
OPDL Game Day 
Procedures



“Ontario Soccer recognizes that our work, and 
the work of our membership, takes place on 
Indigenous territories across Ontario.”



Agenda

• Activating Your Account

• Play-Up Permits

• Changing Uniform Numbers

• Generating Game Day Rosters

• Generating Substitution Sheets

• Next Game View

• Game Day Procedures

• MySoccer App

• Common Non-Compliance

• Discipline Process
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Introductions
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Robyn McComb
Director, Competitions

Patricia Koutoulas
Manager, Competitions

Ryan Raposo
Coordinator, Competitions

Matthew Kassabian
Manager, OPDL & Club Development

Joshua Lemire
Coordinator, OPDL

Melissa McKinnon
League Administrator, DG Sports



Activating Your Account
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Activating Your Account

• In order to centralize operations, the OPDL will continue to 
use the League Management software on 
www.theopdl.com

• All Team Officials must activate their account in order to 
gain access to the system and to be populated on the 
MySoccer App

• If you are a Team Official on more than one team, you 
must activate a new account for each team

http://www.theopdl.com/


Activating Your Account
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1. On OPDL website click “My Team” tab
2. Menu options will appear underneath “Home”
3. Click Activate
4. Enter Activation Code Set by Licence Holder
5. Click Next

OPDL2026L



Activating Your Account
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6. Complete information required
• Ensure that your are selecting the appropriate team & position

7. Click Next

8. Read & Confirm Team Official Code of Conduct



Populating 
Development Rosters



Populating Developmental Rosters
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• A Development Player may only play in a maximum of 6 
games
• Players must come from a Regional team/program

• If from a District level team/program, this must be approved by the OPDL
• U17: Players born 2009 registered with a U17 regional team

• U16: Players born 2010 registered with a U16 regional team

• U15: Players born 2011 registered with a U15 regional team

• U14: Players born 2012 registered with a U14 regional team

• Deadline for OPDL Roster Adjustments – August 17th

• **Please note the function for adding Development Players 
is the same as Full Time players 



Populating Developmental Rosters

1. Log-in with Team Official 
account

2. Click on “My Team” tab

3. Under “Coach Options” 
select, “Squad”

4. Enter the information for the 
player you wish to add

5. Select “Developmental 
Player”

6. Click “Add Player”
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Populating Developmental Rosters

1. You will see message confirming that 
the player has been added

• To edit a player’s information, or status, 
click on the pencil icon

1. To confirm changes, click on the 
check mark

2. To discard changes, click on the circle 
with line through it

• To delete a player, click on the red X
1. A message will appear in your 

browser asking if you want to remove 
the player, click “Yes” to confirm
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Play Up Permits



Play-Up Permits

• Teams may request to have up to four (4) players from a 
younger age group to play for their team in any given match
• U13 OPDL -> U14 OPDL
• U14 OPDL -> U15 OPDL
• U15 OPDL -> U16 OPDL
• U16 OPDL -> U17 OPDL

• Play Up Permits requested by Team 

• Approved by Licence Holder

• Players cannot play up two years
• i.e. U13 OPDL playing with U15 OPDL

• If you are full time play up or play down player, you are not 
permitted to play under a Play Up Permit



OPDL Roster
U17

U15

U14
U13

Player Pool
(PP)

Full Time
(FT)

Play Up Permit

Full Time
(FT)

Play Up Permit

Play Up Permit

Developmental 
Players

(DP)

Developmental 
Players

(DP)

Developmental 
Players

(DP)

Players born 
2011 and registered 
to a regional team

Players born 2009 
and registered to a 

regional team

Players born 
2012 and registered 
to a regional team

U16

Full Time
(FT)

Play Up Permit

Developmental 
Players

(DP)

Players born 
2010 and registered 
to a regional team

Full Time
(FT)



Requesting Play Up Permits

1. On the “My Team” tab, select Playing Up Permits

2. Click Add New Permit

16



Requesting Play Up Permits
• Select game for which play up permit is being requested

