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Dependent up the events for which you register, you may have to access two diﬀerent
websites that are set up for you. The ﬁrst website we will show you is a website called
AnswerWrite. This site will be used for all compe��ons that are 100% objec�ve with
mul�ple choice or true/false ques�ons, and for the objec�ve por�on of any events that are
50% objec�ve and 50% applica�on. And last, it will be used for all Open Events. Since most
students par�cipate in at least one open event, everyone will need to be familiar with this
system.
When you ﬁrst reach this site, you will login using your Par�cipant ID and Password. Your
par�cipant ID is NOT the same as your Member ID. Again, your Par�cipant ID is diﬀerent
from your Member ID. Your Par�cipant ID and password will be provided to you from your
chapter advisor.
You will access the system by entering your par�cipant ID and password and accep�ng the
student agreement that you will be abide by the rules of the compe��on.
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If the word “JudgePro” is listed in
the �tle for a test, do not select any
such test unless you started your
event in the JudgePro website

Once you log in, you will see the list of events in which you are signed up to compete. Your
advisor registered you for these events when they registered all students for compe��on.
In addi�on, you will see all the various Open Events since all students are allowed to
compete in all Open Events.

Unless you are taking an open event or 100% objec�ve event, events with the name
JudgePro should only be selected if you access that exam while taking an event that
you started inside the JudgePro website. If you take a test that has the word
JudgePro in the �tle prior to opening the test from within the JudgePro website,
that por�on of your test will be forfeited from that event. As you can see, there is
only one test here and it does NOT say “JudgePro” so this event may be selected.
Therefore, your next step is to click the “Select” link next to the test you want to
take.
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A�er you have selected the test, you will be taken to the instruc�ons page for that event.
Before you begin your test, make sure you carefully read this en�re page. The �mer for
your event does not start un�l you have actually started the test.
This page will indicate your �me limit, informa�on on how the website works, and general
guidelines that you must remember.
Once you have read all this informa�on, you will click the “Start Test” link.

Once you begin the test, either the questions will appear on the screen all at one time OR
they may appear one by one. That depends on how the test was set up by the test
administrator.
There are many areas on this screen you should be aware of.
1. First, if a calculator is allowed for the event, you will see the calculator icon in the
upper left corner. If you click that icon, then it will open the computer calculator.
2. Second, as you go through the questions, each question number has a white circle next
to it. That circle will change color based on if the system has saved your answer. If the

circle is white it means the question has not been answered. If the circle is
yellow, it means the answer has not been saved by the system yet. If the circle
is solid black, it means the answer has been saved.
3. Third, there is an icon that will show you the status of your Internet connection.
A full green icon as shown on the screen here indicates that there is a good
Internet connection.
4. Last, your time remaining for the exam will appear on the screen. Once that
time expires, your test will automatically be submitted. If the countdown clock is
a distraction, you can temporarily hide the clock by clicking the “minus symbol”

next to the clock. This symbol toggles the countdown clock visibility.
If you finish your quiz before time expires, make sure you click the “Submit Test”
button that will appear at the bottom of the screen for the last question in the test.

One last and very important feature to mention with the online objective tests.
When you are taking your test, your test may be enabled with what is called a “Move
Away” feature. If you click your device to any other screen other than the current browser
window that has the test questions, a pop up screen will appear that says you have 10
seconds to return to your test question or your test will automatically be submitted.
The example image here shows that this contestant has 5 of those 10 seconds remaining to
return to their quiz or their test will be submitted.
Therefore, other than using the computer calculator that comes with some tests, do not
navigate your screen away from the current browser window.

If you are participating in an event that has materials that will be judged or graded in a
somewhat manual manner, you will access your event via a website called Judge Pro.
This website will be used to upload pre‐submitted project materials and presentations. It
will also be used to access tests and scenarios for competitions that will only be known to
you on the actual day of your competition. Last, it will be used for events that are
application/job based such as Microsoft Office‐related events, programming events, and
more.
When you reach this site, you will log in using your participant ID and password. Like the
AnswerWrite website, remember your participant ID is NOT the same as your member ID.
You will access the system by entering your participant ID and password and accepting the
student agreement that you will be abide by the rules of the competition.

Once you login, you will see a list of events for which you are registered.
This particular contestant is registered for Digital Media Production. Therefore, you will
begin by clicking the instructions for this event.

Once you click the instructions for the event, the instructions that you must follow for the
event will appear. Make sure you read these instructions carefully. For some events, this
may be the only option for you to review these instructions.
More than likely this should be a simple review of information your chapter advisor has
already provided in advance.
Once you have finished reviewing the instructions, click the Close button.

After you have read the instructions, if there are files to be uploaded, you should click the
“Upload Files” button.
This is where you will upload PDF documents, ZIP files, or other items based upon the
instructions for your event.

After you have clicked the “Upload Files” button, you will be taken to the submission page.
There will be a note at the top of the page letting you know how many items may be
uploaded. For this particular example, you are allowed to upload a combination of two files
and URLs. This can be two files without any URL, two URLs without any files, or one file and
one URL.
Click the “Click Here to Upload a New File” button to upload the files that you are required
to upload for your event. In many instances this is usually a PDF file. However, for this year,
your instructions will indicate if other files are allowed such as ZIP files.
If you have a URL to enter, you will enter the URL in the URL box. The URL must begin with
“http://” or “https://”.
Once you have finished uploading the files or entering a URL, click the “Finished” button.

The next screen that appears will be a preview screen where you can see the files you have
uploaded.
If you have uploaded the wrong file or URL, you may click the “Delete” button and then
click the “Back” button to upload the correct item.
Once you have determined that everything is correct, click the “Finished” button. However,
before you click the “Finished” button, make sure you have ensured you have entered the
correct files because you will not be able to change your files.

Once you have clicked the “Finished” button, a confirmation box will appear that will ask
you “Are you sure?” you want to submit. You can click the “Confirm” button to complete
your submission.

After you have clicked the Confirmation page, you will be taken to a page where you can
see the files and you can see that the files are officially uploaded. If you wish, you can
download a confirmation page by clicking the “Printer” icon under the Confirmation
column. This is not required, but you can download the file if you wish to do so.

This website will also be used for events
that have objective questions and jobs to
complete such as accounting events and
events that have jobs/scenarios for work to
be completed.

There are many tests where contestants may have to answer objective questions and
complete assignments known as jobs. Or there may be competitions where there are only
jobs to be completed.
Contestants will use this website as well for those particular types of tests. After you log in
you will receive your event instructions. Please be advised that those events will be timed
within this system as well.
Examples of these tests include many of our finance and accounting events; primarily all
our business administration events that involve document creation using Microsoft Office;
and our computer programming events.
Students who are involved in events that have scenarios to be provided for prep work to be
completed such as with Extemporaneous Speech, Human Resource Management, and
Parliamentary Procedure Team, you will use this site to login and get your topics or
scenario and then upload your presentation.

