR Fee Reduction Policy



The Arlington County Fee Reduction Policy bases discounts on total household income and size relative to the currently- published HUD’s Section 8 income limits. If your household income is below the threshold, many of your park and recreation fees could be reduced.

All Arlington County Park and Recreation programs, fees and services are eligible for fee reduction except for personal training, private swim classes for adults, adult leagues and facility rentals. Any member in a household that has qualified for a fee reduction can receive a fee reduction, however, fee reductions cannot be used for payments at events.

Fee reductions are available to persons who live in or own property in Arlington County Virginia and members of their household, and employees of Arlington County Government and members of their household.

Documents that prove income for an entire household include:

Current Arlington Public School letter verifying eligibility for free or reduced lunch= discount of 75% for free lunch; discount of 50% for reduced lunch

Proof of current enrollment in Department of Human Services (DHS) Woman, Infant and Children Program (WIC)= discount of 75%

Proof of current enrollment in Department of Human Services (DHS) Temporary Assistance to Needy Families (TANF) or Food Stamps= discount of 75%

Qualifying letter from DHS employee in Child & Family or IDD Services certifying income level of individual

Most recent Federal Tax return (1040 or 760) filed within last 12 months

Proof of current enrollment in the Federal Supplemental Nutrition Assistance Program (SNAP); formally Food Stamps = discount of 75%

Documents that prove income for an individual

Only individuals (not family members) will qualify for fee reductions if one of the following is provided:

Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Active Medicaid Card = discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Unemployed adult (as long as any other income does not exceed the Section 8 guidelines). Accepted for verification is showing a valid unemployment check or statement or a letter from the previous employer. = discount of 50% (as long as any other income does not exceed the section 8 guidelines).

Fee Reduction Schedule







Section 8 Definitions of % of Median Income







Income Limits Effective April 14, 2017
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		%		Household		Size												

		Household Pays		1		2		3		4		5		6		7		8 or More

		75% of Fee		$52,550		$60,050		$63,150		$75,050		$81,100		$87,100		$93,100		$99,100
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Arlington Public Schools Free & Reduced Lunch

If you qualify for reduced lunch = Everyone in your household only has to pay 50% or half the price for many park and recreation programs.

If you qualify for free lunch = Everyone in your household only has to pay 25% of the price for many park and recreation programs.





*Information based upon Federal Section 8 Medium Income Determinations for Arlington County, VA.

		50% of Fee		$38,650		$44,150		$49,650		$55,150		$59,600		$64,000		$68,400		$72,800

		25% of Fee		$23,200		$26,500		$29,800		$33,100		$35,750		$38,400		$41,050		$43,700











Appendix IX:  Points of Contact



DPR will provide a staff liaison to organizations in Tier I and Tier II.  Additional contact information is available on the Parks and Recreation website.

Inclement Weather Hotline:  703-228-4715 After hours Duty Officer 571-238-0267

DPR Facilities Scheduling Office:  703-228-4747, press 2. DPR After-Hours Roving Facility Monitor 571-238-0265 DPR Sports Office:  703-228-4747 (press 5)





Staff Liaisons for Tier I and Tier 2:
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		Liaison		Sports		Email

		Marta Cahill		Soccer, Youth Ultimate, Youth Lacrosse		mcahill@arlingtonva.us

		Tyler Remerow		Flag Football, Tackle Football		Tremerow@arlingtonva.us

		Ryan Amato		Youth Baseball, Softball		ramato@arlingtonva.us









Appendix X:  Signage Request



Tier I User Group Signage Proposal Review and Request for Approval

The Youth Sport User Group may submit one proposal per league for their sport season as defined by DPR in the Youth Sport User Group Allocation Policy. This form must be submitted to the Countywide Services Section Leader not later than two business weeks in advance of the permitted season to start the process of review and request for approval.





Youth Sport User Group Name:

Description of Proposed Signage: Type:



Dimension:



# of signs:



Wording on Signage:
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---------------------------------------------------------DPR Use Only------------------------------------------------------------------------------

Designated home field: Proposed signage is:

⃝ Approved ⃝ Needs modification ⃝ Not approved

Explanation if needs modification or not approved:



If approved, signage may be installed: Where:

How: When: Remove by:

Authorized by: Date authorized:







Appendix XI:  Background Check Letter

ARLINGTON DEPARTMENT OF PARKS AND RECREATION (DPR) BACKGROUND CHECK LETTER





I hereby certify that  	[organization name] is in full compliance with the Arlington County Background Check policy and attest to the following:

Each employee or volunteer age 18 and older scheduled to work in an Arlington youth sports program has passed a background check within the last three years.

The background check included the following:

Address Trace

State or County Criminal Record Check

National Criminal History Database Search

Sex Offender Registry Search

No employee or volunteer will be deployed to work in an Arlington youth sports who has been convicted of one or more of the following offenses:

All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.)

All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.)

All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, embezzlement, fraud, child endangerment, etc.)

All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, hit & run, etc.)

All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the past 10 years (examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, possession of drug paraphernalia, etc.)

Any employee or volunteer hired after this date will pass a background check prior to working in an Arlington youth sports program.



The firm conducting the background checks on our behalf is  	[Firm].

Contractor Signature

Date

NOTARY

Subscribed and sworn to before me this  	day of  	_,  	_.



(SEAL)

Notary Signature



Notary Public in and for the State of  	 . My commission expires  	.
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Appendix XII:  Website Links



DPR Sport Allocation Project Webpage https://parks.arlingtonva.us/dpr-sport-user-group/ DPR Facility Reservations https://parks.arlingtonva.us/rentals/

DPR Fee Reduction Process

https://parks.arlingtonva.us/fee-reduction-policy-overview/ Adopt-A-Park

https://environment.arlingtonva.us/get-involved/adopt-park/ Special Event Application

https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/ DPR Sports Listings

https://parks.arlingtonva.us/sports/ DPR Projects Webpage

https://projects.arlingtonva.us/types/parks/
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A.	Guidelines

Signage may acknowledge sponsor supporting league operating costs such as uniforms, equipment, awards/trophies and expenses for officiating and liability insurance.

Signage may include name of sponsor but shall not include product promotion.

Signage may be installed for the sport season only at County facilities designated by DPR as the home field(s) for the Youth Sport User Group league and as approved by DPR.

Signage may be installed no earlier than the permit start date and must be removed by the last day of the permit.

Signage will not be approved for installation at Arlington Public School sites.

Type of signage is subject to review and approval by DPR.  The league must submit a Request for Approval (Appendix X) for Signage form a minimum of two weeks in advance of the start of the permitted season. Type, dimension, and number of allowable signage will be determined during the review process and be limited to the field(s) DPR designates as the home field(s) for the season.  Example of signage types includes banner, pop-up, or tear drop signage.

Pop-up or tear drop types of signage may be placed on game days and must be removed at the end of the game day.  Pop-up or tear drop signage and location is subject to review and approval by the same process at least two weeks in advance of the start of the permitted season and limited to the DPR designated home field(s).

The County will not incur any responsibility for loss or damage to signage of any type.

B.	Criteria

Signage of all types must be positive in nature and presented in a manner that reflects well on the User Group and Arlington County.  Name of sponsor is permitted but product promotion is not allowed.

Signage of all types must not obstruct aesthetic sight lines in parks, create safety hazards or otherwise be obstacles in the park.

Signage will be limited to outfield fences on the diamond fields designated by DPR as the home field for the league; and, rectangular field signage will be limited to the field area and home field designated by DPR for the league.

Type and dimension of signage must be reviewed in advance of request for approval to post signage.  The review process will include determination of the proper method of installation for the type and dimension of signage.  Banner dimensions may not exceed 4.5 square feet size or 4 feet height.  Dimensions for proposed pop-up signs will be reviewed as part of the advance request for approval.





Fundraising



Organizations may receive permission from DPR in advance to conducting fundraising activities.  If donations are received and/or fundraising occurs in public places, the group must provide a letter of determination and receive prior permission and approval.

Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) documentation. Churches are considered nonprofit organizations not required by the IRS to apply for an IRS determination, churches are assumed to be nonprofit.  Also required is an insurance certificate showing liability coverage for the attendees and the facilities being used. If donations are received or fund raising occurs in public places, the group must become incorporated in the State of Virginia.

All fund raising must be made solely on behalf of the affiliated organization and cannot be made on behalf of or for the benefit of any other organization or third party.

•

All advertisements must identify who the proceeds from the activities are benefiting.
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If requestingfundraisingas part of an eventor tournament,the organizationmust identifythat as partof the special 

event applicationnoted inthe Tournamentsection below.  If partof a regular season or pre-seasonevent, the 

organizationmustworkwiththe DPRliaisonor the FacilitySchedulingofficeto receivepermissionto conduct 

fundraising.

XII. Tournaments

DPR recognizesthat tournamentsprovidea benefitto Arlingtonboth inthe opportunity for playersto competeagainst 

regional, state, or nationalcompetitionandfor the organizationto benefit from potentialrevenue.  Tournamentsare 

consideredeventswhen there are atleastfour teams requestingspace outside their regular season to compete.

DPR considers alltournaments special eventsand, therefore, organizationsmust followthe specialeventprocess. 

Organizationsmustcompletea SpecialEvent Permitfor approvalno lessthan 90 days for eventsof 500 people (including

fans) and 30 days for lessthan500 people thatdoes not requirea street closure.  Organizationsshouldalso contact their

DPRLiaisonprior to the regularseasonallocationto discusspossiblefieldoptions.  Regularleagueplaywill take priority

over tournaments, but DPRwill work withorganizationsto try to accommodaterequests.  Youth tournamentswill take

priority over adulttournaments.

Tournament fieldallocationis dependentupon availableresources and may bemodifiedif necessary.  Factors to 

considerwhen requestingto host a tournament shouldincludeimpact to regularlyscheduledplay, availableparking, 

facilitycapacity, andinclementweather plans.  If there aretwo competingtournamentrequests,DPR willconsiderthe 

requests’timeliness(e.g.;which organizationsubmittedthe request first),impact to otherorganizations(e.g.;does an 

event displaceother organizations), and benefitto Arlingtonplayers in the approval process(e.g.;does one eventcater 

to a majorityof Arlingtonplayersor provide Arlingtonplayers a uniqueopportunity).

A. Youth Tournaments

DPR recognizestwo typesof youthtournaments; regular season tournaments and invitational tournaments.  Regular 

seasontournaments arerecreational tournamentsthat areconsidered anextensionof the organizations’ regular 

season.  Meaning, the teams playingin thetournament do so towardsor at theend of the regular seasonbecause of 

automaticentry or advancementfrom the regular season.  The organizationdoes not use thesetournaments for 

fundraisingand does not inviteteams from otherjurisdictionsand does not charge a teamfee.  Outsideteamsmay be 

includedonly ifthey arepart of the regular season play andadvance tothe tournamentsuch asa district, regional, or 

state event.  These tournamentswillonlypay fees listedas additional.

Invitational tournaments are thoseeventswhereteams are invitedto participatefromoutsidejurisdiction,pay a fee to 

the organizationto participate, and could be used asfundraisingopportunities.  These tournaments are requiredto pay 

a $25 per teamfeeto DPRat leasttwo weeks prior to the tournament’sstart.

B. Tournament Amenities & Costs

Tournament allocationisnot considered partof this policy’s allocationprocess,therefore, the fees associatedwith 

tournament hostingdifferandcan be found inthe DPR Fee Resolution.  Organizationswill receive the followingwhen 

hostinga tournament:



Exclusiveuse field



Accessto allon-siteamenities includingbathrooms (whenwinterized)and pressboxeswiththe exceptionof the 

GeorgeWashingtonUniversityside of the Barcroft 6 press boxwhen requested.



Day before and day of weather communicationvia amorningweekendconference call andRainedout.com
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If requesting fundraising as part of an event or tournament, the organization must identify that as part of the special event application noted in the Tournament section below.  If part of a regular season or pre-season event, the organization must work with the DPR liaison or the Facility Scheduling office to receive permission to conduct fundraising.