• Select team from which player is coming

• Select player

• Click Next to submit

• Licence Holder to approve; player will be available for selection for 
game requested upon approval
• Status of permits shown on Play Up Permits home page
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Requesting Play Up Permits for Call -Up Players

• Players without Play Up Permits approved by the Licence 
Holder, are deemed ineligible
• Use of Ineligible players constitutes “Use of an Ineligible Player” – Non-Compliance 

Type 1.4
• 1st offense = Forfeit Match + $2000.00 fine

• 2nd & subsequent Offense(s) = Forfeit Match + $3,000.00 Fine

• Be sure to check with Licence Holder staff on status of 
approvals well in advance of the game
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Entering/Changing Uniform 
Numbers



Team Uniform Numbers
• In order to appropriately capture scoring, discipline 

infractions & substitutions, ALL Game Day Rosters require 
uniform numbers for EACH player listed 
• Numbers not entered on theopdl.com will not populate on the 

MySoccer App

• Play-Up permits will not auto-generate numbers on Game Day 
Rosters and MUST be manually added

• Developmental Players shall have uniform numbers assigned, 
which will generate when selected on the Game Day Rosters
• May need to edit the jersey number when creating the Game Day Rosters 

• Uniform numbers can be changed at any time through the 
“My Team” tab
• Uniform numbers must be unique



Entering Uniform Numbers

1. Log-in with Team Official account

2. Click on “My Team” tab

3. Under “Coach Options” select, “Shirt 
Numbers”

4. The roster for the squad will appear

5. Beside each player’s name there will be a 
text box

6. Enter the respective uniform number

7. Click “Submit” 21



Entering Uniform 
Colours



ENTERING UNIFORM COLOURS

• Uniform Colours

• Needed for website, Game Day Management Reports & and opposing team’s 

information/planning

• MUST INCLUDE SOCK COLOUR!!!!

• Must be logged in as Team Official to change uniform colours

• Function can be found under the “My Team” tab

• Uniform colours for games are assigned by Ontario Soccer staff. Changing 

uniform colours will not change the colours assigned for your next game

• If you have a specific request for a uniform colour for a specific game, contact 

Patricia Koutoulas at pkoutoulas@ontariosoccer.net. Such requests must be 

submitted a minimum of 10 days prior to the game.

mailto:pkoutoulas@ontariosoccer.net


ENTERING UNIFORM COLOURS



Game Day Rosters



OPDL Game Day Rosters

• In previous years, Game 
Sheets were generated on 
theopdl.com

• In 2026, the Less Paper 
Process is being 
implemented
• Game Sheets are now known as 

Game Day Rosters

• Game Day Rosters are 
published on the MySoccer App 

• Line-ups are also published on 
the MySoccer App 



OPDL Game Day Rosters
• Only Game Day Rosters generated through the MySoccer App 

count as OFFICIAL Game Sheets
• Venue Coordinators will have blank copies in case required

• Usage of blank copies constitutes “Failure to provide official OPDL Game 
Day Roster” – Non-Compliance Type 2.1

• All players & team officials present at game MUST be listed

• Players & Team Officials not present MUST NOT be included

• Players who are injured but present at the game, MUST be duly 
indicated as an Injured Player in the MySoccer App
• DO NOT forget to add them on the Game Day Roster

• Uniform numbers for Play-Up Permits will not auto-generate 
and MUST be manually added.



