
 
  

Oregon City Youth Football Policy Manual 
 
 
Mission Statement: The mission of Oregon City Youth Football Association (OCYFA) is to 

develop a character-building program that enhances teamwork, good sportsmanship and good 

citizenship by providing every player with lifelong skills that will encourage them to be a 

positive example in society.  
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1. Purpose  
The purpose of this manual is to provide a resource for the Oregon City Youth Football 
Association volunteer board members, members at large, coaching staff, parents and players a 
guide and reference for the operation of the association in day to day operations. The manual is 
not intended to detract from the power and effect of the by-laws and in all matters where there 
is a conflict, the by-laws shall prevail. Also, this manual is designed to be changed as frequently 
as is necessary to be an accurate reflection of the manner in which Oregon City Youth Football 
Association is managing its operations.  
 
This manual is a living document that reflects a combination of the documentation of proper 
and best practices operations of the association combined with appropriate governance on the 
part of the board of directors. Any member of the association may make recommendations for 
changes to the manual by submitting those to the association secretary. Typically those 
changes would come from members of the board or coaches with changing situations that need 
matters of policy addressed. All are encouraged to make recommendations they think would 
assist the association’s success or protect the association or its members. Change 
recommendations will be submitted along with an explanation for the requested change. The 
association administrator will then forward the request to the voting members of the board of 
directors. If there is some urgency to the need for the change, then a vote will be taken 
electronically by email with the documentation of the vote recorded by the association 



administrator. If there is no urgency to the requested change then the matter will be addressed 
at the next scheduled board meeting.  
 
2. Behavior and Sportsmanship of Oregon City Youth Football Association Members  
Oregon City Youth Football Association members are the association, whether they are players, 
parents, or coaches. All association members must conduct themselves in a way that properly 
represents the association and honors the game of football.  Violations of the codes of conduct 
will be dealt with by the board and any appeals will go to the association’s board. The board 
will use progressive discipline where possible, but will have available actions ranging from 
verbal counseling to termination of association membership.  
 
Code of Conduct 
The OCYFA Code of Conduct applies to all players, coaches, parents and their guests.  The 
purpose of the OCYFA Code of Conduct, is to be followed by every participant, emphasizes good 
sportsmanship, proper conduct, and full compliance with the rules and policies of OCYFA and 
Tualatin Valley Youth Football League (TVYFL).   
 

1. Provide positive support to his/her team and outstanding performances. 
2. Never be abusive with language or action toward any player, official, coach, team 

or fellow spectator. 
3. Never interrupt play or endangering others by throwing any object. 
4. Realize that officials assigned are trained neutral people and try to do the best 

job possible of enforcing the rules of the game. 
5. Realize that the main purpose of the contest is the play of the game and the 

spectator’s role is one of support. 
6. Cheers, yells and chants should always be confined to positive support of your 

teams.  DO NOT at any time, resort to negative or derogatory yells or gestures 
toward other players, teams, officials or coaches.  No foul language will be 
tolerated. 

7. No parent, coach, player, spectator or official shall lay a hand upon, threaten, 
verbally abuse or endanger the safety of any other parent, coach, player, 
spectator or official.  Violators will be permanently banned from future OCYFA 
participation. 

8. Do not initiate any slanderous or hurtful gossip on the sidelines. 
9. If you have a question or an issue to discuss with the coaching staff, please do so, 

however, do so in a calm manner before or after practice or a game.  Please 
recognize the importance of volunteer coaches and staff. Communicate with 
them and help support them.   

10. Exercise self-control at all times, setting the example for others to follow. 
11. Be a team player.  Get along with your teammates.  Appreciate the contribution 

that each person makes to the team. 
12. Follow proper grievance procedure for handling all and any issues you may have 

with any aspect of the Oregon City Youth Football Association and its bylaws and 
or practices.  Issues will only be addressed successfully when the proper 
procedures are followed. 

13. Any behavior not adhering to these guidelines will result in the removal of the 
parent, player or guest in question.  Any member of the OCYFA staff will have the 
authority to remove any person from any OCYFA event at their discretion.  



Continued non-compliance to any of the above stated rules can also result in the 
suspension and/or permanent expulsion from the league. 

14. OCYFA reserves the right to refuse membership to anyone. 
 
Coach Conduct  
The Oregon City Youth Football Association Code of Conduct for Coaches is the most extensive 
because coaches must provide leadership at all times and in all things, but most of all in proper 
conduct. This code has been developed to clarify and distinguish approved and accepted 
professional, ethical and moral behavior from that which is detrimental to the development of 
the sport of football. The term “coach” includes, but is not limited to Coach of Coaches, Head 
Coach, and Assistant Coach(s).  
 
Child Abuse Avoidance  
It is the strict and unequivocal policy of Oregon City Youth Football Association that this 
association will strongly condemn the abuse of children, both physically and sexually. In 
addition, through policy, Oregon City Youth Football Association will direct all association 
members and volunteers to behave in such a manner that there will not be circumstances 
where such abuse will occur. If such abuse is discovered to have occurred, Oregon City Youth 
Football Association will provide full cooperation to law enforcement and DHS to prosecute the 
abuse. After reporting has been conducted with law enforcement and DHS the association 
president should be notified as soon as possible.  
 
Oregon City Youth Football Association members and volunteers will affirmatively act to 
prevent all acts of hazing. Hazing is prohibited and hazing will not be tolerated. Hazing can lead 
to abuse and this prohibition is part of the abuse avoidance policy.  
 
