Dear Professor xxx,
My name is xxx and I am a member of the xxx Women’s Club Lacrosse team. We participate in the xxx league under the Women’s Collegiate Lacrosse Associates (WCLA).
Our team is working toward the goal of participating in the WCLA National Championship, xxx May x – x in xxx.
As a team we have committed to achieving success in the classroom as well as on the field. We are all meeting with our professors to ask for your collaboration. Should WCLA Nationals coincide with finals for this class, I am asking for your assistance to make attending nationals possible by either allowing me to take my final early or allowing my final to be proctored at nationals.
Your consideration of this request is greatly appreciated.
Sincerely,
xxxx
Member, xxx Women’s Club Lacrosse Team