Tournaments



DPR recognizes that tournaments provide a benefit to Arlington both in the opportunity for players to compete against regional, state, or national competition and for the organization to benefit from potential revenue.  Tournaments are considered events when there are at least four teams requesting space outside their regular season to compete.

DPR considers all tournaments special events and, therefore, organizations must follow the special event process. Organizations must complete a Special Event Permit for approval no less than 90 days for events of 500 people (including fans) and 30 days for less than 500 people that does not require a street closure.  Organizations should also contact their DPR Liaison prior to the regular season allocation to discuss possible field options.  Regular league play will take priority over tournaments, but DPR will work with organizations to try to accommodate requests.  Youth tournaments will take priority over adult tournaments.

Tournament field allocation is dependent upon available resources and may be modified if necessary.  Factors to consider when requesting to host a tournament should include impact to regularly scheduled play, available parking, facility capacity, and inclement weather plans.  If there are two competing tournament requests, DPR will consider the requests’ timeliness (e.g.; which organization submitted the request first), impact to other organizations (e.g.; does an event displace other organizations), and benefit to Arlington players in the approval process (e.g.; does one event cater to a majority of Arlington players or provide Arlington players a unique opportunity).

Youth Tournaments

DPR recognizes two types of youth tournaments; regular season tournaments and invitational tournaments.  Regular season tournaments are recreational tournaments that are considered an extension of the organizations’ regular season.  Meaning, the teams playing in the tournament do so towards or at the end of the regular season because of automatic entry or advancement from the regular season.  The organization does not use these tournaments for fundraising and does not invite teams from other jurisdictions and does not charge a team fee.  Outside teams may be included only if they are part of the regular season play and advance to the tournament such as a district, regional, or state event.  These tournaments will only pay fees listed as additional.

Invitational tournaments are those events where teams are invited to participate from outside jurisdiction, pay a fee to the organization to participate, and could be used as fundraising opportunities.   These tournaments are required to pay a $25 per team fee to DPR at least two weeks prior to the tournament’s start.

Tournament Amenities & Costs

Tournament allocation is not considered part of this policy’s allocation process, therefore, the fees associated with tournament hosting differ and can be found in the DPR Fee Resolution.  Organizations will receive the following when hosting a tournament:

Exclusive use field

Access to all on-site amenities including bathrooms (when winterized) and press boxes with the exception of the George Washington University side of the Barcroft 6 press box when requested.

Day before and day of weather communication via a morning weekend conference call and Rainedout.com
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

DPR willcollect trashwhenthe parkisopenone to two timesper week.  Iftrash is full, user groups are askedto 

informthe DPR RovingFacilityMonitoror DPR Sports Duty Officer.



FacilityMonitors:  DPRwillprovidefacilitymonitorswhentwo or more gamesare scheduledconcurrently during 

the regular season inthe park at LongBridge, Gunston, Quincy/W-L,Wakefield,Gunston, Barcroft, Greenbrier, 

Williamsburg, and VirginiaHighlands parks. Organizations willberequiredto payfor monitors for special  events.



Field Cancellation:  DPR will cancelthe fieldsthroughthe InclementWeather Hotline (703.228.4715) as fields 

becomeunplayableor unsafedue to weather conditions.  Thiscallwill be madeat the earliest3:00 PM during the

weekdays and7:00 AMon weekends.  Organizations maychoose to participateina weekendconference call 

prior toDPR’s decisionon the fieldto discussopen, close, or moveoptions.



WebsiteMarketing:  DPR will add the organizationswebsiteto its listof sports available.



MeetingSpace:  DPR will providemeetingspace up toonce per month for boardor coach meetingsduring 

communitycenter operatinghoursor weeknightsduringthe schoolyear inAPSfacilitiesfor Tier Iand II 

organizations.



FundRaising:  DPRmay allow fundraisingat certain facilitiespending approval. These funds shouldgodirectly 

back to the program’sadministration.  Fundraisingguidelines will be specifiedinMemorandumsof Agreements 

witheach Tier I and IIorganization, but includes

o

Organizationmust providea letterof determinationand receive prior permissionandapproval.

o

Organizationswill be requiredto show proof of nonprofit status by providingproper IRS501(c) (3) 

documentation. If donations are received or fund raisingoccurs inpublic places, the groupmustbecome 

incorporated inthe State of Virginia.

o

All fund raisingmust be made solelyon behalfof the organizationand cannotbe madeon behalfof or 

for the benefit of any other organizationor third party.

o

All advertisementsmust identifywho the proceeds from theactivitiesare benefiting.

XV. Organizational Requirements

To participatein the policy, organizationsinTiers I and II are requiredto conduct backgroundchecks on all adult 

volunteeror hiredcoaches,assistants, or any other on-siteperson inyouth organizations,obtaininsurance,and provide 

appropriatefinancialdocumentation.

A. Background Checks:

The County does not allowany organization to hireor assigna coach, instructor, staff, or other volunteerservingyouth 

under the ageof 18 any personwho has beenconvicted of one or moreof the followingoffenses:



All sex offenses, regardlessof the amount of timesince offense. (examples: childmolestation, rape, sexual 

assault, sexual battery, sodomy, prostitution, solicitation, indecentexposure ct.)



All felony violence offenses, regardlessof the amountof time sinceoffense (examples: murder,manslaughter, 

aggravatedassault,kidnapping, robbery, aggravatedburglary, etc.)



All felony offenses other than violenceor sexwithinthe past10 years (examples: drugoffenses, theft, 

embezzlement, fraud, childendangerment,etc.)



All misdemeanorviolenceoffenses withinthe past 7 years(examples:simpleassault, battery,domesticviolence, 

hit & run,etc.)
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DPR will collect trash when the park is open one to two times per week.  If trash is full, user groups are asked to inform the DPR Roving Facility Monitor or DPR Sports Duty Officer.

Facility Monitors:  DPR will provide facility monitors when two or more games are scheduled concurrently during the regular season in the park at Long Bridge, Gunston, Quincy/W-L, Wakefield, Gunston, Barcroft, Greenbrier, Williamsburg, and Virginia Highlands parks.  Organizations will be required to pay for monitors for special  events.

Field Cancellation:  DPR will cancel the fields through the Inclement Weather Hotline (703.228.4715) as fields become unplayable or unsafe due to weather conditions.  This call will be made at the earliest 3:00 PM during the weekdays and 7:00 AM on weekends.  Organizations may choose to participate in a weekend conference call prior to DPR’s decision on the field to discuss open, close, or move options.

Website Marketing:  DPR will add the organizations website to its list of sports available.

Meeting Space:  DPR will provide meeting space up to once per month for board or coach meetings during community center operating hours or weeknights during the school year in APS facilities for Tier I and II organizations.

Fund Raising:  DPR may allow fund raising at certain facilities pending approval.  These funds should go directly back to the program’s administration.  Fund raising guidelines will be specified in Memorandums of Agreements with each Tier I and II organization, but includes

Organization must provide a letter of determination and receive prior permission and approval.

Organizations will be required to show proof of nonprofit status by providing proper IRS 501(c) (3) documentation. If donations are received or fund raising occurs in public places, the group must become incorporated in the State of Virginia.

All fund raising must be made solely on behalf of the organization and cannot be made on behalf of or for the benefit of any other organization or third party.

All advertisements must identify who the proceeds from the activities are benefiting.





Organizational Requirements



To participate in the policy, organizations in Tiers I and II are required to conduct background checks on all adult volunteer or hired coaches, assistants, or any other on-site person in youth organizations, obtain insurance, and provide appropriate financial documentation.

Background Checks:

The County does not allow any organization to hire or assign a coach, instructor, staff, or other volunteer serving youth under the age of 18 any person who has been convicted of one or more of the following offenses:



All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.)

All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.)

All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, embezzlement, fraud, child endangerment, etc.)

All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, hit & run, etc.)
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

All misdemeanor drugor alcoholoffenseswithinthe past 5 yearsor multipleoffenses withinthe past 10 years 

(examples: drivingunder the influence,simpledrugpossession, drunk& disorderly, public intoxication, 

possessionof drugparaphernalia, etc.)

The Organization agrees to immediatelyremoveany personthe Countydetermines to be unacceptable. Failureto 

conduct appropriatebackgroundchecks shall begrounds allocationrevocation.

The following checksmustbe made to ensure the backgroundcheck iscomprehensive:



Address Trace



Stateor County Criminal Record Check



National Criminal HistoryDatabaseSearch



Sex Offender RegistrySearch

Before the start of the firstseasonof each year,the organizationmust providea notarizedletter to the County certifying 

compliancewith the backgroundcheck policy (use Appendix XI- BackgroundCheckLetter).

B. Insurance

The organizationshallsecure andmaintaina policyof commercial general liabilityinsurancefrom a carriersatisfactory to

the ArlingtonCountyOffice of RiskManagement, providingcoveragefor claimsarisingfromor inconnection withthe 

damageor losssufferedby any person, thingor interestwithaminimumof not less thanOne MillionDollars 

($1,000,000).  ArlingtonCounty shall benamedas an“Additional Insured”on allpolicies.  This shouldbe submittedto the

DPRAthleticand FacilityService DivisionOfficelocatedat 3700 South Four MileRun Drive priorto the season’s start

Inthe CertificateHolder sectionof the Certificateof Insurance, thefollowingmust be included: 

ArlingtonCountyBoard

2100 ClarendonBlvd.

Arlington, VA22201

Attn: (DPR StaffLiaisonName)

CancellationNotice:  Should insurancecoverage heldon behalfof the Leaguebediscontinued,DPR willreceive a 

minimumof thirty (30) days writtennoticepriorto cancellation.

Failureto provideinsurancecertificatewill prohibitthe assigningof fields.

C. Hold Harmless

The organizationwill ensure that the ArlingtonCountyHoldHarmlessagreementis on the Leagueregistrationform to 

be signedby each player/parent, as follows:  “As considerationfor the rightto participateinthe "XXX" and/orother 

activities and services providedby the ArlingtonCountyDepartmentof Parks andRecreation or its partner 

organizations,its agents and employees,I, on behalfof myself,my executors,administrators,heirs, next of kin, and 

successors, herebycovenant to holdharmless and indemnifythe Countyand allof itsofficers, departments, agencies, 

agentand employees fromany and all claims,losses, damages,injuries, fines, penalties and costs (including courtcost 

and attorney's fees), charges, liabilities,or exposures,however caused,resultingfrom, arisingout of, or inany 

connection to myor anyminor familymember’s participationinthe abovedescribedprogram.  I have read and 

understandthis INDEMNIFICATIONAND HOLD HARMLESSAGREEMENT andby mysignatureagreeto itsterms.”
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All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the past 10 years (examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, possession of drug paraphernalia, etc.)



The Organization agrees to immediately remove any person the County determines to be unacceptable. Failure to conduct appropriate background checks shall be grounds allocation revocation.



The following checks must be made to ensure the background check is comprehensive:



Address Trace

State or County Criminal Record Check

National Criminal History Database Search

Sex Offender Registry Search



Before the start of the first season of each year, the organization must provide a notarized letter to the County certifying compliance with the background check policy (use Appendix XI- Background Check Letter).



Insurance

The organization shall secure and maintain a policy of commercial general liability insurance from a carrier satisfactory to the Arlington County Office of Risk Management, providing coverage for claims arising from or in connection with the damage or loss suffered by any person, thing or interest with a minimum of not less than One Million Dollars ($1,000,000).  Arlington County shall be named as an “Additional Insured” on all policies.  This should be submitted to the DPR Athletic and Facility Service Division Office located at 3700 South Four Mile Run Drive prior to the season’s start

In the Certificate Holder section of the Certificate of Insurance, the following must be included: Arlington County Board

2100 Clarendon Blvd.

Arlington, VA 22201

Attn: (DPR Staff Liaison Name)

Cancellation Notice:  Should insurance coverage held on behalf of the League be discontinued, DPR will receive a minimum of thirty (30) days written notice prior to cancellation.