Oregon City Youth Football Association members and volunteers will ensure that they are not 
alone with a child and isolated in any manner. There is no circumstance where Oregon City 
Youth Football Association members or volunteers should be in a conversation with a child 
alone except in the immediate vicinity of a practice in plain view of all. The exception is when 
the child is the child of the member or volunteer.  
 
Oregon City Youth Football Association members and volunteers will not develop relationships 
with children they coach outside of coaching, to include special friendships or dating. 
Inappropriate relationships will result in termination of the member or volunteer and 
reporting to law enforcement. For the purposes of the issue “inappropriate relationships” has 
its normal meaning and generally is a relationship which might lead to a violation of this 
association policy.  
 
Oregon City Youth Football Association does not permit any corporal punishment by any 
member or volunteer while they are acting in their professional or volunteer capacity.  
 
Reporting of Child Abuse  
Many of the association’s volunteers are mandatory reporters. Those mandatory reporters 
should act in compliance with ORS 419B and other relevant statutes. Association members or 
volunteers will report child abuse or neglect in order to protect our players consistent with the 
Oregon law. The phone number for Clackamas County police dispatch is 503-655-8211. The 
phone number for DHS is 971-637-7112.  



 
Criminal Histories of Volunteer and Staff  
In accordance with Oregon Revised Statutes 418.691-701 Oregon City Youth Football 
Association will continue to conduct annual criminal background checks of all board members, 
members at large, and all coaches. If during the course of a background check there is a 
discrepancy between the responses to the questionnaire and the check, the association will 
suspend the member or volunteer until the discrepancy can be resolved by further 
investigation or action by the board. If a member or volunteer is found to have failed to disclose 
a criminal conviction as required they will be banned from the association.  
 
Parenting Issues  
Oregon City Youth Football Association is a youth football association that puts the welfare of 
children as the highest value. The vast majority of parents, regardless of their marital status, 
are cognizant of this at all time. However, it is important to remind every member that placing 
the child’s welfare first must happen with every child and parents must share information with 
each other about their child’s participation in football. Where possible coaches and staff will 
send e-mails and similar communication to both parents, but this is a courtesy and the 
association should not be placed in the middle of custody situations.  
 
In extreme cases representing a possibility of danger to a child or parent where there has been 
domestic violence with the release order, restraining order or staling protective order the 
association shall be notified immediately in writing with copies of documentation to the 
association President, Coach of Coaches and the child’s Head Coach. Consultation with local law 
enforcement should be considered in such situations.  
 
Email Behavior  
Email represents an ever increasing part of intra-association communication. It is critical that 
this communication method be a positive addition to mail, calls and direct contacts. Parents 
and players are reminded that they should not send “reply all” emails that are inappropriate or 
critical of coaches, players or the association or its members. Issues of significant concern 
should be dealt with in person or by phone.  
 
3. Administration  
Office Management  
a. Phone Calls—whenever possible the association’s board will ensure that no phone message 
or email goes more than three business days without being answered.  
b. Web Site— Oregon City Youth Football Association’s website is the primary tool to advertise 
and/or disseminate information through postings and emails. The association’s website 
coordinator is the central clearing house for posting information on the website for all manner 
of information from new programs to cancellations.  
c. Chain of Communication – With regard to the administrative matters association members 
should begin by communicating with the Oregon City Youth Football Association board. 
However, it is critical that Coaches and the designated Team Parents communicate effectively 
with their teams from the formation of the team to reduce avoidable demands upon the 
association board members.  
 
Privacy and Identity Theft Protection  



As a matter of conducting the business of the association, Oregon City Youth Football 
Association gathers the personal and financial information of parents and children. It is critical 
that the association act to prevent the unauthorized disclosure of this information.  

a. The board will implement measures to ensure the physical and electronic security of 
records maintained by the association.  

b. The board will implement measures to secure the financial information from 
members from unauthorized access to a standard that is accepted throughout the 
industry.  

c. The board will use either an in house shredding capability or contract with an outside 
vendor to the shredding of all documents containing personal information.  

 
Sale of Personal Information  
Oregon City Youth Football Association will never sell email databases or other contact 
information.  
 
4. Fiscal Controls  
Purpose  
This portion of the policy manual describes the fiscal controls of Oregon City Youth Football 
Association. This document provides details not covered in the bylaws about financial 
operation and management of the association.  
 
Bank Accounts  
The association shall maintain two checking accounts.  The first account is for the purpose of 
reimbursement of team accounts.  The second account is for the purpose of association income 
and expenses.  Any new accounts need to be brought to the board for approval prior to 
opening.  All bank accounts must be held by FDIC insured institutions.  
 
Operational Expenses  
All association expenses shall by paid by either check or electronic payment through the 
association’s checking account.  

a. Checks shall only be written for the documented amount on the receipt or invoice. 
b. Cash may be withdrawn via check for a maximum of $500.00 only with prior approval 

from the board. The cash must only be used for making change and must be re-
deposited with the other received funds.  

c. All checks will be drafted by the association treasurer. In the event, the association 
treasurer is out of town, the association president or other authorized signer may draft 
checks for the association.  

d. All checks over $1,000.00 must be signed by two approved signers from the association.  
e. The maximum number of check signers in the Association at any time shall be four (4). 