Game Day Rosters on MySoccer App

• Only Game Day Rosters generated through the MySoccer App 
count as OFFICIAL “Game Sheets”
• Venue Coordinators will have blank copies in case of emergencies should 

the MySoccer App  be down
• Please note that if this were to happen 4 copies will need be completed by hand

• Usage of blank copies constitutes “Failure to provide official OPDL game 
sheet” – Non-Compliance Type 2.1
• Unless there is a known outage of the MySoccer App 



Generating Substitute 
Sheets



OPDL Substitution Sheet

• In order to track substitutions, only an OFFICIAL 
Substitute Sheet may be used

• Venue Coordinators will have blank copies

• Usage of blank copies constitutes “Failure to provide official OPDL 
Substitution Form” – Non-Compliance Type 2.5

• Substitutions will also be tracked and reported in the 
MySoccer App



Generating OPDL Substitute Sheets
1. Click on “My Team” tab

2. Left side menu option appear

3. Click on Substitute Sheets
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Generating OPDL Substitute Sheets

4. Select game for which Substitute Sheet is required

5. Click Next

32



Generating OPDL Substitute Sheets
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6. Substitute sheet will open in 
new tab

7. Print   

Notes:  

1. Substitute Sheets are not saved 
in the system.  If closed without 
Printing, you will have to generate 
a new one. 

2. Top Performer votes by 
opposition coach



Next Game View
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Next Game View
• In order to prepare for your next game, information will be 

accessible immediately following your previous game on 
theopdl.com
• Date & Time
• Location
• Venue Information:

• Changing Rooms
• Washrooms
• Spectator Facilities
• Parking
• Nearest Hospital
• Driving Directions

• Field Manager & Venue Coordinator
• Uniform Colours

• These are to be followed - “Improper Uniform/Uniform Issues” – Non-
Compliance Type 3.10 

• Link can be found under the “My Team” tab



Next Game View

• Go to “My 
Team” tab

• Click Next 
Game
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Questions?
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Game Day Procedures
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Managing Your Team

• On game day, any number of logistical troubles may 
present themselves
• Knowing the procedure leading up to the match can greatly help 

keep things organized

• Team Officials are in charge of their team and are 
representing the Licence Holder at the venue

• Team Officials should be appropriately dressed in Licence 
Holder attire, on game day



Pre-Match Protocol

• Teams are to arrive at venue a minimum of 45 minutes prior to kick-off
• Late Arrival resulting in delayed Kick-Off constitutes “Late Arrival to a Scheduled OPDL 

Match Delaying Kick-off” – Non-Compliance Type 1.7

• Warm-Up begins 30 minutes before kick-off

• Team Officials are responsible for inputting the Game Day Roster and the 
Line-Up on the MySoccer App 25 minutes prior to kick-off
• Venue Coordinators will confirm that they are published prior to checking Player IDs

• Warm-Up will last no longer than 20 minutes
• If previous match was delayed, allotted warm-up time remains 20 minutes on-field

• Players’ Equipment, OPDL Patches and Player ID check a minimum of 7 
minutes prior to kick-off
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Pre-Match Protocol Cont.
Activity Responsibility Time until kick-off

Teams check-in with OPDL Venue Coordinator Team Officials 60-45 minutes

Match Officials check-in with OPDL Venue Coordinator Match Officials

35 minutesMatch Official Inspection of the field Match Officials

Match Official Mentor check-in with OPDL Venue Coordinator Match Official Mentor

Medical Staff arrival & sign-in Medical Staff

30 minutesMatch Officials' warm-up starts Match Officials

Teams’ warm-up starts Team Officials

Team Roster Report handed to the Venue Coordinator 

Game Day Rosters and Line-ups published in the MySoccer App
Team Officials 25 minutes

Match Officials' warm-up ends Match Officials
10 minutes

Game Balls provided to Match Official OPDL Venue Coordinator

Teams’ warm-up ends
Team Officials 8 minutes

Announcements / Final Instructions

Players' equipment check Match Officials
7 minutes

Final Individual Player ID/Photo Roster Verification OPDL Venue Coordinator

Coin Toss Match Officials 1 minute

Kick-Off Match Officials 0 minutes



VEO Policy & Field Set -Up
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Spectators
Red Administrative Tent 
Canopy

Gatorade Hydration Station

Technical Directors Area

Dismissed Player Area

Technical Area

Team Bench Canopy – 1 
TFC & 1 CPL

OPDL Feather Banner 
(optional)

Veo Cameras

VEOs or other video recording equipment 
must be set up on the team bench side 
of the field (opposite the spectator side). 