Failure to provide insurance certificate will prohibit the assigning of fields.

Hold Harmless

The organization will ensure that the Arlington County Hold Harmless agreement is on the League registration form to be signed by each player/parent, as follows:  “As consideration for the right to participate in the "XXX" and/or other activities and services provided by the Arlington County Department of Parks and Recreation or its partner organizations, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or any minor family member’s participation in the above described program.  I have read and understand this INDEMNIFICATION AND HOLD HARMLESS AGREEMENT and by my signature agree to its terms.”
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D. Financial Status

Organizations participatingwithinthis policy shouldprovidedocumentation of their goodfinancial standingas an 

organization. This documentationshouldinclude, but is not limitedto:



IRS Letter of Determinationprovingnonprofitstatus* (initiallyunlessthereis achange)



Organizational By-Laws (initiallyunlessthere is a change)



Organizational budgetand copy of seasonal fees (annual)



Listof Board Officers (annual)



Annual tax returnor annual financial statements(organizationsmust be an incorporated business)

*Adultleaguesmay be exempt from thiswithapproval

IRSnon-profitnumberor other documentationsupportingtax status ifapplicable.  This shouldbesubmittedupon 

request to theDPR Sports Office at 3700 South Four Mile RunDrive.

E. Additional Information

The organizationgroup shall cooperate fullywithany investigationconducted byor on behalfof DPR.  Failureto fully 

cooperate with any such investigationshallconstitutea breachof agreementand inthe sole discretionof DPR, andmay 

resultin revocationor suspensionof anyorganizationalprivileges.

XVI. Developmental Sport Process

DPR recognizesthat sports trends changeover timeand that there must be flexibilityto provide upcomingyouth sports 

the opportunity to grow inArlington and becomeTier I organizations.  Therefore, a developing sportisone that does not 

alreadyexistinArlington, but interest exists.  These organizations willsubmita proposalto DPRto include:



Participantinformationsuch as number, age,andresidency



Sport informationsuch as rulebook, leagueorganization, governing bodyinformation, practice/clinic/game 

plans



Organizational informationsuch as by-laws, electionprocedures, listof board members,rulebook(s), articlesof 

incorporation(proofof nonprofitstatus), proof of insurance, and annual financial statement



Organizationmissionstatementand goalsto includeleague(s)structureand development



Statement(s)or proposalon organization’spurposeand how it is uniquefrom existingorganizations.  These 

statements shouldbe specific so that DPR candetermine whether there are alreadyexistingopportunitiesand 

ensure adequateinterest.

If approvedbyDPR, developmentalsports (youth only) will receive a limitedfirstyear allocationand be on probation for 

two years.  Duringthis probationaryperiod,the organizationmust have 85% Arlingtonresidents.  They must also be a 

recognizednonprofitor have plansto obtainnonprofit status.

XVII. Organization’s and DPR’s Data Responsibilities

Organizations participatinginthis policy and receivingregular fieldallocationsare expected to provideorganizational 

data to ensurethat they are both meetingthe requirementsset forth inthispolicyand helpDPRmanagefielddemand, 

customerservice, and trend information.  Data requestsmay include:
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D.	Financial Status

Organizations participating within this policy should provide documentation of their good financial standing as an organization.  This documentation should include, but is not limited to:



IRS Letter of Determination proving nonprofit status* (initially unless there is a change)

Organizational By-Laws (initially unless there is a change)

Organizational budget and copy of seasonal fees (annual)

List of Board Officers (annual)

Annual tax return or annual financial statements (organizations must be an incorporated business)

*Adult leagues may be exempt from this with approval

IRS non-profit number or other documentation supporting tax status if applicable.  This should be submitted upon request to the DPR Sports Office at 3700 South Four Mile Run Drive.

E.	Additional Information

The organization group shall cooperate fully with any investigation conducted by or on behalf of DPR.  Failure to fully cooperate with any such investigation shall constitute a breach of agreement and in the sole discretion of DPR, and may result in revocation or suspension of any organizational privileges.



XVI.	Developmental Sport Process



DPR recognizes that sports trends change over time and that there must be flexibility to provide upcoming youth sports the opportunity to grow in Arlington and become Tier I organizations.  Therefore, a developing sport is one that does not already exist in Arlington, but interest exists.  These organizations will submit a proposal to DPR to include:

Participant information such as number, age, and residency

Sport information such as rulebook, league organization, governing body information, practice/clinic/game plans

Organizational information such as by-laws, election procedures, list of board members, rulebook(s), articles of incorporation (proof of nonprofit status), proof of insurance, and annual financial statement

Organization mission statement and goals to include league(s) structure and development

Statement(s) or proposal on organization’s purpose and how it is unique from existing organizations.  These statements should be specific so that DPR can determine whether there are already existing opportunities and ensure adequate interest.

If approved by DPR, developmental sports (youth only) will receive a limited first year allocation and be on probation for two years.  During this probationary period, the organization must have 85% Arlington residents.  They must also be a recognized nonprofit or have plans to obtain nonprofit status.



XVII.  Organization’s and DPR’s Data Responsibilities



Organizations participating in this policy and receiving regular field allocations are expected to provide organizational data to ensure that they are both meeting the requirements set forth in this policy and help DPR manage field demand, customer service, and trend information.  Data requests may include:
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

Roster Assessment(AppendixV or VI) – The DPR liaisonwill providethe roster summarysheet, to collectregular 

seasondataon participationandteam size.  Adultorganizationsmust provide rosters witheach player’s name 

and address.



Player zip codes and otherdemographic data - Uponrequest.DPR will never ask for specificyouth player 

names,addresses,or contact information.  Adultorganizationsmust provide rosters with each player’s 

information.



FieldUseData– Due withintwo (2) weeksof a season’s games start to ensuremaximumschedulingefficiency. 

This data shouldincludewhichteams are practicingat whichlocations by day and includeany unscheduledfield 

slots.

Additionally,DPR expects that leagues participateinany data requestsor public processesthat impact theorganizations. 

DPR will,at times, requestsorganizationalrepresentationto participateindiscussions, workgroups, and data collection as 

partof itsadvocacy for parks.  Thismay or may not includespeakingwith ArlingtonCommissions such asthe Sports 

Commissionandthe ParksandRecreation Commission.

DPR will provide data on fields andsports participation uponrequest.
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Roster Assessment (Appendix V or VI) – The DPR liaison will provide the roster summary sheet, to collect regular season data on participation and team size.  Adult organizations must provide rosters with each player’s name and address.

Player zip codes and other demographic data -  Upon request. DPR will never ask for specific youth player names, addresses, or contact information.  Adult organizations must provide rosters with each player’s information.

Field Use Data – Due within two (2) weeks of a season’s games start to ensure maximum scheduling efficiency. This data should include which teams are practicing at which locations by day and include any unscheduled field slots.

Additionally, DPR expects that leagues participate in any data requests or public processes that impact the organizations. DPR will, at times, requests organizational representation to participate in discussions, workgroups, and data collection as part of its advocacy for parks.  This may or may not include speaking with Arlington Commissions such as the Sports Commission and the Parks and Recreation Commission.

DPR will provide data on fields and sports participation upon request.
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Appendix I: Field Inventory & Turf Loss

The following fieldswill be availableto leagues inthe springand fall seasons.  DPR reserves the rightto close the fields 

for maintenance, renovation, or fieldconditions.   DPR will limitfieldscheduling to avoidturf loss when fields reach over 

DPR’s turf lossgoalof lessthan 30% of turf lost due toover scheduling.  Generally, DPRwill limitnatural grass fielduse 

when fieldsmeetthe followingscheduledhours:  Diamond– 900, Rectangle– 800, Combination– 700.

ArlingtonPublic Schools,DPR internal programs,andspecial events receive priority scheduling. GeorgeWashington 

UniversityandMarymountUniversityreceive priority schedulingon Barcroft Field6 and LongBridgeField1 respectively. 

At times, DPRmay use opengrass areasto increasethe availableinventoryof fieldspace.  Those areas arenot considered

athletic fieldsand will be allocatedon a seasonby season basisfor specific needs.  In addition, the County reservesthe

rightto schedule limiteduseof communityfieldsduringthe springand fall seasonsports seasons on a limitedbasis and

for County andAPSspecialevents.  The Countycurrently hassixcommunityuse fieldslistedinthe communityfieldbox

below.  Communityfields are notedbelowwithan asterisk(*).
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AbingdonElementarySchool 

AlcovaHeightsPark 

ArlingtonHall West Arlington

Science Focus Arlington

Traditional #1

ArlingtonTraditional #2

Barcroft #1

Barcroft #2

Barcroft #3

Barcroft #4 

Barcroft #5* 

Barcroft #6

Barcroft Elementary 

BarrettElementary 

BenjaminBanneker 

BluemontJunction 

BluemontPark#1

BluemontPark#2

BluemontPark#3

CarverCommunityCenter 

Charles A. StewartPark 

ClaremontElementary 

Dawson Terrace Community 

Center andPark

Drew Elementary

Drew Elementary- Aux.

Eads Park

FairlingtonCommunity 

Center andPark

Fields Park 

FillmorePark Fort

BarnardPark

Fort Ethan AllenPark& 

MadisonCenter

Fort Scott Park

GlebeElementary School 

GreenbrierPark - Stadium 

Field

GreenbrierPark #1

GreenbrierPark #2

GreenbrierPark #3

GunstonPark#1

GunstonPark#2 

GunstonPark#3* 

KenmoreMiddle#1

KenmoreMiddle#2

KenmoreMiddle#3 

Key ElementarySchool 

Lacey WoodsPark

Lee CommunityCenter 

Park

H.B. WoodlawnMiddle 

HighViewPark 

JamestownElementary-

Back

JamestownElementary-

Front

JennieDeanPark #1 

JennieDeanPark #2 Long

BridgePark Field#1 Long

BridgePark Field#3 Long

BridgePark Field#4 

MadisonManor Park 

NottinghamElementary 

School#1

NottinghamElementary 

School#2

OakgrovePark 

OakridgeElementary

Patrick Henry Elementary 

School

PowhatanSpringsPark 

QuincyPark#1

QuincyPark#2

QuincyPark#3 

Rocky Run Park* 

StratfordPark

SwansonMiddleSchool 

TJ Park- DiamondField 

TJ Park- Lower Field* TJ

Park- UpperField 

TuckahoePark#1

TuckahoePark#2 

UtahPark

Virginia Highlands Park#1 

Virginia Highlands Park#2* 

Virginia Highlands Park#3 

Virginia Highlands Park#4

W&L HighSchool - SoftballField 

W&L HighSchool - StadiumField 

Wakefield/ ChesterfieldHS 

WakefieldHighSchool - Stadium 

WakefieldHighSchool #1 

WakefieldHighSchool #2

WalterReedElementary- Diamond 

Field

WestoverPark– Rectangular* 

WestoverPark#1

WestoverPark#2

WilliamsburgMiddle#1

WilliamsburgMiddle#2

WilliamsburgMiddle#3 

WoodlawnPark/ Hospice 

WoodmontCenterand Park 

ZacharyTaylor Elementary#1 

ZacharyTaylor Elementary#2
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Appendix I:  Field Inventory & Turf Loss



The following fields will be available to leagues in the spring and fall seasons.  DPR reserves the right to close the fields for maintenance, renovation, or field conditions.   DPR will limit field scheduling to avoid turf loss when fields reach over DPR’s turf loss goal of less than 30% of turf lost due to over scheduling.  Generally, DPR will limit natural grass field use when fields meet the following scheduled hours:  Diamond – 900, Rectangle – 800, Combination – 700.