It is recommended that the association have at least three (3) signers so that two 
signers are always available when needed.  

f. A recipient and signer of a check may never be the same individual. Likewise, a signer 
may never sign a check to be received by a direct family member.  

g. All capital or larger dollar expenses must be approved by the board.  
h. Budgeted expenses are considered to be pre-approved and do not require explicitly 

board approval.  
i. All expense reimbursements must be accompanied by transaction.  

 



Payroll Expenses  
Persons paid to carry out duties on behalf of the association shall be treated as employees. This 
does not apply to officials who are viewed to be independent contractors.  
 
Deposits  
All funds received shall be recorded on association deposit slips and deposited by the 
association’s treasurer.  

a. All funds shall be held in a secure lock box or other secure contained until they can be 
deposited by the association treasurer.  

b. Deposit slips for received funds must be kept with the association financial records.  
c. The association shall provide an invoice or receipt to any customer who requests one. 

These receipts must also be kept with association records.  
d. The association deposit policies apply to all funds received by mail or in person.  
e. Funds received by electronic deposit shall be categorized as such and reviewed and 

reconciled monthly by the association treasurer. Examples of this might be dire 
payment or registration through online website or PayPal account.  

 
Check Cashing Policies  
In the event a deposited check should be returned for insufficient funds, the association 
treasurer will contact the debtor within five (5) business days of receiving notice from the 
association’s bank. This shall be made in a non-threatening, informative manner. There will 
also be a $25 fee for all bounced checks.  
 
In the event the funds are not received from a debtor, the board may approve secondary 
measures to recover the lost funds including writing a collection letter, contacting the bank, 
going to small claims court or hiring a collection agency. The association has the right to hold 
team placement until outstanding debts are paid in full and player is in good standing.  
 
Fundraiser and Special Events Policies  
Fundraising  
Each year OCYFA has fundraising activities to help offset the cost of operating the association. 
We try to keep registration fees as low as possible so it is necessary to raise money through 
fundraising. We ask that each family participate in fundraising. We ask that all coaching staff, 
parents and board members support the efforts of the association in all fundraising activities 
that we do. The board may appoint a member to chair events or fundraisers at its own 
choosing.  

a. The chair for a particular special event or fundraiser shall be responsible for preparing 
an initial budget to be approved by the Board.  

b. The chair shall present a final accounting of all funds received and fees paid to the 
association treasurer within 30 days of the close of the fundraising event.  

c. A fundraiser shall never just report the profit as association income or pay any of its 
expenses from the event revenue received.  

 
Reports  

a. The treasurer shall provide the board budget versus actual income statements for the 
previous month and the current fiscal year at each regular board meeting.  

b. The treasurer shall reconcile the monthly bank statements.  
c. The treasurer shall provide the board any financial report it requests. 



d. The treasurer shall have until the next board meeting to prepare the requested report. 
 
Annual Budgeting and Timeline  
The association’s board shall prepare and approve an annual budget prior to the start of its 
fiscal year as defined in the association bylaws. This budget shall be used as a guide to predict 
income and control expenses.  

a. The budget process shall begin after election of officers in the month of January and 
shall be finalized at the March meeting prior to registration opening in April. 

b. The budget shall be established and maintained as determined by the board.  
c. The board shall periodically review its programs and projects publishing both short-

term and long-term goals for the association which will be used to guide the annual 
budget process.  

d. The treasurer shall modify the budget as directed by the board and present these 
modified drafts to the board at its request.  

 
Fiscal Oversight  
The association finances shall be maintained using accounting software purchased by the 
association.  The board shall approve the software to be used by the association to manage its 
finances. The association treasurer may recommend changes to the accounting software used.  
 
All general, payroll and other checks will be kept secure. This includes both signed and 
unsigned association checks.  
 
5. Financial Policies  
Registration  
Online registration opens on or near April 1st each year for fall season. Please see website for 
current registration fees, deadlines, and late fee dates. No guarantees of team placement are 
made at any time, but after the close of regular registration, team placement becomes more 
difficult.  Players will not be issued equipment or placed on a team, until all player fees have 
been paid.  No player shall participate in games or practices unless any prior year(s) 
outstanding debts to OCYFA (registration fees, missing equipment/uniforms, etc.) have been 
made current.  Players must also have all necessary forms, including player contract completed 
and submitted to the association registrar.  Tackle football players must also have a valid 
medical release completed and submitted to the association registrar. 
 
Equipment Deposit 
There is a $75 deposit that is required prior to being able to check out equipment. We prefer 

this be paid via check at equipment handout. However, members have the option to prepay 

equipment deposit using a credit card at time of registration. Checks are returned to members, 

or if prepaid via credit card, the fee is reimbursed upon prompt return of equipment.  

Equipment turn in happens after the end of the season, typically sometime in November.  

Refund/Cancellation Policy  
1. Tackle Football Program  

Refunds will be made, less a $50.00 administrative fee, if requested prior to August 1st. 
If requested between August 1st and August 24th, full refunds will be made less a 



$50.00 administrative fee and a $50.00 jersey fee. No refunds will be made after August 
25th. 

 
2. Flag Football Program  

Refunds will be made, less a $25.00 administrative fee, if requested prior to August 1st. 
If requested between August 1st and August 24th, full refunds will be made less a 
$25.00 administrative fee and a $50.00 jersey fee. No refunds will be made after August 
25th. 