Only the Home Team, unless otherwise 
and previously agreed upon, can record 
the match as only one VEO (or other 
freestanding recording equipment can be 
used at a time).



Gatorade Pinnies

• Each team will receive 
pinnies

• Two colours – 10 of each 
• Home = Orange

• Away = Yellow 

• To be worn by substitutes 
at all OPDL games

• Gatorade Captains Arm 
Band



Game Day Roster Completion
• When completing Game Day Rosters, be sure to check for 

the following:
• Minimum of 14 active players listed on Game Day Roster

• Fewer than 14 active players listed constitutes  “Failure to Field a Team of at 
least 14 active Players in a Scheduled OPDL Match” Non-Compliance Type 1.5
• Injured players listed on the Game Day Roster and sitting on the team bench will not 

count towards the minimum of 14

• Uniform numbers for all listed players
• Absence of uniform numbers constitutes “Incomplete Game Sheet” – Non-

Compliance Type 3.5

• Goalkeepers, Starting 11 & Injured Players indicated
• Absence of Goalkeepers & Starting 11 constitutes “Incomplete Game Sheet” – 

Non-Compliance Type 3.5

• Players or Team Officials not present MUST be included on 
the Game Day Roster 45
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OPDL Sign -In Sheet
Technical Directors must sign in and sign out with Venue Coordinator. 



• To protect the integrity of the OPDL and its participants, all players 
& Team Officials are subject to player ID checks at EVERY game
• Must be submitted 25 minutes before Kick-Off

• All players & Team Officials will have a Player ID – Team Roster 
Report (TRR) with Player and Team Official photos

• Teams are to bring these to all OPDL games

• Without TRR with photos, players or Team Officials ARE NOT 
PERMITTED TO PARTICIPATE  (a two week grace period – enforced 
after May 17th)
• Pictures, Scans, etc. are not acceptable as substitution (except in grace period)

• Players without parental/guardian supervision, not participating in the game, will 
sit in the designated player area

• Missing books/cards/TRR constitutes “Missing Player or Team 
Official Books/Cards” – Non-Compliance Type 3.7

47

Player & Team Official ID
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Player & Team Official ID

• Team Roster Reports generated 
from Power Up that include the 
photo of each player are required 
for identification

• If there is a photo missing for a 
player, then a Digital ID must be 
presented

• If the photo is missing and there is 
no Digital ID, the player is not 
eligible to play

• Development Players (DPs) may 
not have Digital IDs and therefore 
Player Books/Cards are 
acceptable forms of verification. 



Player ID 
Verification 
Procedure
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Spectators

TEAM B

Referee Group

TEAM A VC

- Complete during Match Official 
Equipment Check.
- Complete the ID Check for the team 
that lines up first:
1. Start with 1st player and ask for 

First/Last Name;
2. Find name on game sheet, and 

confirm name on TRR;
3. Confirm TRR photo matches that 

of player;
4. Move on to next player and 

move down the line until 
everyone has been checked;

5. Check second team;
6. Check Team Officials after both 

teams players are done



• It is a requirement for teams to have an OPDL patch on 
the left sleeve of their jerseys. The home jersey should 
have the TFC patch, and the away jersey should have the 
CPL patch, as seen below. 