Arlington Public Schools, DPR internal programs, and special events receive priority scheduling. George Washington University and Marymount University receive priority scheduling on Barcroft Field 6 and Long Bridge Field 1 respectively. At times, DPR may use open grass areas to increase the available inventory of field space.  Those areas are not considered athletic fields and will be allocated on a season by season basis for specific needs.  In addition, the County reserves the right to schedule limited use of community fields during the spring and fall season sports seasons on a limited basis and for County and APS special events.  The County currently has six community use fields listed in the community field box below.  Community fields are noted below with an asterisk (*).
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		Abingdon Elementary School Alcova Heights Park Arlington Hall West Arlington Science Focus Arlington Traditional #1
Arlington Traditional #2
Barcroft #1
Barcroft #2
Barcroft #3
Barcroft #4 Barcroft #5* Barcroft #6
Barcroft Elementary Barrett Elementary Benjamin Banneker Bluemont Junction Bluemont Park #1
Bluemont Park #2
Bluemont Park #3
Carver Community Center Charles A. Stewart Park Claremont Elementary Dawson Terrace Community Center and Park
Drew Elementary
Drew Elementary - Aux.		Eads Park
Fairlington Community Center and Park
Fields Park Fillmore Park Fort Barnard Park
Fort Ethan Allen Park & Madison Center
Fort Scott Park
Glebe Elementary School Greenbrier Park - Stadium Field
Greenbrier Park #1
Greenbrier Park #2
Greenbrier Park #3
Gunston Park #1
Gunston Park #2 Gunston Park #3* Kenmore Middle #1
Kenmore Middle #2
Kenmore Middle #3 Key Elementary School Lacey Woods Park
Lee Community Center Park
H.B. Woodlawn Middle High View Park Jamestown Elementary - Back
Jamestown Elementary - Front		Jennie Dean Park #1 Jennie Dean Park #2 Long Bridge Park Field #1 Long Bridge Park Field #3 Long Bridge Park Field #4 Madison Manor Park Nottingham Elementary School #1
Nottingham Elementary School #2
Oakgrove Park Oakridge Elementary
Patrick Henry Elementary School
Powhatan Springs Park Quincy Park #1
Quincy Park #2
Quincy Park #3 Rocky Run Park* Stratford Park
Swanson Middle School TJ Park - Diamond Field TJ Park - Lower Field* TJ Park - Upper Field Tuckahoe Park #1
Tuckahoe Park #2 Utah Park		Virginia Highlands Park #1 Virginia Highlands Park #2* Virginia Highlands Park #3 Virginia Highlands Park #4
W&L High School - Softball Field W&L High School - Stadium Field Wakefield / Chesterfield HS Wakefield High School - Stadium Wakefield High School #1 Wakefield High School #2
Walter Reed Elementary - Diamond Field
Westover Park – Rectangular* Westover Park #1
Westover Park #2
Williamsburg Middle #1
Williamsburg Middle #2
Williamsburg Middle #3 Woodlawn Park / Hospice Woodmont Center and Park Zachary Taylor Elementary #1 Zachary Taylor Elementary #2
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Appendix II: DPR Park Safe Program

Whether you’re a first-time visitor to the County’s Parks and or a lifelong resident of Arlington, the Department of Parks

and Recreation would like to welcome you. Our parks are one of Arlington’s finest resources. Arlington County features

36 milesof trailsto explore, many creeks to cross, flowergardensto enjoy and variousparksandfacilitiesto playin.

Preservingthese natural spaces andmaintainingthe County’s environmentis an important communitygoal.

Cleanparks are safe parks.  Childrenand adults can play, exercise andexperience theoutdoors without riskof 

unnecessaryinjuryor harmin a cleanpark.

Inorder to helpmaintainthe safety andcleanlinessof our communityparks, the ArlingtonCounty PoliceDepartment 

and the DPRPark Rangershave beguna programcalledPark Safe.  Park Safehelps officers andrangersenforce 

important rulesand regulations that helppreserve our natural parksandprotect our residents,visitors,andpets.

Under Park Safe, repeat violatorsof AdministrativeRegulation4.2 may be bannedfromusingall Countyparks or County 

facilities for upto 12 months.  In ArlingtonCountyit isa violationof park rules to:



Possessopen, alcoholicbeveragecontainerswithouta special permit(County CodeSection 17.2)



Trespass in parks after dark unless attendinga park programor playingon a lightedsports facility



Allowyour dogto be off-leash, except ina CommunityCanineArea



Usefireworks, gambleor disturbthe peacewhileon park property



Campor sleepovernightina park, withouta permit



Not followposted rules at picnic shelters andplayfields



Playamplifiedmusic or useloudspeakers ina parklandwithouta permit



Washor repair aprivatevehicleon park property



Dumptrash, yard wasteor buildingmaterialson parkproperty



Sell or offer for saleanyproducts on parkproperty without a permit



Drivemotorizedvehiclesongrass or park trails



Urinateor defecate in public



Capture, harassor injureany wildlifeina county park

To receive a completecopy of AR4.2, pleasecall(703) 228-6525.  To request a special permit for restricted activity, 

pleasecall(703) 228-6525.

Pleaseplayyour parkandprotect our parksby followingthese rules, andpleasereport anyobserved violations to police 

at (703) 558-2222.  Your assistancewill providethe communitywitha fun,safe park systemthat everyone can enjoy.
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Appendix II:  DPR Park Safe Program



Whether you’re a first-time visitor to the County’s Parks and or a lifelong resident of Arlington, the Department of Parks and Recreation would like to welcome you.  Our parks are one of Arlington’s finest resources.  Arlington County features 36 miles of trails to explore, many creeks to cross, flower gardens to enjoy and various parks and facilities to play in.

Preserving these natural spaces and maintaining the County’s environment is an important community goal.

Clean parks are safe parks.  Children and adults can play, exercise and experience the outdoors without risk of unnecessary injury or harm in a clean park.

In order to help maintain the safety and cleanliness of our community parks, the Arlington County Police Department and the DPR Park Rangers have begun a program called Park Safe.  Park Safe helps officers and rangers enforce important rules and regulations that help preserve our natural parks and protect our residents, visitors, and pets.

Under Park Safe, repeat violators of Administrative Regulation 4.2 may be banned from using all County parks or County facilities for up to 12 months.  In Arlington County it is a violation of park rules to:



Possess open, alcoholic beverage containers without a special permit (County Code Section 17.2)

Trespass in parks after dark unless attending a park program or playing on a lighted sports facility

Allow your dog to be off-leash, except in a Community Canine Area

Use fireworks, gamble or disturb the peace while on park property

Camp or sleep overnight in a park, without a permit

Not follow posted rules at picnic shelters and play fields

Play amplified music or use loud speakers in a parkland without a permit

Wash or repair a private vehicle on park property

Dump trash, yard waste or building materials on park property

Sell or offer for sale any products on park property without a permit

Drive motorized vehicles on grass or park trails

Urinate or defecate in public

Capture, harass or injure any wildlife in a county park

To receive a complete copy of AR 4.2, please call (703) 228-6525.  To request a special permit for restricted activity, please call (703) 228-6525.

Please play your park and protect our parks by following these rules, and please report any observed violations to police at (703) 558-2222.  Your assistance will provide the community with a fun, safe park system that everyone can enjoy.
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Appendix III: DPR Standards for Youth Sports

SPORTS STANDARDS

ArlingtonSportsCommission

ArlingtonCounty,Virginia

The purpose of publicly supported youth and adult sports programs is to provide recreational and skill

development opportunities in the County. These, programs for specific youth sports administered or funded in

whole or in part by Arlington County shall meet these guidelines. Adult programs shall also meet these guidelines

where applicable.

A. Standard #1 -- Participation

18

A.

Programs and leagues will be open to all children of the appropriate age group who reside in or attend

school in Arlington County, without regard to race, religion, ethnicity or gender. Non-resident youth who

attend school in Arlington shall enjoy the same eligibility as Arlington residents. Programs affiliated with

national sports organizations which have more stringent residency requirements may follow those

requirements as long as these programs are open to all Arlington residents. Tier I youth sport organizations

must meet theresidency requirements set forth in this policy.

Each program/league will make its existence known to eligible youths throughout Arlington County and

will reasonably accommodate youth who wish to participate, subject to reasonable registration deadlines.

In the case oftravel teams, all teams should be subject to an open tryout for all interested youths, with the

understanding that not all youths that participate in the tryout will be selected for the team. Programs

should provide reasonable financial aid to those not able to afford standard registration fees. Individuals

shall not be turned away from anyprogram except for reasons of personal safety.

Adult leagues will be open to all eligible players and abide by the nonresident guidelines outlined in this

policy. Adult leagues must advertise their programs and be responsive to league inquiries.

B.

C.

CommentaryonStandard#1

(a) Programs must be opento allresidentsforparticipationorability to tryoutin competitiveprograms.

(b) Thisstandardisnotintendedtoopentrainingprogramstoadvancedplayerseveniftheymeet thequalifications.

B. Standard #2 -- Guaranteed Play

Playing rules in all recreational sports programs will guarantee substantial playing time in every game to 

every player.

Recreational programs/leagues will maintain procedures to ensure this guaranteed play requirement is 

met.  Such procedures mayallow coaches to abridge this requirement for disciplinary reasons.

Guaranteed playunderthisstandard doesnotapplyto“select,” travel, orall-star teamscompetingagainst 

non-Arlington teams.

A.

B.

C.
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Appendix III:  DPR Standards for Youth Sports



SPORTS STANDARDS

Arlington Sports Commission

Arlington County, Virginia

The  purpose  of  publicly  supported  youth  and  adult  sports  programs  is  to  provide  recreational  and  skill development opportunities in the County.  These, programs for specific youth sports administered or funded in whole or in part by Arlington County shall meet these guidelines.  Adult programs shall also meet these guidelines where applicable.

A.	Standard #1 -- Participation

18

A.

Programs and leagues will be open to all children of the appropriate age group who reside in or attend school in Arlington County, without regard to race, religion, ethnicity or gender. Non-resident youth who attend school in Arlington shall enjoy the same eligibility as Arlington residents. Programs affiliated with national  sports  organizations  which  have  more  stringent  residency  requirements  may  follow  those requirements as long as these programs are open to all Arlington residents. Tier I youth sport organizations must meet the residency requirements set forth in this policy.

Each program/league will make its existence known to eligible youths throughout Arlington County and will reasonably accommodate youth who wish to participate, subject to reasonable registration deadlines. In the case of travel teams, all teams should be subject to an open tryout for all interested youths, with the understanding that not all youths that participate in the tryout will be selected for the team.  Programs should provide reasonable financial aid to those not able to afford standard registration fees.  Individuals shall not be turned away from any program except for reasons of personal safety.

Adult leagues will be open to all eligible players and abide by the nonresident guidelines outlined in this policy.  Adult leagues must advertise their programs and be responsive to league inquiries.

B.

C.

Commentary on Standard #1

Programs must be open to all residents for participation or ability to tryout in competitive programs.

This standard is not intended to open training programs to advanced players even if they meet the qualifications.

B.	Standard #2 -- Guaranteed Play



Playing rules in all recreational sports programs will guarantee substantial playing time in every game to every player.

Recreational programs/leagues will maintain procedures to ensure this guaranteed play requirement is met.  Such procedures may allow coaches to abridge this requirement for disciplinary reasons.

Guaranteed play under this standard does not apply to “select,” travel, or all-star teams competing against non-Arlington teams.

A.

B.

C.
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D.
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All Arlington all-star teams that are selected to participate in end-of-season competition within Arlington

Countyare expected toprovide guaranteed playing time for all team members.

Adult programs shall encourage participation from all players in recreational activities. Once registered,

an adult league player shall have the same opportunity to play in each games. Leagues should encourage

its teams to ensure that each player receives an amount of playing time that allows each player an

opportunityto contribute to the game.

E.

CommentaryonStandard#2:

(a)It is impossible to provide a single guaranteed play rule that covers all ages and sports. Basketball and soccer

break into minutes and periods; baseball and softball into innings; games of the same sport vary in length with

age. “Substantial”playing time is at least halfofeach gamefor 6-year-olds and atleast one-quarter ofeach game

forthose ofhighschoolage.