 
Scholarship Policy 
As an association, Oregon City Youth Football believes that no player should be turned away 
due to financial hardship.  However, we have a limited number of scholarships funds and we 
regret that we cannot assist everyone who applies for a scholarship.  OCYFA makes every effort 
to ensure as many players as possible have an opportunity to play organized football in Oregon 
City.  The following outlines the policies surrounding the Oregon City Youth Football 
Association Scholarship Program.  Please note that this benefit is only available for tackle 
players. 
 
An application for scholarship assistance is a certification that the player will not be able to 
participate in the program without scholarship assistance due to severe family financial 
situations. All applications will be reviewed in strict confidence by a panel of three board 
members consisting of the OCYFA President, Treasurer, and Registrar. Applicants will be 
notified in a timely manner of the review panel's decision.  It is extremely important that 
scholarship applications are handled timely.  Completed applications must be turned in by June 
15th. Remember turning in an application does not guarantee approval. Applicants that are 
approved will be asked to volunteer 10 hours during the season.  
 
All scholarship recipients are required to pay their portion of the registration fees, half of the 
total registration amount, at the time of submission of the scholarship application, and in no 
event later than August 1st.  Any and all unpaid balances from any prior participation in OCYFA 
must be paid before the application will be considered.  Any other arrangements must be 
approved by the board. 
 
It is the Parent/Guardian responsibility to keep the association notified of current phone 
number, address and email contacts. Failure to do so may result in future scholarship request 
denied.  A Parent/Guardian will be asked to acknowledge on the application stating the number 
of volunteer hours needed to be fulfilled. By acknowledging this the Parent/Guardian agrees 
that they have read the contract and agree to the terms.  Failure to meet the scholarship 
volunteer hours will result in future scholarship requests to be denied.  
 
A signed copy of the scholarship application including the volunteer hours acknowledgement 
will be kept on file.  
 
Multi-Child Discount  
The Oregon City Youth Football Association offers a family discount of $50 per tackle football 

player for the second and additional players in a family. The first player to register will pay full 

price, but other players in the same family will receive $50 off their registration fees. Discount 



is taken at time of registration. Example: Family registers April 10th. Player #1 is registered at 

a fee of $279; Player #2 is registered at a fee of $229; Player #3 is registered at a fee of $229. 

Please note that at this time this benefit is only available for tackle players.  At this time there is 

NO family discount for participation in Flag or Cheer Programs.  

6. Coaching 
Coaches are required to complete and submit an online registration to coach for OCYFA and 
sign any applicable coaching contract as may be required by OCYFA, TVYFL, or other member 
organization.  Coaches will also be subject to a criminal background check. 
 
Coaching Responsibilities 
Coaches are responsible for conducting themselves in an appropriate manner on and off the 
field and around the playing area. This shall include attendance at all OCYFA games and other 
meetings or functions at which the Coach formally or informally represents OCYFA, or is 
recognized as being a member of OCYFA.  Inappropriate actions shall include but not be limited 
to the use of alcohol, tobacco products, illegal drugs, poor sportsmanship, inappropriate 
language, inappropriate physical contact or verbal abuse of players or officials, or any other 
actions or behavior determined to be injurious or hostile to the interests of OCYFA.  Specific 
responsibilities of Coaches shall include as a minimum the following tasks:  

1. Attend all coaches’ clinics, as well as encourage Assistant Coaches to attend, and agree 
to work closely with the Coach of Coaches to ensure consistency with the High School 
football program and playbook. 

2. Notify all players within 72 hours of the completion of the draft that they have been 
selected to that Coach’s team.  

3. Schedule, organize and conduct practices according to allowed hours per week prior to 
the start of the regularly scheduled season and during the season, weather permitting 
and dependent upon field availability.  

4. Attend all games and practices or appoint an assistant coach or other qualified 
individual to function as Head Coach for any game or practice the Head Coach is not able 
to attend.  

5. Promote and participate in OCYFA fundraising events and encourage player and parent 
participation in these events.  

6. Be responsible for the safety and well-being of all players, ensuring that they wear 
appropriate equipment at all times.  

7. Supervise the activities of all players at association practices, games and other OCYFA 
functions. This includes such things as ensuring that all players are picked up by the 
parents or other responsible individuals after such activities. Do not leave until all 
players are picked up.  

8. Complete mandatory coaches training, and become CPR and/or first aid certified as 
required. 

9. Adhere to the OCYFA Code of Conduct. 
10. Responsible for providing leadership to players during practice, games, and other 

OCYFA activities.  
11. Participate in OCYFA board meetings.  
12. Attend regularly scheduled coaches meetings. If a Head Coach cannot attend a meeting, 

arrange for an assistant coach or other qualified individual to attend in the Head 
Coach’s absence.  



13. Attend assessments and participate in player drafts.  
14. Be responsible for all OCYFA equipment that is issued. Any equipment lost during the 

season shall be reported as soon as possible but no later than the end of the season. 
15. Coaches are responsible for the actions and behavior of players and parents. This shall 

include the time immediately before, during and immediately after games and practices, 
on and off the field, and in the field area.  

16. Responsible for teaching and demonstrating sportsmanship whether winning or losing 
to all players.  

17. Require appropriate behavior and good sportsmanship from player’s parents and fans. 
18. All Head Coaches are responsible for their official Team Book (player’s identification & 

weigh in).  All Team Books must be returned to the Board of Directors immediately at 
the end of the season. 
 

  
Coach Selection Process 
Consideration of each applicant: 

A. President, Vice President, Varsity High School Head Coach and current Coach of Coaches 
all must be involved in selection process. 