50

OPDL Patches

Home Jersey Away Jersey



Medical Forms

• Medical Forms for all players must be available 
at every game

• The on site Medical Staff will have access to the 
forms digitally
• Medical Forms for Play-Up Permits and Development 

Players must also be submitted prior to the game 
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Substitutions
• Substitutions require planning/consideration

1. Team is to submit form with uniform numbers of players entering and leaving field to Venue 

Coordinator

2. The substitute(s) will come to the Administrative Tent and wait for the Match Official to 

authorize the substitution(s)

3. Venue Coordinator will note time & initial substitution(s) as the player enters the field, once 

player has entered the Substitution Form will then be returned to the Team Official at the Admin 

tent

4. Venue Coordinator will add substitution and publish on the MySoccer App

• This process will also be followed for intermission substitutions

• Players must report to Venue Coordinator table for verification before entering the field after an 

intermission

• Post-Match, Substitution Form is to be submitted to Venue Coordinator
52



Substitutions – Concussion Policy

A single substitution, outside of the eight (8) allotted 
substitutions, is permitted for use in the event of a player 
being diagnosed with a concussion by OPDL Medical Staff on-
site.

• If a player is suspected to have sustained a head injury, a temporary 
substitution is provided to the team while OPDL Medical Staff is 
assessing the player for a potential concussion.
• If the player being assessed is cleared by OPDL Medical Staff to continue to 

play in the match, the player must re-enter the field of play for the substitution 
not to count.
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Team Bench Management
• Appropriate Coach: Player ratio is important 

• 2 Qualified Team Officials are required at all games
• Head Coach &

• Assistant Coach OR Goalkeeper Coach

• Having fewer than 2 qualified Team Officials (Head Coach, Assistant 
Coach OR Goalkeeper Coach) constitutes “Less than 2 Qualified Team 
Officials on the Bench” – Non-Compliance Type 1.8

• No more than 5 Team Officials Permitted during game
• Having more than 5 Team Officials constitutes “More than 5 Team 

Officials on Bench” – Non-Compliance Type 2.2

• Female teams must have a female Team Official on the bench 
for all games
• Head Coach, Assistant Coach, or Goalkeeper Coach
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Post -Game Duties

• Following the game, 1 Team Official is to validate 
accuracy of the Match/Game Facts on the MySoccer App 
as completed by the Venue Coordinator and verified by 
the Match Official 

• Substitution form to be submitted to Venue Coordinator
• Ensure Top Performers section is complete and the sheet is 

signed

• Teams are encouraged to complete their post-game de-
brief in an area away from the field of play to allow the 
next game to start promptly
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MySoccer App

56



DIVIDER TITLE HERE
Creating Game Day 
Rosters



Game Rosters
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Game Rosters
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Game Rosters
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Game Rosters – Copy from Another Game

61



Game Rosters – Copy from Another Game
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Game Rosters – Copy from Another Game

63



Game Rosters – Add Players from Club 
Roster
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Game Rosters – Add Players from Club Roster
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Game Rosters – Changes to Players or Staff
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DIVIDER TITLE HERELineups



Lineups
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Lineups
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Lineups
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Lineups
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Lineups
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DIVIDER TITLE HERE
Creating Pre -Game 
Articles



Pre-Game Articles
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Pre-Game Articles
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Pre-Game Articles
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Pre-Game Articles
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Non-Compliance
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OPDL Non-Compliance Process

• Non-Compliance Notifications
• Licence Holder to receive a notification upon issuance of notice

• Request to Rectify completed by Licence Holder via the same 
platform
• Form must be submitted with evidence within 7 days of receiving non-

compliance

• Table of Fines included in Operational Rules – Appendix B 
- Fines
• Non-Compliance invoices issues at the mid-season break & upon 

the conclusion of the season

• Grace Period for game-related non-compliance ends – 
May 17th, 2026
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Avoiding Non-Compliance

• Incomplete Game Day Rosters & Failure to have 2 
qualified Team Officials on bench are most common
• Incomplete Game Day Rosters

• Uniform Numbers

• Starting 11 & Goalkeepers indicated

• 2 Team Officials
• Must be vetted Head Coach + Asst. Coach OR Goalkeeper Coach

• Parent Coaches, not approved, will be deemed as an absent

• Teams will be given a 2 week grace period
• Notices of Non-Compliance shall be issued without fines