(b)Procedures to enforce guaranteed play may vary from sport to sport. These can include such things as a warning to a

coach, a written reprimandfor a second violation, and suspensionfor additional violations. They might includeforfeiture of

winsinleagueplay.

C. Standard #3 -- Equality Among Recreational Teams

Programs/leagues will ensure that all recreational teams in any league or division are afforded the opportunity to

access fundingat the sameapproximatelevel.

Programs/leagueswillmaintainrulesdesignedto equalize competitionineach recreationalleague ordivision. Adult

leaguesshallmakean attempttoproperlydivisionteamswhenpossibletoensure thebestpossiblematchups.

All leagues shall avoid “stacking” teams in recreational leagues that leads to gross inequality in play. This applies all

leagues except those teams in All Star or Travel scenarios where the team is made up of the best players to play

against non-Arlingtoncompetitionintournamentsortravelprograms.

A.

B.

C.

CommentaryonStandard#3:

(a)Substantial inequality infunding among teams in the same league or program, which provides a tool through which richer

teams canrecruitbetter players,cancreatejealousyamongplayers. Gross inequalityintalentamongteams inarecreational

league provides players on stronger teams with an unfair advantage contrary to the purpose ofrecreational sports andleads

tofrustrationandbitternessamongtheplayersonweakerteams. Neitherisappropriateinapubliclysupportedleaguewhere

teaching and recreation should take priority over winning at any cost. The recruitment of players through promises of

materialthingssuchasjacketsandtripsisunacceptable.

(b)Methods ofequalizingthe opportunityforfundingandtalentamongteams inaleague cantake manyforms. Forexample,

leagues or divisions may pool money; limitations can be placed on how much money a team (or a donor) can spend for

equipment, uniforms, parties,jackets, etc. Equalizing teams to keep leagues competitive is more difficult. What is to be

avoided are situations in which one team consistently outclasses the others in its league by attracting or recruiting the best

players ina wide geographic area. Talentcanbe more orless equalizedthroughthe random distributionofplayers to teams,

the use ofa player draft, or the creation ofsmall districts for teams so that recruiting is minimized. This standard is not

intended to require the dismemberment ofa school-based or neighborhood team simply because its members are unusually

talented. It is intended to require dismemberment when team members are drawnfrom larger geographic areas. Limiting

the number oftravel or varsity players allowed on teams’ rosters within a given recreational program (e.g., the Arlington

County-sponsored“house”basketballprogram)workswelltobalancetalentandshouldbeamodelfor othersports.
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All Arlington all-star teams that are selected to participate in end-of-season competition within Arlington County are expected to provide guaranteed playing time for all team members.

Adult programs shall encourage participation from all players in recreational activities.  Once registered, an adult league player shall have the same opportunity to play in each games.  Leagues should encourage its  teams  to  ensure  that  each  player  receives  an  amount  of  playing  time  that  allows  each  player  an opportunity to contribute to the game.

E.

Commentary on Standard #2:

It is impossible to provide a single guaranteed play rule that covers all ages and sports. Basketball and soccer break into minutes and periods; baseball and softball into innings; games of the same sport vary in length with age.  “Substantial” playing time is at least half of each game for 6-year-olds and at least one-quarter of each game for those of high school age.

Procedures to enforce guaranteed play may vary from sport to sport.  These can include such things as a warning to a coach, a written reprimand for a second violation, and suspension for additional violations.  They might include forfeiture of wins in league play.

C.         Standard #3 -- Equality Among Recreational Teams

Programs/leagues will ensure that all recreational teams in any league or division are afforded the opportunity to access funding at the same approximate level.

Programs/leagues will maintain rules designed to equalize competition in each recreational league or division.  Adult leagues shall make an attempt to properly division teams when possible to ensure the best possible matchups.

All leagues shall avoid “stacking” teams in recreational leagues that leads to gross inequality in play.  This applies all leagues except those teams in All Star or Travel scenarios where the team is made up of the best players to play against non-Arlington competition in tournaments or travel programs.

A.

B.

C.

Commentary on Standard #3:

Substantial inequality in funding among teams in the same league or program, which provides a tool through which richer teams can recruit better players, can create jealousy among players.  Gross inequality in talent among teams in a recreational league provides players on stronger teams with an unfair advantage contrary to the purpose of recreational sports and leads to frustration and bitterness among the players on weaker teams. Neither is appropriate in a publicly supported league where teaching  and  recreation  should  take  priority  over  winning  at  any  cost.   The  recruitment  of  players  through  promises  of material things such as jackets and trips is unacceptable.

Methods of equalizing the opportunity for funding and talent among teams in a league can take many forms. For example, leagues or divisions may pool money; limitations can be placed on how much money a team (or a donor) can spend for equipment, uniforms, parties, jackets, etc.   Equalizing teams to keep leagues competitive is more difficult.   What is to be avoided are situations in which one team consistently outclasses the others in its league by attracting or recruiting the best players in a wide geographic area.  Talent can be more or less equalized through the random distribution of players to teams, the use of a player draft, or the creation of small districts for teams so that recruiting is minimized.   This standard is not intended to require the dismemberment of a school-based or neighborhood team simply because its members are unusually talented.  It is intended to require dismemberment when team members are drawn from larger geographic areas.  Limiting the number of travel or varsity players allowed on teams’ rosters within a given recreational program (e.g., the Arlington County-sponsored “house” basketball program) works well to balance talent and should be a model for other sports.
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D. Standard #4 – Sportsmanship

Programs/leagues will maintain clear and enforceable codes of conduct for coaches, parents and players to ensure

adherence to the principles of sportsmanship. Each youth program/league will provide DPR with a copy of its code

ofconduct uponrequest.

Programs/leagues will ensure impartial enforcement of all codes of conduct and shall ensure that coaches shall be

responsible for explaining the code of conduct to his/her assistant coaches, players, and families. In addition,

coachesshallberesponsiblefortakingappropriateactiontoremedyanyviolationsofthecodeofconduct. Repeated

violationsby coaches, parents orplayerswillbe cause forsuspensionand/orexpulsionfrom theprogram.

20

A.

B.

CommentaryonStandard#4

Teaching the values offair play, teamwork andrespectfor authority andfor one’s opponents should be a primary goal ofall

youthsports programs. Thisis adifficultchallengeinanagewhererole-modelcollegiateandprofessionalathletesfrequently

disregard these values. Nonetheless, it is not acceptable for any Arlington youth sports program to allow this goal to be

compromised. All adults – coaches, parents and other spectators – must appreciate the importance oftheir own conduct as

an example to young people. Fostering the values ofsportsmanship should begin at the youngest levels ofall sports and

continue throughout the teen years. Suspensions and/or expulsions ofviolators are not to be issued arbitrarily. Neither,

however, are they to be avoided due to the prominence ofany violator(s) or his/her/their status within or perceived value to

theprogram.

E. Standard #5 – Coaches (youth only)

A. Allyouthsportsprogramsshallrequire coachesto:

o

teach basicskills;

o

promote play safety and recognize conditions under which playing or practicing presents unacceptable 

dangers;and

o

abideby league(or County) standards, policiesand guidancewithregardto fairplayandconduct.

B.

C.

Each league/programshall provideitscoaches withreasonableaccess toanyneededtrainingprograms.

All leagues/programs will maintain appropriate background screening procedures for coaches and other adult 

participants.

CommentaryonStandard#5

This standard is designed to maintain high levels of coaching, reduce the risks of injury to all players,

ensure the personal safety ofall youth participants, and provide positive sports activities for our youth

with adults leadingby examplein practicingand demonstrating goodsportsmanshipand conduct.

F. Standard #6 – Compliance

All programs/leagues will furnish evidence of compliance with these standards satisfactory to County staff.  A 

program/league not in compliance will not receive administrative or financial support from Arlington County.

(Revised July 1, 2012)
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D.        Standard #4 – Sportsmanship

Programs/leagues will maintain clear and enforceable codes of conduct for coaches, parents and players to ensure adherence to the principles of sportsmanship.  Each youth program/league will provide DPR with a copy of its code of conduct upon request.

Programs/leagues will ensure impartial enforcement of all codes of conduct and shall ensure that coaches shall be responsible  for  explaining  the  code  of  conduct  to  his/her  assistant  coaches,  players,  and  families.   In  addition, coaches shall be responsible for taking appropriate action to remedy any violations of the code of conduct. Repeated violations by coaches, parents or players will be cause for suspension and/or expulsion from the program.

20

A.

B.

Commentary on Standard #4

Teaching the values of fair play, teamwork and respect for authority and for one’s opponents should be a primary goal of all youth sports programs.  This is a difficult challenge in an age where role-model collegiate and professional athletes frequently disregard these values.   Nonetheless, it is not acceptable for any Arlington youth sports program to allow this goal to be compromised.  All adults – coaches, parents and other spectators – must appreciate the importance of their own conduct as an example to young people.   Fostering the values of sportsmanship should begin at the youngest levels of all sports and continue throughout the teen years.   Suspensions and/or expulsions of violators are not to be issued arbitrarily.   Neither, however, are they to be avoided due to the prominence of any violator(s) or his/her/their status within or perceived value to the program.

E.	Standard #5 – Coaches (youth only)

All youth sports programs shall require coaches to:

teach basic skills;

promote play safety and recognize conditions under which playing or practicing presents unacceptable dangers; and

abide by league (or County) standards, policies and guidance with regard to fair play and conduct.

B.

C.

Each league/program shall provide its coaches with reasonable access to any needed training programs.

All  leagues/programs  will  maintain  appropriate  background  screening  procedures  for  coaches  and  other  adult participants.

Commentary on Standard #5

This standard is designed to maintain high levels of coaching, reduce the risks of injury to all players, ensure the personal safety of all youth participants, and provide positive sports activities for our youth with adults leading by example in practicing and demonstrating good sportsmanship and conduct.





F.         Standard #6 – Compliance

All programs/leagues will furnish evidence of compliance with these standards satisfactory to County staff.   A program/league not in compliance will not receive administrative or financial support from Arlington County.

(Revised July 1, 2012)
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Appendix IV: Partner or DPR Youth Sports Leagues
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Organization Sport Age Season(s) Level(s)

ArlingtonSoccer Association Soccer 4-18

Primary:  Fall 

Secondary: Spring

Recreational& 

Competitive

ArlingtonGirls Softball Softball 4-18

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonLittleLeague Baseball 4-12

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonCal RipkenBabeRuth Baseball 4-12

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonTravel Baseball Baseball 8-12

Primary:  Fall 

Secondary:  Spring

Competitive

AmericanLegionBaseball Baseball 16-19 Primary:  Summer Competitive

ArlingtonSeniorBabeRuth Baseball 13-18

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonYouth Lacrosse Lacrosse 6-18

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonYouth Ultimate Ultimate 11-18

Primary:  Spring 

Secondary:  Fall

Recreational& 

Competitive

ArlingtonYouth FootballLeague Football& Cheerleading 7-16 Fall

Recreational& 

Competitive

DPR Flag Football Flag Football 6-14 Fall Recreational
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Appendix IV:  Partner or DPR Youth Sports Leagues
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		Organization		Sport		Age		Season(s)		Level(s)

		Arlington Soccer Association		Soccer		4-18		Primary:  Fall Secondary: Spring		Recreational & Competitive

		Arlington Girls Softball		Softball		4-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Little League		Baseball		4-12		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Cal Ripken Babe Ruth		Baseball		4-12		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Travel Baseball		Baseball		8-12		Primary:  Fall Secondary:  Spring		Competitive

		American Legion Baseball		Baseball		16-19		Primary:  Summer		Competitive

		Arlington Senior Babe Ruth		Baseball		13-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Lacrosse		Lacrosse		6-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Ultimate		Ultimate		11-18		Primary:  Spring Secondary:  Fall		Recreational & Competitive

		Arlington Youth Football League		Football & Cheerleading		7-16		Fall		Recreational & Competitive

		DPR Flag Football		Flag Football		6-14		Fall		Recreational
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Appendix V: Youth Sport User Roster Summary Sheet