B. Interview all Head Coach applicants.  If returning OCYFA coach is applying then 
President, Vice President, Varsity High School Head Coach and current Coach of Coaches 
can bypass procedure and name that applicant coach if so agreed upon. 

C. Review applications and supplemental written information for all applicants. 
D. Evaluate all applicants based on OCYFA criteria. 

1. Expertise 
2. Prior playing experience 
3. Prior coaching experience 

a. Youth football 
b. Other youth sports 
c. Head coach vs. assistant coach 

4. Agreement with coaching expectations 
a. Time commitment 
b. Teach fundamentals 
c. Take direction as needed from Coach of Coaches 

5. Player/parent considerations 
a. Direct input (based on prior experience with coach) 
b. Relationship with kids 

6. Other (could include things such as involvement with community, history with 
other organizations, both positive and negative). 

E. Advise all Board of Directors of tentative choices and allow for comments. 
F. Finalize choices. 

 
Notification of applicants: 

A. Notify applicants chosen to coach.  Make sure they are agreeable before notifying 
applicants not chosen.  Explain basis for selection. 

B. Notify applicants not chosen.  Explain basis for selection. 
 
Assistant Coach:  May be selected by Head Coach.  Assistant Coaches are required to complete 
and submit an online registration to coach for OCYFA and sign any applicable coaching contract 



as may be required by OCYFA, TVYFL, or other member organization.  Assistant Coaches will 
also be subject to a criminal background check. 
 
A Head Coach or Assistant Coach may be removed at any time by the Board of Directors, when 
such removal is deemed to be for the best interest of the team or the association or for any 
violation of the Tualatin Valley Coaches Contract.  In such case of removal, the Board of 
Directors may temporarily appoint a current assistant coach, until such a permanent 
replacement may be found and appointed.   
 
OCYFA will follow Tualatin Valley Youth Football coach related requirements as listed below: 

1. The head coach must be at least 21 years of age. All assistant coaches are appointed by 
the head coach of each team and must be at least 18 years of age. 

2. Coach trainees will be allowed if age 16 or over, with the consent of the association 
president. These persons must conduct all coaching under the eyes of at least one of the 
assistant coaches, and may not have unsupervised contact with players. 

3. The head coach is responsible for the actions of the assistant coaches, parents and team 
players, prior to, during and after each game, practice and league event. 

4. If a head coach or one of his assistants is penalized for unsportsman-like behavior, the 
head coach will be put on probation for the remainder of the season and is subject to 
further action taken by the division presidents and/or the Board of Directors per the 
TVYFL bylaws. Action could result in the head coach being relieved of all coaching 
duties. 

5. A head coach or assistant coach can be removed from their duties if the Board of 
Directors agrees in a majority vote that said coach's actions are detrimental to the 
welfare of Tualatin Valley Youth Football League. 

6. Each head coach is required to maintain accurate records of all player rosters, 
equipment issues, player contracts, medical release, parent/guardian information such 
as street address, phone numbers, general comments and emergency information. This 
book will be made available at weigh-in 30 minutes before game time to the weigh 
master from the opposing team.  

7. At least two members of the coaching staff must carry verification of First Aid and 
Concussion certification. 

8. If an injured player cannot get up on his/her own power, emergency medical aid will be 
summoned. 

9. If a grievance is filed, it must be filed by the association president and emailed or faxed 
to a division president by the Monday following the game in question. Division 
presidents will decide appropriate action to be taken. 

10. Team rosters submitted to the league at verification will be final and no additions will 
be accepted. Failure to comply with this rule will result in a forfeiture of all games said 
player participated in, and disciplinary action to head coach of said team. 

11. The bench area is reserved for players and coaches. Sidelines are specifically for 
medical personnel and chain crews only. The team box is between the 25-yard lines and 
a minimum of 2 yards from the playing surface. 

12. Foul and abusive language used by any coach or player will not be tolerated. 
13. Each eligible player is to be played a minimum of 10 plays. 
14. If a player is ineligible to play in a game due to injury or disciplinary reasons, they must 

be on a list that is given to the weigh master at weigh-in. If a player appears on that list 
they must not play in the game at all. 



15.  Intentional running up of scores will not be tolerated. If, at any time, a team leads an 
opponent by more than 35 points, both coaches must submit their account of the game 
in writing to a division president by Monday after the game in question. 

16. The head coach is responsible for knowledge of the rules as defined by the National 
Federation of High Schools and the Tualatin Valley Youth Football Bylaws. 

17. The coaches will commit to all training sessions, meetings and clinics specified by the 
Board of Directors. 

18. The head coach is responsible for proper use of equipment. The required equipment 
consists of game jerseys, pants, appropriate pads, shoulder pads, mouthpieces, and 
NOCSAE approved helmet.  Players are limited to the same gear and clothing that they 
were wearing at the time of weigh in. 

19. Coaches must submit their names for a police records check.  
 
7.0 Team Formation 
In order to provide for a growing, successful youth football program for the youth of Oregon 
City, we will limit the program to children who attend school in the Oregon City School District 
attendance area.  This will ensure that our children will receive sufficient and quality playing 
time.  We wish to groom the youth that will prosper for Oregon City High School football in the 
future.   
 
To be competitive with fellow teams, and provide quality coaching and playing time for each 
player, and in accordance with Tualatin Valley Youth Football League bylaws, OCYFA will not 
carry more than 30 players per team.  
 
