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Barcelona California 2024-2025 Season



THE ROLE OF THE MANAGER

There is one (1) recognized team manager for each team.

Each Team Manager must complete the Risk Management process and all requirements as presented by Governing organizations, (Cal South.) 

A Team Manager is a volunteer selected from among each teams’ parents, subject to approval by the Head Coach and/or Board of Directors.  As implied by the title, a Team Manager manages the administrative operation of the team.  There are many responsibilities that a Manager assumes to run a team properly.  A Manager works very closely with the Coach of the team, and the Barcelona California Board to ensure a successful season for all the players on the team.


COMMUNICATION – The most important role as Team Manager of a team is to take the time and make the effort to communicate effectively and often.  This communication with the players, parents and Coach is critical for the successful operation of a team, and the Club as a whole.  This information will come from several sources, including the Coach, Club, Cal South and Coast Soccer League.

The Team Manager is responsible for information communicated at Barcelona California Board meetings, club emails, and other events.  The Team Manager must have at least one person in attendance at each board meeting and is responsible for passing that information along to the appropriate people and taking the appropriate action.  This includes, but not limited to, supplying volunteers for specific positions within the Club as well as for specific Club functions.

As the Team Manager, you MUST be at the scheduled games.  If you cannot attend, you must arrange for someone who is equally certified through risk management by Cal South to take your place.  It is to your benefit to encourage team parents to participate in this effort by asking them to proceed through the Cal South risk management process and obtain their Cal South administrator card in order to provide relief in the event you cannot make a game.

Additional Duties of the Team Manager

1. Coordinate all administrative matters with regard to the team, including gathering documentation from team members necessary for registration and supplying that information to the Club Registrar as prescribed in the Registration Instructions.
2. Collect Club player registration fees from team members all season, until fully paid.  Also collecting registration documents to be given to the Club Registrar 
3.  Become familiar with Cal South and Coast Soccer League rules and regulations
4.  Work with the team Head Coach, Club, and Director of Coaching to maintain the 
      competitive level of the team.
5.   Release player cards and player registration form to the Club Registrar, in a timely manner       
      if a player or player’s parents request to be released from a team for any reason in
      accordance with Cal South rules and regulations,
 DO NOT GIVE THE PLAYER THE ID CARD.  MUST BE RETURNED TO CAL SOUTH, or your registrar.  
6.   Work with coach to ensure all players rostered to the team comply with Cal South 
      and Coast Soccer requirements with regard to age and other requirements that may 
      be imposed
     7.   Be solely responsible for your team’s Team Book



INJURY TO A PLAYER
In the event a player is injured, notify the parents immediately should they not be present.  If there are medical bills incurred, the player has coverage with Cal South as a secondary provider.  There is a form, Insurance Claim, which is included in the team packet.  Give the parents that form and have them follow the instructions. 


Referee fees:  
During league season, referees must be paid prior to the beginning of each game in cash.  These fees will be established at the beginning of each League Season by CSL, September through November.
 
 Most tournaments generally include the referee fees within the tournament fees.  

Cal South President’s, Governor’s and National Cup referee fees are also paid on the field prior to the first game.  See Coast Soccer League Handbook for these fees.  These fees are paid in cash only

OTHER TOURNAMENTS

All teams can participate in any sanctioned Cal South tournaments.  These tournaments are listed on the Cal South website.  Should you select a tournament that is outside the Cal South jurisdiction, you must fill out Travel Papers.  These can now be obtained online on the Cal South website.  Ask the registrar for any assistance.

Managers are responsible for signing the team up for any and all tournaments.  It is the sole responsibility of each team to pay for their tournaments as well as meet the requirements and rules for each tournament they wish to enter.

GAME PROCEDURES

Managers are responsible for ensuring the team correctly has completed the required procedures for league games, tournaments, President’s, Governor’s or National State Cup.  These include, but not limited to:

1. Tournaments:  Registering for any Tournament the coach has selected and notifying the team well in advance.

2. Team Book:  As described above, this book must be brought to every game, scrimmage or practice.  This book must include all Player and Administrator Player Passes (white cards), all Medical Release (Player Registration form) and Administrator Team Assignment form.

3. White Cards:  Cards will be presented to the referee prior to the beginning of ALL games.  Do not forget to retrieve these cards after every game!!!

4. Game Lineup Card:  These are generally filled out prior to the first game for tournaments and CSL league play.  Create a spreadsheet listing all your administrators and players that has birth date and Cal South Player/Administrator ID number listed.  Might include a contact phone number for any emergency (i.e. game time or location change, rainout, etc).  Much easier to fill out Lineup Card from this spreadsheet at a quick glance.

Licensed Administrator:  During every game, there must be an “E” license or higher coach in the coaching box and must have an Administrator Pass assigned to your team, present at the game.  Every team should have a back up legally rostered to the team with an “E” license and risk management clearance should the coach either receive a red card or not able to get to the   game prior to kick off.  Without a proper licensed coach on the sideline, game will be forfeited              even if game is already in progress; especially if the head coach was sent off with a Red Card.


5. Sideline Conduct:  As manager, you are responsible for the conduct of the spectators on your sideline at all games.  The coach will be coaching the game and cannot take the time to ensure the proper conduct of the spectators.  This is the job of the Manager.  If the referee observes inappropriate behavior by the spectators on your side of the field, your coach may be ejected.  Be sure your spectators and parents are aware of this. 

6. Referee abuse by coach, player or spectator is a $300 fine and loss of team bond with Coast Soccer as well as ejection from all CSL games. 

Game Procedures:  Managers are responsible for ensuring that teams complete all required procedures for each tournament or league game.


CLUB ASSISTANCE

Should you have any questions or need assistance, please contact either the Registrar or Club Administrator listed under Board of Directors.  

Rui Guimarais, President (818) 825-0316
David Cieslak, Treasurer (818) 438-7709
Christie Paulson, Registrar (818) 903-3847
Craig Berman VP (818) 876-0336
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