Arlington CountyDepartment ofParks and Recreation(DPR) 

Athleticand Facilities ServicesDivision

3700 South Four Mile Run Drive 

Arlington,Virginia22206

703-228-1801 / 703-228-1825

www.arlingtonva.us/prcr

ROSTER SUMMARY SHEET

OrganizationName:

ApplicantName:

Sport:  Season:

Please provide informationon the numberof registeredparticipants:

22

TotalNumberof Players

AGE PLAYERS TOTALS

Femal 

e

Male County Non-

Count 

y

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

Adults

TOTAL 

PLAYERS

0 0 0 0

CALCULATION OF ASSESSMENT

x $8.00

x $20.00

$0.00

ASSESSMENT

Per Participant

0

TotalParticipants

NON-COUNTYASSESSMENT

0

$0.00

TOTAL DUE TOARLINGTON 

COUNTY

$0.00

CHECKS MADE OUT TO:

TREASURER,ARLINGTON 

COUNTY

Check No:

MAIL TO:

DPR -RYAN AMATO

3700 S. FOUR MILE RUN DRIVE 

ARLINGTON,VA 22206

Number ofTeams by League

League/Division 

Name

Age(s) Number of 

Teams
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Appendix V:  Youth Sport User Roster Summary Sheet

Arlington County Department of Parks and Recreation (DPR) Athletic and Facilities Services Division

3700 South Four Mile Run Drive Arlington, Virginia 22206

703-228-1801 / 703-228-1825

www.arlingtonva.us/prcr



ROSTER SUMMARY SHEET

  Organization Name: 	

  Applicant Name: 	

  Sport: 		  Season: 	



Please provide information on the number of registered participants:

















22

				Total Number of Players						

		AGE		PLAYERS				TOTALS		

				Femal e		Male		County		Non- Count y

		4								

		5								

		6								

		7								

		8								

		9								

		10								

		11								

		12								

		13								

		14								

		15								

		16								

		17								

		18								

		Adults								

		TOTAL PLAYERS		0		0		0		0



		CALCULATION OF ASSESSMENT		x	$8.00






x	$20.00		$0.00

		ASSESSMENT
Per Participant

0				

		Total Participants


NON-COUNTY ASSESSMENT

0				$0.00

		TOTAL DUE TO ARLINGTON COUNTY

$0.00

CHECKS MADE OUT TO:
TREASURER, ARLINGTON COUNTY
Check No:

MAIL TO:

DPR -RYAN AMATO
3700 S. FOUR MILE RUN DRIVE ARLINGTON, VA 22206				



		Number of Teams by League				

		League/Division Name		Age(s)		Number of Teams
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Numberof Scholarships 

Provided

$ Amount of ScholarshipsProvided


Microsoft_PowerPoint_Slide23.sldx






































































23

						

						

						



		Number of Scholarships Provided

		

		$ Amount of Scholarships Provided
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Appendix VI: Adult Roster Summary

Team Roster

" Theundersignedisawarethattherearecertaininherentrisksinvolvedinparticipatinginadultsoccerleagues, includingbutnotlimitedtotheriskoftheftorof 

damagetopersonalproperty, andtheriskofpersonalinjuryfromparticipationinthisprogram. Inconsiderationofmybeing grantedpermissiontoparticipatein 

theseactivitiesandtousethefacilitiesoftheCountyand/orotheractivitiesandservicesprovidedbytheArlingtonCountyDepartmentofParksandRecreation, its 

agentsandemployees, I, onbehalfofmyself, myexecutors, administrators, heirs, nextofkin, andsuccessors, herebycovenanttoholdharmlessandindemnifythe 

Countyandallofitsofficers, departments, agencies, agentandemployees fromanyandallclaims, losses, damages, injuries, fines, penalties andcosts(including 

courtcostandattorney'sfees), charges, liabilities, orexposures, howevercaused, resultingfrom, arising outof,orinanyconnection tomyormyfamily's 

participationintheabovedescribedprogram.”

I havereadandunderstand thisHOLDHARMLESS AGREEMENT andbymysignatureagreetoitsterms.

24

Name ofTeam:

Delegate / Coach: H-Ph: W-Ph:

Address:

City State: Zip: Email:

Delegate/Coach Signature: Date:

Name of Player Street Address

Phone

Jersey 

Number

Signature (City,State & Zip)

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.
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Appendix VI:  Adult Roster Summary

Team Roster

" The undersigned is aware that there are certain inherent risks involved in participating in adult soccer leagues, including but not limited to the risk of theft or of damage to personal property, and the risk of personal injury from participation in this program.  In consideration of my being granted permission to participate in these activities and to use the facilities of the County and/or other activities and services provided by the Arlington County Department of Parks and Recreation, its agents and employees, I, on behalf of myself, my executors, administrators, heirs, next of kin, and successors, hereby covenant to hold harmless and indemnify the County and all of its officers, departments, agencies, agent and employees from any and all claims, losses, damages, injuries, fines, penalties and costs (including court cost and attorney's fees), charges, liabilities, or exposures, however caused, resulting from, arising out of, or in any connection to my or my family's participation in the above described program.”

I have read and understand this HOLD HARMLESS AGREEMENT and by my signature agree to its terms.













24

		Name of Team:												

		Delegate / Coach:										H-Ph:		W-Ph:

		Address:												

		City		State:				Zip:				Email:		

		Delegate/Coach Signature:												Date:



				Name of Player		Street Address		Phone		Jersey Number

				Signature		(City, State & Zip)				

		1.								

										

		2.								

										

		3.								

										

		4.								

										

		5.								

										

		6.								

										

		7.								

										

		8.								

										

		9.								

										

		10.								

										

		11.								

										

		12.								

										

		13.								

										

		14.								

										

		15.								

										

		16.								

										

		17.								

										

		18.								

										

		19.								

										

										









image1.png

[

ARLINGTON | DEPARTMENT OF PARKS
VIRGINIA AND RECREATION













image25.emf
Appendix VII: Proof of Residency

DocumentstoVerify ArlingtonResidency



Original signedanddated lease for a property inArlington(with no alterationsto namesor address)



ArlingtonPersonal Property bill fromArlingtonwithnameon it, dated withinthepast 12 months.



ArlingtonRealEstate tax bill withname on it, datedwithinthe past 12 months



Arlingtonsewer/water billwith nameon it,dated withinthe past4 months.



Valid/ current car registrationwithnameandArlingtonaddress.



Valid/ current driver’s licensewithnameand Arlingtonaddress.



Electric, gas, cable, cell phone, or creditcard bill,withnameand Arlingtonaddress on it, datedwithinthe past 3 

months



Paystub with nameand Arlingtonaddress,datedwithinthe past 3 months (blackout pay amountand social 

securitynumber)



Bank statementwithname andArlingtonaddress, datedwithinthe past3 months (blackout dollar amountsand 

account number)

DocumentstoVerify Arlington“Business Residency”



Paystub showingthe employee’s nameand the nameand addressof the employer, dated withinthe past4 

months.



Statementof employmenton company letterheadwiththe personnel director’sor president’ssignature, dated 

withinthe pastone month.  Proof of thecompany’s locationinArlingtonalso may be required.
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I. Purpose

ArlingtonCountyDepartmentof Parks andRecreation (“DPR”) developedanAthletic FieldAllocationPolicy (“The Policy”) 

to allocate field space to sports organizationsthroughan efficientandtransparent process.  This document establishes

the sports organizationeligibility,fieldtimeallocationcriteria, seasonaldefinitions,reservation timelines, associateduse

fees, tournamentprocess, andother responsibilitieswhichwillguidefield usefor diamondand rectangular sports.  The

policy creates a level of equityamongsports organizations to ensuresomeorganizations donot unreasonablyreceive

more timeor higher qualityfields thananotherorganization.

Additionally, giventhe high demandfor athleticfieldspace inventoryin Arlington, DPRmust ensurethe fields are used 

ina mannerthatallows them tomaintainappropriatequalityand safetylevels.  DPR willmonitor fielduse and adjust 

scheduledtime on fields to ensurethat fieldsare not damagedby overuse and staywithinDPR’s turf loss goalsas 

definedinAppendixI.

II. Scope

The policyrefers to athleticfields andopen grassspaces where sport organizations practiceandplaygames.  The policy 

is not intendedfor non-sport activities, special events, communityunscheduleduse, or individual reservations.

Organizations receiving space through this policy will do so after programs associated with Arlington Public Schools

middle and high school scholastic sports, DPR internal programs, and space allocated per agreements with external

partnershas been scheduledthroughthe DPR FacilitiesSchedulingOffice.

III. Organization Eligibility

DPR provides fieldreservations to variousorganizations and individuals for activities andevents.  Those eligibleto 

receive space throughthispolicymustmeetminimumcriteria.  Those not meetingthis criteria,maystill request space 

throughDPR’s external FacilityReservation Process.  For those organizations in Tier 1 and Tier2, as explainedinSection 

IV of thispolicy,DPR willrequiresigninga Memorandumof Agreementconfirmingthe commitmentto ensure the 

stipulations inthe policy.

A. Sport Organization Structure & Size

The organizationmust be administeringa sport programthat takes placeover the course of a multi-weekseason.  All 

organizationsmust havestandardrules of playdefinedby a nationalor regionalgoverningbody.  The organizationmust 

schedulegamesor participatein anoverarchingleaguethatschedules games,manages officials and/orvolunteers, and 

registersparticipants. Additionally,youth organizationsmay scheduleyouthpractices if applicable.   The organization 

must have a standingboardthat administersthe leagues andcommunicateswithDPR as issues arrive,prior to each 

seasonfor scheduling purposes,andeach post seasonto discussoutcomes.  Organizational documents, availableto DPR 

upon requestand at initiationof this policy,must includeby-laws, election procedures, listof board members, 

rulebook(s),articlesof incorporation(proof of nonprofitstatus), proof of insurance, andannual financial statement.
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Appendix VII:  Proof of Residency



Documents to Verify Arlington Residency

Original signed and dated lease for a property in Arlington (with no alterations to names or address)

Arlington Personal Property bill from Arlington with name on it, dated within the past 12 months.

Arlington Real Estate tax bill with name on it, dated within the past 12 months

Arlington sewer/water bill with name on it, dated within the past 4 months.

Valid / current car registration with name and Arlington address.

Valid / current driver’s license with name and Arlington address.

Electric, gas, cable, cell phone, or credit card bill, with name and Arlington address on it, dated within the past 3 months

Pay stub with name and Arlington address, dated within the past 3 months (black out pay amount and social security number)

Bank statement with name and Arlington address, dated within the past 3 months (black out dollar amounts and account number)





Documents to Verify Arlington “Business Residency”

Pay stub showing the employee’s name and the name and address of the employer, dated within the past 4 months.

Statement of employment on company letterhead with the personnel director’s or president’s signature, dated within the past one month.  Proof of the company’s location in Arlington also may be required.
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Appendix VIII: DPR Fee Reduction Policy

The ArlingtonCountyFee ReductionPolicybases discounts on totalhouseholdincome andsizerelativeto the currently-

publishedHUD’s Section 8 income limits. Ifyourhouseholdincome isbelowthethreshold,many of yourparkand 

recreationfees couldbe reduced.

All ArlingtonCounty Parkand Recreation programs, fees and services are eligiblefor fee reductionexcept for personal 

training, privateswimclasses for adults, adultleaguesand facilityrentals. Any member ina householdthat has qualified 

for a fee reduction can receive a fee reduction, however, fee reductions cannot be used for payments at events.

Fee reductionsare availableto persons who liveinor own property in ArlingtonCountyVirginia and membersof their 

household,andemployeesof ArlingtonCountyGovernment andmembersof their household.