A draft process will be used to divide teams evenly.  Coaches and board members together will 
determine to the best of their knowledge an even distribution by grade level, skill, and size.   
 
Siblings in the same division may be drafted to the same team unless expressly directed 
otherwise by the parent/guardian. 
 
8.0 Flag Football  
Age Divisions 
Boys and Girls in 1st and 2nd grades. 
  
Teams 
Teams in each division will consist of a minimum of 5 players and a maximum of 10 players.  
  
The Field   
50-yards long by 30-yards wide, with end zones that are 10-yards deep.   
 
Rules 
Each team must field a minimum of 5 players to start the game and will play 5 on 5.  

 Each team member will have equal playing time. 
 Multiple games will be played on the same field simultaneously with teams at the north 

end and teams at the south end.  A coin toss determines first possession. 



 The game is made up of 2-20 minute halves with a 5-minute half time.  Possession 
changes to loser of coin toss for the 2nd half.  The clock does not stop for any reason 
including injuries and timeouts. The clock on the scoreboard will keep the official time.  

 The offensive team takes possession of the ball at the 45-yard line and has three plays 
to cross midfield (25-yard line) for a new set of downs.  Once a team crosses midfield, it 
has three plays to score a touchdown.  If the offensive team fails to cross midfield, or 
fails to score a touchdown, possession of the ball changes and the opposition starts its 
drive from the 45-yard line. 

 All possession changes start on the 45-yard line with the exception of interceptions 
which may be run back.  If the flag is pulled before the interceptor scores, then the ball 
is spotted on the 45-yard line and the team that gets the interception starts its offensive 
drive.  

 No motion is allowed once a formation is set and QB starts cadence. 
 Each team is allowed one (1) timeout within the last 30 seconds of the half and end of 

game (to run 1 more play).  A total of two (2) timeouts per team, only to be used at end 
of half or game. 

 Each time the ball is spotted, a team has 30-seconds to snap the ball.  Keeping the game 
moving is imperative for the fun of all.  Teams will receive one warning before a delay of 
game penalty is enforced.  You may play with one coach per team on the field in an 
effort to assist the players in plays and position before the snap of the ball. 

 
Running 
The quarterback cannot run the ball past the line of scrimmage.  Only direct handoffs behind 
the line of scrimmage are permitted. The Offense may use multiple handoffs.  The player who 
takes the handoff can throw the ball from behind the line of scrimmage.  Once the ball has been 
handed off, all defensive players are eligible to rush.  Spinning is allowed, but players cannot 
leave their feet to avoid a defensive player (no diving).  The ball is spotted where the ball 
carrier’s feet are when the flag is pulled, not where the ball is.  If the ball is fumbled it is 
automatically a dead ball.  If it is fumbled during the snap, you may continue the play.  No 
blocking is allowed during any play. 
 
Passing 
Shovel/Shuffle passes are allowed. The quarterback has a 7-second “pass clock”, therefore no 
rushing QB is allowed.  When the 7-seconds are up, the quarterback is down and the ball 
returns to the line of scrimmage. Once the ball is handed off, the 7 second rule is no longer in 
effect.  All players are eligible to receive passes (including the quarterback if the ball has been 
handed off behind the line of scrimmage).  A player must have at least one foot inbounds when 
making a reception.  When the ball is released by the quarterback, defense can cross the line of 
scrimmage and attempt to pull the flag. 
 
Dead Balls 
The ball must be snapped between the legs, not off to one side, to start play.  Substitutions may 
be made on any dead ball, but the 30 second rule still applies. Play is ruled “dead” when: 
 

 Ball carrier’s flag is pulled 
 Ball carrier steps out of bounds 
 Touchdown is scored 



 Ball carrier’s knee hits the ground 
 Ball carrier’s flag falls off 
 Fumble occurs 
 Anytime official blows whistle to signal play dead. 

 
Fumbles 
ALL fumbles result in the play being over with the exception of a fumble on the snap. The QB 
may pick up the ball and run the play. If the ball is fumbled down field, then the play is dead at 
that spot.  The opposing team cannot recover a fumble. 
 
Rushing the Quarterback 
No rush on the QB.  If the quarterback has not passed or handed off the ball after 7-seconds 
then the ball is dead and there is a loss of down.  The defense cannot cross the line of 
scrimmage until the QB has handed off the ball.  Crossing the line of scrimmage before the QB 
has handed off the ball or passed it will result in a penalty. 
 
Sportsmanship Monitoring 
If the referee witnesses any acts of tackling, elbowing, cheap shots, blocking or any un-
sportsmanlike act, the game will be stopped and the player will be ejected from the game. FOUL 
PLAY WILL NOT BE TOLERATED. Trash talking is illegal. Officials have the right to determine 
offensive language. (Trash talk is talk that may be offensive to officials, opposing players, teams 
or spectators.) If trash talking occurs, the referee may eject the player, players, or coach from 
the game. 
 
Penalties: 
DEFENSE 

 Off sides = 5-yards and automatic first down 
 Interference = 10-yards and automatic first down 
 Illegal contact (holding, etc.) = 10-yards and automatic first down 
 Illegal FLAG pull (before receiver has ball) = 10-yards and automatic first down 
 Illegal rushing = 5-yards automatic first down 

 
OFFENSE 

 Blocking = 5-yards and loss of down 
 False Start = 5-yards and loss of down 
 Illegal motion (more than one person moving, false start, etc.) = 5-yards and loss of 

down 
 Illegal forward pass (pass thrown beyond line of scrimmage) = 5-yards and loss of down 
 Offensive pass interference = 10-yards and loss of down 
 NO stiff arming is allowed.  If a stiff arm occurs the play will be dead at the spot of the 

stiff arm. 
 FLAG guarding = 5-yards from the spot of the foul loss of down 
 Delay of game = 5-yards and loss of down 
 Games cannot end on a defensive penalty, unless declined by offense. 