• Mispresenting information was very common in 2025
• Signing as another person 
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Discipline
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Request for 
hearing 

received by 
Ontario 
Soccer

Review of 
Discipline 
Reports

Organization 
of Hearing 

(Panel 
Members, 

Date & 
Time)

Notice of 
Hearing

Hearing 
Convened

Notice of 
Decision 

+Rights for 
Appeal sent 

out

Appeal sent 
to Appeal 

Case 
Manager

Max. 15 days

Discipline By Hearing

82Min. 7 days Max. 15 days

Additional 
review of 
reports if 
required



Discipline By Review
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Discipline By 
Review 

Conducted 
By Ontario 

Soccer

Review of 
Discipline 
Reports

Consultation 
with Ontario 

Soccer 
standard 

penalties for 
misconduct

Notice of 
Discipline: 

Licence 
Holder 

Receives 
notification

Decisions 
made under 

the Discipline 
By Review 

system may 
not be 

appealed



OPDL Disciplinary Process
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Request for 
hearing 

received by 
Ontario 
Soccer

Review of 
Discipline 
Reports

Organization 
of Hearing 

(Panel 
Members, 

Date & Time)

Notice of 
Hearing

Hearing 
Convened

Notice of 
Decision 

+Rights for 
Appeal sent 

out

Appeal sent 
to Appeal 

Case 
Manager

Max. 15 daysMin. 7 days Max. 15 days

Additional 
review of 
reports if 
required

8
4

Discipline By 
Review 

Conducted By 
Ontario 
Soccer

Review of 
Discipline 
Reports

Consultation 
with Ontario 

Soccer 
standard 

penalties for 
misconduct

Notice of 
Discipline: 

Licence 
Holder 

Receives 
notification

Decisions 
made under 

the Discipline 
By Review 

system may 
not be 

appealed

Request for 
Hearing Deadline, 
72 hours following 

game

Dismissal or 
Report of 

Misconduct 
Issued



Important Dates
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July 30th – August 2nd – Ontario Summer Games (U16 
OPDL Cup Finals)

August 8th – August 9th  – OPDL Cup Finals, 
U15,U17 & ID Weekend #5 U13-U14

August 22nd – August 23rd  – ID Weekend 
#5 U13 – U16

August 26th – August 31st – PDP Nationals 
U15 & U17 Boys and Girls (Soccer Quebec)

September 19th – September 20th  – U17 
Showcase #2

September 26th – September 27th – ID 
Weekend #6 – U13-U16

October 17th – October 18th – Trillium Finals
October 24th – October 25th – Gary Miller Charity 
Shield Final

May 2nd – May 3rd – OPDL Season Opener & ID 
Weekend #1 U13 - U14

May 15th – May 17th – Inter-Provincial Series

June 6th – June 7th – ID Weekend #2 U13-
U16

June 20th – June 21st – U17 Showcase 
#1

July 4th – July 5th – ID Weekend #3 U13 – 
U16

July 22nd – August 5th – OPDL Mid-Season Break



Questions?
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Generating Game Sheet on 
theopdl.com
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OPDL Game Sheets
• All OPDL game sheets must 

contain:
• Uniform number for each player

• Play-Up Permit players number 
will not auto-generate and must 
be manually added 

• Registrant number for each 
player and Team Official

• Signature for each Team Official 
present

• Game #
• Opponent
• Venue
• Date & Time of game

• Must print 4 copies per game
89



Generating OPDL Game Sheets
1. Click on “My Team” tab

2. Left side menu option appear

3. Click on Game Sheets
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Generating Game Sheets

4. Select game for which game sheets are required

5. Click Next

**You can also edit uniform numbers from this page via link**
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Generating Game Sheets
6. Select Players & 
Team Officials to be 
populated on game 
sheet

7. Click Next
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Generating Game Sheets
8. Select “Create Game Sheet”

9. Game sheet will appear in new tab

10. Print 4 copies
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