Documentsthat proveincomeforanentire householdinclude:



CurrentArlingtonPublic School letter verifyingeligibilityfor free or reduced lunch=discountof 75% for free 

lunch; discountof 50% for reduced lunch



Proofof current enrollmentin Departmentof HumanServices (DHS) Woman, Infantand ChildrenProgram 

(WIC)=discountof 75%



Proofof current enrollmentin Departmentof HumanServices (DHS) Temporary Assistanceto Needy Families 

(TANF) or FoodStamps=discountof 75%



Qualifyingletter from DHSemployeeinChild& Familyor IDD Servicescertifyingincome levelof individual



Most recent FederalTax return (1040 or 760) filedwithinlast 12 months



Proofof current enrollmentin the Federal Supplemental NutritionAssistanceProgram(SNAP); formallyFood 

Stamps= discountof 75%

Documentsthat proveincomeforanindividual

Only individuals(notfamilymembers) willqualify forfee reductionsif one ofthe followingis provided:



Proofof Current SSI (Supplemental Security Income)or SSDIBenefits=discountof 50% for Adult IndividualOnly

(onlyapplicant shouldbe listedinthe account)



Proofof Current SSI (Supplemental Security Income)or SSDIBenefits=discountof 50% for Adult IndividualOnly

(onlyapplicant shouldbe listedinthe account)



ActiveMedicaidCard= discountof 50% for AdultIndividual Only (only applicantshould be listedinthe account)



Unemployedadult(aslongas any other incomedoes not exceed the Section8 guidelines). Accepted for 

verificationisshowinga validunemploymentcheck orstatementor a letterfromthe previousemployer.= 

discountof 50% (aslongasany other incomedoes notexceed the section 8 guidelines).

FeeReductionSchedule

Section8 Definitionsof %of MedianIncome IncomeLimits Effective April 14, 2017

27

% Household Size

Household 

Pays

1 2 3 4 5 6 7

8 or 

More

75% of Fee $52,550 $60,050 $63,150 $75,050 $81,100 $87,100 $93,100 $99,100
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Appendix VIII:  DPR Fee Reduction Policy



The Arlington County Fee Reduction Policy bases discounts on total household income and size relative to the currently- published HUD’s Section 8 income limits. If your household income is below the threshold, many of your park and recreation fees could be reduced.

All Arlington County Park and Recreation programs, fees and services are eligible for fee reduction except for personal training, private swim classes for adults, adult leagues and facility rentals. Any member in a household that has qualified for a fee reduction can receive a fee reduction, however, fee reductions cannot be used for payments at events.

Fee reductions are available to persons who live in or own property in Arlington County Virginia and members of their household, and employees of Arlington County Government and members of their household.

Documents that prove income for an entire household include:

Current Arlington Public School letter verifying eligibility for free or reduced lunch= discount of 75% for free lunch; discount of 50% for reduced lunch

Proof of current enrollment in Department of Human Services (DHS) Woman, Infant and Children Program (WIC)= discount of 75%

Proof of current enrollment in Department of Human Services (DHS) Temporary Assistance to Needy Families (TANF) or Food Stamps= discount of 75%

Qualifying letter from DHS employee in Child & Family or IDD Services certifying income level of individual

Most recent Federal Tax return (1040 or 760) filed within last 12 months

Proof of current enrollment in the Federal Supplemental Nutrition Assistance Program (SNAP); formally Food Stamps = discount of 75%

Documents that prove income for an individual

Only individuals (not family members) will qualify for fee reductions if one of the following is provided:

Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Proof of Current SSI (Supplemental Security Income) or SSDI Benefits= discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Active Medicaid Card = discount of 50% for Adult Individual Only (only applicant should be listed in the account)

Unemployed adult (as long as any other income does not exceed the Section 8 guidelines). Accepted for verification is showing a valid unemployment check or statement or a letter from the previous employer. = discount of 50% (as long as any other income does not exceed the section 8 guidelines).

Fee Reduction Schedule







Section 8 Definitions of % of Median Income







Income Limits Effective April 14, 2017

27

		%		Household		Size												

		Household Pays		1		2		3		4		5		6		7		8 or More

		75% of Fee		$52,550		$60,050		$63,150		$75,050		$81,100		$87,100		$93,100		$99,100
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28

ArlingtonPublic SchoolsFree & ReducedLunch

If you qualifyfor reduced lunch= Everyoneinyour householdonlyhasto pay50% or half the pricefor many park and 

recreation programs.

If you qualifyfor freelunch= Everyone inyour householdonly hasto pay25% of the pricefor many parkand recreation 

programs.

*InformationbaseduponFederalSection8 MediumIncome DeterminationsforArlingtonCounty, VA.

50% of Fee $38,650 $44,150 $49,650 $55,150 $59,600 $64,000 $68,400 $72,800

25% of Fee $23,200 $26,500 $29,800 $33,100 $35,750 $38,400 $41,050 $43,700
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28

Arlington Public Schools Free & Reduced Lunch

If you qualify for reduced lunch = Everyone in your household only has to pay 50% or half the price for many park and recreation programs.

If you qualify for free lunch = Everyone in your household only has to pay 25% of the price for many park and recreation programs.





*Information based upon Federal Section 8 Medium Income Determinations for Arlington County, VA.

		50% of Fee		$38,650		$44,150		$49,650		$55,150		$59,600		$64,000		$68,400		$72,800

		25% of Fee		$23,200		$26,500		$29,800		$33,100		$35,750		$38,400		$41,050		$43,700
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Appendix IX: Points of Contact

DPR will provide a staff liaisontoorganizationsinTier I and Tier II.  Additionalcontact informationis availableon the 

ParksandRecreation website.

InclementWeatherHotline:  703-228-4715 

After hoursDuty Officer571-238-0267

DPR Facilities Scheduling Office:  703-228-4747, press2. 

DPR After-Hours RovingFacilityMonitor 571-238-0265 

DPR Sports Office:  703-228-4747 (press 5)

Staff Liaisons for Tier I andTier 2:

29

Liaison Sports Email

MartaCahill Soccer, Youth Ultimate,Youth Lacrosse mcahill@arlingtonva.us

Tyler Remerow Flag Football, Tackle Football Tremerow@arlingtonva.us

Ryan Amato Youth Baseball, Softball ramato@arlingtonva.us
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Appendix IX:  Points of Contact



DPR will provide a staff liaison to organizations in Tier I and Tier II.  Additional contact information is available on the Parks and Recreation website.

Inclement Weather Hotline:  703-228-4715 After hours Duty Officer 571-238-0267

DPR Facilities Scheduling Office:  703-228-4747, press 2. DPR After-Hours Roving Facility Monitor 571-238-0265 DPR Sports Office:  703-228-4747 (press 5)





Staff Liaisons for Tier I and Tier 2:

29

		Liaison		Sports		Email

		Marta Cahill		Soccer, Youth Ultimate, Youth Lacrosse		mcahill@arlingtonva.us

		Tyler Remerow		Flag Football, Tackle Football		Tremerow@arlingtonva.us

		Ryan Amato		Youth Baseball, Softball		ramato@arlingtonva.us
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Appendix X: Signage Request

Tier I User Group SignageProposalReviewandRequest for Approval

The Youth Sport User Group maysubmitone proposalper leaguefor theirsportseason as definedby DPR inthe Youth 

Sport User Group AllocationPolicy.This form must be submittedto the CountywideServices Section Leadernot later 

than two businessweeksinadvanceof the permittedseasonto start the process of reviewand request for approval.

Youth Sport User GroupName:

Descriptionof Proposed Signage: 

Type:

Dimension:

# of signs:

Wordingon Signage:

30

---------------------------------------------------------DPR Use Only------------------------------------------------------------------------------

Designatedhomefield: 

Proposedsignageis:

⃝ Approved⃝ Needsmodification ⃝Not approved

Explanationifneedsmodificationor not approved:

If approved, signagemay be installed: 

Where:

How: 

When: 

Removeby:

Authorizedby: 

Date authorized:
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Appendix X:  Signage Request



Tier I User Group Signage Proposal Review and Request for Approval

The Youth Sport User Group may submit one proposal per league for their sport season as defined by DPR in the Youth Sport User Group Allocation Policy. This form must be submitted to the Countywide Services Section Leader not later than two business weeks in advance of the permitted season to start the process of review and request for approval.





Youth Sport User Group Name:

Description of Proposed Signage: Type:



Dimension:



# of signs:



Wording on Signage:

30

---------------------------------------------------------DPR Use Only------------------------------------------------------------------------------

Designated home field: Proposed signage is:

⃝ Approved ⃝ Needs modification ⃝ Not approved

Explanation if needs modification or not approved:



If approved, signage may be installed: Where:

How: When: Remove by:

Authorized by: Date authorized:
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Appendix XI: Background Check Letter

ARLINGTONDEPARTMENT OF PARKS ANDRECREATION (DPR) 

BACKGROUNDCHECKLETTER

I herebycertify that [organizationname] isinfull compliancewith the ArlingtonCounty 

BackgroundCheck policyand attest to the following:



Each employee or volunteer age18 andolderscheduled to work inan Arlingtonyouthsports programhas 

passeda backgroundcheck withinthe lastthree years.



The backgroundcheck includedthe following:

o

Address Trace

o

Stateor County Criminal Record Check

o

National Criminal HistoryDatabaseSearch

o

Sex Offender RegistrySearch



No employeeor volunteerwill be deployedto work inan Arlingtonyouth sports who hasbeenconvicted of one 

or more of the followingoffenses:

o

All sex offenses, regardlessof the amount of timesince offense. (examples: childmolestation, 

rape, sexual assault,sexual battery, sodomy, prostitution, solicitation, indecentexposurect.)

o

All felony violence offenses, regardlessof the amountof time sinceoffense (examples: murder, 

manslaughter,aggravatedassault, kidnapping, robbery, aggravatedburglary, etc.)

o

All felony offenses other than violenceor sexwithinthe past 10 years (examples:drugoffenses, 

theft, embezzlement, fraud, childendangerment,etc.)

o

All misdemeanorviolenceoffenses withinthe past 7 years(examples:simpleassault, battery, 

domesticviolence, hit & run, etc.)

o

All misdemeanor drugor alcoholoffenseswithinthe past 5 yearsor multipleoffenses withinthe 

past 10 years(examples:drivingunder the influence, simpledrugpossession, drunk & disorderly,

public intoxication, possessionof drugparaphernalia, etc.)



Any employeeor volunteerhiredafter this datewill pass a backgroundcheck prior to workinginan Arlington 

youth sports program.

The firmconductingthe backgroundcheckson our behalf is  [Firm].

Contractor Signature Date

NOTARY

Subscribedand swornto before me this dayof _,  _.

(SEAL)

NotarySignature

NotaryPublic inandfor the Stateof  . 

My commissionexpires  .

31
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Purpose



Arlington County Department of Parks and Recreation (“DPR”) developed an Athletic Field Allocation Policy (“The Policy”) to allocate field space to sports organizations through an efficient and transparent process.  This document establishes the sports organization eligibility, field time allocation criteria, seasonal definitions, reservation timelines, associated use fees, tournament process, and other responsibilities which will guide field use for diamond and rectangular sports.  The policy creates a level of equity among sports organizations to ensure some organizations do not unreasonably receive more time or higher quality fields than another organization.

Additionally, given the high demand for athletic field space inventory in Arlington, DPR must ensure the fields are used in a manner that allows them to maintain appropriate quality and safety levels.  DPR will monitor field use and adjust scheduled time on fields to ensure that fields are not damaged by overuse and stay within DPR’s turf loss goals as defined in Appendix I.



Scope



The policy refers to athletic fields and open grass spaces where sport organizations practice and play games.  The policy is not intended for non-sport activities, special events, community unscheduled use, or individual reservations.

Organizations receiving space through this policy will do so after programs associated with Arlington Public Schools middle and high school scholastic sports, DPR internal programs, and space allocated per agreements with external partners has been scheduled through the DPR Facilities Scheduling Office.