 
Scoring 
No scores will be kept. 



 
Attire 
Mouth guard, turf appropriate cleats and/or tennis shoes. No metal spikes are allowed on 
cleats.  The league will provide reversible jerseys for each player.  All teams are to play with the 
league issued flags.   
 
League Issued Equipment 
Each team will be issued the following equipment and is responsible to return all equipment, 
with the exception of mouth guards, at the end of the season. 

 10 flags 
 1 mesh bag 
 5 plastic cones 
 1 coaches whistle 
 1 first aid kit 
 2 pee wee balls 
 10 mouth guards 

 
9.0 Cheer 
Cheerleading is a sport that requires participation just like in any other sport you may 
play such as soccer, basketball, gymnastics, softball, volleyball etc.  You will learn cheers, 
chants, jumps, dances and stunting and have opportunities of performing all of what you learn 
during a season.  Cheerleading involves strength and endurance and you will definitely work 
hard! There are rules in place, to make sure that at all times you are representing yourself, your 
team, our organization and our community with the highest level of respect & responsibility. 
These rules are for you, please read and understand them and know what is expected of you at 
all times. Our rules represent your commitment to Oregon City Youth Cheer and we thank you 
for being an important part of our cheer organization. 
 
Time Commitment 
Participating in Oregon City’s Youth Cheer (OCYC) program will require your time. We will 
practice twice a week and will have a minimum of one football game to cheer at during our 
season on Saturdays. Practices will begin in August and games will run through October, with 
playoffs into November. You will be expected to attend all practices and games. Practices will 
run 1.5 – 2 hours per practice, and games are usually 2 – 2.5 hours. 
 
Season 
OCYC holds registration April – May of each year. Cheerleaders will report to practices in 
August and will continue through October. Older age groups will continue through mid 
November as the playoffs dictate. OCYC’s cheer season ends completely by Mid November. 
 
School  
At OCYC we believe that school, both attending and maintaining excellent grades, is a priority. 
Your education comes first. At the elementary school level, we ask that our cheerleaders work 
hard in the classroom and have passing grades. At the middle school level, you must maintain 
“C” ‘s or higher in all of your classes.  All cheerleaders’ grades will be monitored and 
communicated with cheerleaders/parents. If you are in middle school, and your grades fall 
below a “C” in any of your classes, you will be required to sit out of the next game(s). You will 



still attend the game(s), in uniform, sitting on the sidelines with your coaches, until your grades 
improve. You will be required to continuing attending practices; however homework will be 
completed prior to participating in practice. Grade check forms will be completed/signed by 
middle school cheerleaders and their parents, to confirm that our cheerleaders are maintaining 
a high level of commitment to their education. 
 
Practices 
Practices will be held twice per week, for 1.5 – 2 hours per practice, depending on your grade 
level. Practices in the month of August are held outdoors, during the school year we practice in 
a local school’s gymnasium. You should arrive to practice 5-10 minutes ahead of time so that 
you can put your things to the side, take care of visiting with friends prior to start of practice, 
use the restroom etc., etc. Practice will begin on time and you being ready to go on time is your 
responsibility to your team. For practice, you should be in practice attire: t-shirt/tank top, 
shorts, socks, tennis shoes, hair in high pony, and all jewelry off. Shorts should be of 
appropriate length, they should come down past your thumbs if hands are at your sides. All 
cheerleaders are welcome to wear their spankies under their shorts as we begin stunting at 
practice, if that makes you feel more comfortable. Poms are required at all practices unless 
directed otherwise. A water bottle should be brought to every practice. Excellent behavior at 
practice is important and your responsibility as a SYC Cheerleader. Expected behavior includes, 
but is not limited to, the following ideal characteristics: 

Pay attention/ follow directions 
Be a team player, respectful of yourself, your teammates and coaches 
No arguing with each other or your coaches 
No excessive talking with other cheerleaders, friends & family 
Be on your “mark” at all times ready to listen and learn 
Goofing off / inappropriate behavior at practice will not be tolerated.  

Practice is very important and something we take very seriously. We always have worked to do 
at practice, cheers to review and new material each week to learn. Cheerleaders not respecting 
our need to listen and learn will have consequences which could include but are not limited to: 
extra laps (running), wall sits, sit ups, pushups, etc. 
 
Stunting 
Stunting is a privilege that is earned after learning a serious of progressions for technique and 
expertise. Although it looks fun and everyone feels like they can try to do it all, it can be 
dangerous and must be taken very seriously to prevent injury. Our OCYC rule is that no 
stunting is to take place anywhere but at practice or at a game when your coach(es) are 
present. No exceptions. 
 