Organization Eligibility



DPR provides field reservations to various organizations and individuals for activities and events.  Those eligible to receive space through this policy must meet minimum criteria.  Those not meeting this criteria, may still request space through DPR’s external Facility Reservation Process.  For those organizations in Tier 1 and Tier 2, as explained in Section IV of this policy, DPR will require signing a Memorandum of Agreement confirming the commitment to ensure the stipulations in the policy.

Sport Organization Structure & Size

The organization must be administering a sport program that takes place over the course of a multi-week season.  All organizations must have standard rules of play defined by a national or regional governing body.  The organization must schedule games or participate in an overarching league that schedules games, manages officials and/or volunteers, and registers participants.  Additionally, youth organizations may schedule youth practices if applicable.   The organization must have a standing board that administers the leagues and communicates with DPR as issues arrive, prior to each season for scheduling purposes, and each post season to discuss outcomes.  Organizational documents, available to DPR upon request and at initiation of this policy, must include by-laws, election procedures, list of board members, rulebook(s), articles of incorporation (proof of nonprofit status), proof of insurance, and annual financial statement.
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Appendix XI:  Background Check Letter

ARLINGTON DEPARTMENT OF PARKS AND RECREATION (DPR) BACKGROUND CHECK LETTER





I hereby certify that  	[organization name] is in full compliance with the Arlington County Background Check policy and attest to the following:

Each employee or volunteer age 18 and older scheduled to work in an Arlington youth sports program has passed a background check within the last three years.

The background check included the following:

Address Trace

State or County Criminal Record Check

National Criminal History Database Search

Sex Offender Registry Search

No employee or volunteer will be deployed to work in an Arlington youth sports who has been convicted of one or more of the following offenses:

All sex offenses, regardless of the amount of time since offense. (examples: child molestation, rape, sexual assault, sexual battery, sodomy, prostitution, solicitation, indecent exposure ct.)

All felony violence offenses, regardless of the amount of time since offense (examples: murder, manslaughter, aggravated assault, kidnapping, robbery, aggravated burglary, etc.)

All felony offenses other than violence or sex within the past 10 years (examples: drug offenses, theft, embezzlement, fraud, child endangerment, etc.)

All misdemeanor violence offenses within the past 7 years (examples: simple assault, battery, domestic violence, hit & run, etc.)

All misdemeanor drug or alcohol offenses within the past 5 years or multiple offenses within the past 10 years (examples: driving under the influence, simple drug possession, drunk & disorderly, public intoxication, possession of drug paraphernalia, etc.)

Any employee or volunteer hired after this date will pass a background check prior to working in an Arlington youth sports program.



The firm conducting the background checks on our behalf is  	[Firm].

Contractor Signature

Date

NOTARY

Subscribed and sworn to before me this  	day of  	_,  	_.



(SEAL)

Notary Signature



Notary Public in and for the State of  	 . My commission expires  	.
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Appendix XII: Website Links

DPR SportAllocationProject Webpage 

https://parks.arlingtonva.us/dpr-sport-user-group/

DPR Facility Reservations 

https://parks.arlingtonva.us/rentals/

DPR FeeReduction Process

https://parks.arlingtonva.us/fee-reduction-policy-overview/

Adopt-A-Park

https://environment.arlingtonva.us/get-involved/adopt-park/

Special Event Application

https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/

DPR Sports Listings

https://parks.arlingtonva.us/sports/

DPR Projects Webpage

https://projects.arlingtonva.us/types/parks/
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Appendix XII:  Website Links



DPR Sport Allocation Project Webpage https://parks.arlingtonva.us/dpr-sport-user-group/ DPR Facility Reservations https://parks.arlingtonva.us/rentals/

DPR Fee Reduction Process

https://parks.arlingtonva.us/fee-reduction-policy-overview/ Adopt-A-Park

https://environment.arlingtonva.us/get-involved/adopt-park/ Special Event Application

https://topics.arlingtonva.us/special-events-arlington-county/special-events-application/ DPR Sports Listings

https://parks.arlingtonva.us/sports/ DPR Projects Webpage

https://projects.arlingtonva.us/types/parks/
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To receive an allocationasset forth inthe policy,an organizationmust be:



An Arlingtonleaguewitha minimumof six (6) establishedteamsor;



An Arlingtonteam participatingina regional leaguewhere there isno existingleaguethat provides the 

opportunityto participatein that regional leagueor;



Participateinthe developmentalsport processoutlinedinSection XIII



Show proof of a governingbody by showingmembershipor adherence to definedstandardrules



ProvideDPR documentationof participationinanoverarchingleague, such as the Northern VA Travel Baseball, 

FairfaxCountyYouth Football League,or Northern VAYouth Lacrosse League.

An Arlingtonleagueor team is definedby the residency standards in Section IV.  The policy does not applyto individuals 

wantingto reserve fieldspace for singleor minimal use, specialevents,classes, camps, or organizations/individuals not 

servingArlingtonCounty residents.

B. Field Use

This policy appliesto thoseorganizationsadministeringsportsprogramson designatedArlingtonCounty diamondfields, 

rectangular fields,combinationfieldsandselect open grass areas.  The organizationmay onlyusethe fieldfor itsstated 

sports gamesor practices. The organizationmay not transfer reservationsto anyother organizationor groupwithout 

permissionfrom DPR.  The fieldsshall be used for their assignedathletic purpose.  Anyother purposemust be approved 

by DPR and Special Events throughthe County’s Special Event Process.  Fieldswithinthis inventoryare listedinAppendix

I.Organizationsmustagreeto allDPR fielduse policies as outlinedintheir reservation permit including, but not limited 

to:



Proper trashdisposal



Parkingindesignatedareasand abidingby all zone parkingrestrictions



Abiding byDPR’s signpolicy



Abiding bythe County’s noise ordinance



Call the FacilityRovingMonitor if endinga practiceor gameearlyon a lightedfieldto ensure the lights are 

turned off andlettingDPRknow inadvance if cancellinga gameor practiceon a lightedfield



Inclementweatherpolicy

C. Organization Standing & Public Benefit

DPR willonly providefieldreservations for organizations ingoodstandingwith the County.  Thisincludes abidingby 

DPR’s Park Safe Program,Appendix II, and upholdinggood sportsmanshipstandardsincluding thoseoutlinedinDPR’s 

Standardfor Sports, AppendixIII. The organizationmustbe dedicatedto providingqualitysports and recreation 

programsfor the individuals served.  Itmust providea public benefitby allowingthose qualifyingthe opportunityto 

participatethroughopen registrationor tryouts.

Other thanto adhereto specific programrequirementsor residencystandards, the activitiesand programssponsored 

by the organizationshall not discriminateagainstor excludeanyindividualfor participationfor reasons of race, color, 

creed, nationalorigin,gender identification,sexualorientation, disability,or any other characteristicprotected by local, 

state or federal law.

The organizationmust be in good financialstanding and providethe documentationoutlinedinSection XII.  DPR will not 

provideany additional fieldreservations until allfees owedare paidin full.

Any violationof this policyor misuseof facilitiesby, staff, volunteers,or participantsmay result in reservation 

terminationor lossof status withinthispolicy.
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To receive an allocation as set forth in the policy, an organization must be:

An Arlington league with a minimum of six (6) established teams or;

An Arlington team participating in a regional league where there is no existing league that provides the opportunity to participate in that regional league or;

Participate in the developmental sport process outlined in Section XIII

Show proof of a governing body by showing membership or adherence to defined standard rules

Provide DPR documentation of participation in an overarching league, such as the Northern VA Travel Baseball, Fairfax County Youth Football League, or Northern VA Youth Lacrosse League.

An Arlington league or team is defined by the residency standards in Section IV.  The policy does not apply to individuals wanting to reserve field space for single or minimal use, special events, classes, camps, or organizations/individuals not serving Arlington County residents.

B.	Field Use

This policy applies to those organizations administering sports programs on designated Arlington County diamond fields, rectangular fields, combination fields and select open grass areas.  The organization may only use the field for its stated sports games or practices.  The organization may not transfer reservations to any other organization or group without permission from DPR.  The fields shall be used for their assigned athletic purpose.  Any other purpose must be approved by DPR and Special Events through the County’s Special Event Process.  Fields within this inventory are listed in Appendix

Organizations must agree to all DPR field use policies as outlined in their reservation permit including, but not limited to:

Proper trash disposal

Parking in designated areas and abiding by all zone parking restrictions

Abiding by DPR’s sign policy

Abiding by the County’s noise ordinance

Call the Facility Roving Monitor if ending a practice or game early on a lighted field to ensure the lights are turned off and letting DPR know in advance if cancelling a game or practice on a lighted field

Inclement weather policy

C.	Organization Standing & Public Benefit

DPR will only provide field reservations for organizations in good standing with the County.  This includes abiding by DPR’s Park Safe Program, Appendix II, and upholding good sportsmanship standards including those outlined in DPR’s Standard for Sports, Appendix III.	The organization must be dedicated to providing quality sports and recreation programs for the individuals served.  It must provide a public benefit by allowing those qualifying the opportunity to participate through open registration or tryouts.

Other than to adhere to specific program requirements or residency standards, the activities and programs sponsored by the organization shall not discriminate against or exclude any individual for participation for reasons of race, color, creed, national origin, gender identification, sexual orientation, disability, or any other characteristic protected by local, state or federal law.

The organization must be in good financial standing and provide the documentation outlined in Section XII.  DPR will not provide any additional field reservations until all fees owed are paid in full.

Any violation of this policy or misuse of facilities by, staff, volunteers, or participants may result in reservation termination or loss of status within this policy.
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D. Sport Offerings - Youth

DPR is committedto ensuringthe bestpossibleexperiencefor the youth sportsleaguesof Arlington. To do so, DPR 

partners with severalestablished organizations in theArlingtonsports communityto providerecreational and 

competitiveyouth sport offerings.  Organizations, listedinAppendix IV, providesportsofferings not otherwise 

administeredbyDPR.  To avoid duplicationof programs, DPRwill issuespace, throughthis policy, to any new 

organizationthat administers identicalor similarofferings.

Youth organizationsmust have in place a feereductionpolicyto ensureaffordabilityto those thatqualifyso that fees  are

not a barrier to participation.  The organizationmay useDPR’s policy, Appendix VIII, or create a similar policy.  The 

organizationisresponsibleto fund itsownfee reductions through playerfees, fundraising, or sponsorships.  DPR willnot 

cover the cost of organizations’ fee reductions.

IV. Tier Priority System

Eligiblegroups seekingto obtainfieldspace will do so througha prioritytiersystem.  This tier systemwill providea field 

allocationuntilDPR is at capacity withitsfieldinventory.  DPRconsiders capacityto be the availableweeknightand 

weekendhourson availableathletic fieldsassumingone (1) – four (4) teams per field.  DPR will do its best to ensure 

organizationsreceiveadequate fieldtime, but inthe event demandexceeds fieldsupply, the tier systemwilldetermine 

priority.  Organizations for whichDPR hasan existingagreementwithregardingfieldspacewill take priority beforethe 

policyandtier system.  These agreementsincludeArlingtonPublic Schools,DPR internal programs,GeorgeWashington 

UniversityBaseball (Barcroft 6), and MarymountUniversity(Long Bridge1).

Tier I: Arlington Residency, Youth,Non 

Profit

Tier II: Arlington Residency, 

Adult, Non Profit

Tier III: Arlington 

Residency, For Profit 

(youth or adult

)

Tier IV: 

Other

Organizations intier I& IImust be ableto provetheirmissionprovidesclear public benefit.  Organizationsin these tiers 

shouldbe dedicatedto promotinghealth,wellness, and educationto Arlingtonresidents through sport.  DPRwillmakea 

case by case exceptionto adult organizationsthat, due to theirfee structure, do not qualifyas legalnonprofits, but are 

volunteermanagedandmeet allother requirementsfor Tier II.

Other groups includeany non-Arlingtonresidentgroup as definedbyArlingtonResidencyStatuson sub sectionB below.

A. Youth Organizations:

Organizations providingyouthprograms willbe givenpriorityover adultorganizations. Youthare considered18 years 

old or less.
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