Games 
Games take place on Saturdays throughout September and October. Playoff games for older 
teams will run into early November. We ask that all cheerleaders arrive 30 minutes prior to the 
start time of their scheduled game. At each game, you should arrive in your complete uniform, 
have water bottle, your poms, and your warm-ups / warm jacket in the event of inclement 
weather. Game behavior is no different than practice behavior. We will be on our marks in our 
squad formations on the track, paying attention to the game, voices will be off between cheers 
while we watch and understand the game, sportsmanship will be a must, you’ll be listening for 
each cheer to be called, etc. We are proud to be OCYC Cheerleaders and any behavior that does 



not demonstrate being respectful, responsible and safe at all times will require 
discipline/consequences. 
 
Game Day 
You will arrive to your scheduled game, already stretched out at home and ready to go as the 
kickoff occurs. We’ve mentioned being on your mark, which means all cheerleaders will be on 
their “mark”, lined up on the track in their squad’s formation, at all times while cheering at a 
game. You won’t move from your mark and visit with your fellow cheerleaders, friends & 
family at all. Your responsibility is to cheer, dance, stunt and perform for the entire game, start 
to finish. Our squads will be in the same formation each game, and will stand with their eyes on 
the game, hands and/or poms behind their backs while we watch the game and understand 
what's happening. Cheers will be called by our captains, and we cheer to the crowd. After a 
cheer is complete, you will spirit (cheer/jump/kick) and then go back to watching the game. 
Stunting and performances at halftime will be brought/added to our sideline cheering as 
technique & appropriate progression are perfected at practices. Again, your safety is our # 1 
responsibility to you as a member of our cheer team. 
 
Most games are approximately 2 hours long. At the end of each quarter, you will be allowed to 
approach the sidelines for water breaks. At halftime we will be having a light snack/drink that 
is brought by one of our teammates. If you need to use the restroom, you will do so in groups, 
again for your safety. After the game we meet quickly off to the side before the next game, 
present the two awards for the game (Mega Mouth and Spirit Stick) and release everyone to 
their parents. If you are leaving the game/field without your parents, by yourself or with 
another family, your parents will have to notify us via email or in writing, prior to the game, so 
we have everyone accounted for at the conclusion of each game. There are no exceptions about 
departure, and this is for your safety. 
 
Absences 
On occasion, it is necessary to miss practice and / or games. We understand that issues do arise 
and we ask that you notify your coach(es) if you need to be absent for any reason, to either 
practices or games. 

Excused absence: A written note, email or phone call is received from your parents 
prior to practices/games of your absence. 
Unexcused absence: Being absent without any prior notification to your coach will be 
considered unexcused. 

Each missed practice due to an unexcused absence will result in your sitting on the bench for 
the first half of the next game. If you miss both practices in a week, and both are unexcused, you 
will be required to attend the next game but sit on the bench in uniform, with your coach(es), 
the entire game. Your team needs you and we hope everyone will be conscious of attending all 
practices & games.  
 
Uniforms 
The term complete uniform will be referred to often at OCYC. The complete uniform consists of 
the entire uniform as outlined below: 

Skirt Shoes 
Spankies/Briefs Socks 
Shell/Vest Hair Bow (w/high pony) 
T – Neck/Midriff Poms (when at practice/games) 



No Jewelry**( this includes jewelry in any ear/facial/body piercings) 
Anytime that an OCYC cheerleader is in uniform, she is in her complete uniform. No exceptions. 
Wearing only a portion of your complete uniform and not following the rules is a sign of 
disrespect to your team and OCYC. Consequences for not wearing the correct complete uniform 
when in uniform will result in sitting on the bench for one quarter of the next game.  Any 
inappropriate behavior when in uniform will result in being suspended from one quarter to a 
full game depending on the severity of the act, at the coach’s discretion. This includes any and 
all negative behavior including but not limited to: roughhousing, inappropriate language, 
physical contact with other people, rude or disrespectful acts towards others etc. etc. At all 
times we ask that you represent Oregon City with great pride & spirit by being respectful, 
responsible and safe. 
 
Spirit Days 
Spirit Days are each Friday at school before our games on Saturdays. At school on Spirit 
Fridays, OCYC cheerleaders are invited to wear their uniform to school to show their spirit and 
support of Oregon City and their sport/OCYC. You do not have to participate in Spirit Days. 
However, if you do, you must wear your complete uniform as outlined above. We encourage 
OCYC cheerleaders to participate and show their team spirit but it is not required. 
 
Sportsmanship 
Last but not least is the topic of sportsmanship. Sportsmanship is defined as the conduct and 
attitude considered appropriate for participants in sports especially fair play, courtesy, striving 
spirit and grace in losing. At Oregon City Youth Cheer, demonstrating great sportsmanship is 
definitely expected of you and a great characteristic to practice and learn from that will take 
you far in your life. OCYC operates on the core fact that we are a cheer family. All cheerleaders 
are treated equally, regardless of your age or experience. We’re excited that you’ve chosen to 
cheer for Oregon City and having great cheer spirit about ourselves, our teammates, our 
organization and our town is very important. We are always in support of one another. A 
constant positive attitude is required to get the most out of your experience as an Oregon City 
youth cheerleader. 
 
Behavior such as not participating completely at practices/games, gossiping, being mean to one 
another, using inappropriate language, demonstrating behavior that isn’t safe, respectful nor 
kind, showing disrespect to teammates and/or coaches etc., will clearly indicate that you are 
not making good choices nor exercising great sportsmanship. If this happens, you will be 
spoken to and disciplinary action will be taken to correct your choice. We will begin with a 
meeting with you, followed by a meeting with you and your parents, and you will sit out at the 
next game(s) for the entire game, or any portion thereof, depending on the severity of your 
behavior. 
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