COACHES  INFORMATION  SHEET

TOURNAMENT DATES:

· I need to know if your team is going to a tournament on a certain weekend so that no league games are scheduled for your team.

· You can’t schedule a tournament on a weekend that you have a league game. (The Flames organization will be fined)

· If you schedule a tournament on a weekend that you have a non league game scheduled you take the risk of losing that game if it can’t be rescheduled.

BLACKOUT DATES:

· I need to know if you are unavailable for a day or a weekend due to a prior commitment and you don’t want me to schedule a game for your team (ex: wedding, birthday, church function, family vacation etc.)

· I need to know if you will be attending the coaches clinics or referee clinics and the dates of those clinics so you don’t have league games scheduled on those days. 

· League & non-league games will not be scheduled over Thanksgiving, Christmas, New Years, Presidents Day weekend and Martin Luther King Jr. weekend.

INCLEMENT WEATHER / GAME CANCELATIONS

· Cancellation of practice due to bad weather is up to the individual coach. The rink doesn’t close and if it would you would be notified ASAP. If you cancel a team practice it will NOT be made up or rescheduled. 

· League games will only be cancelled and rescheduled by the DVHL’s head scheduler. She will notify me and I will notify you.

· Please be aware that due to the large number of non-league games that are scheduled when a game is cancelled on either end it’s not guaranteed to be rescheduled. Your team may lose either the home or the away game. 

· If an opposing team cancels a game at our rink and another team can’t be found to fill that slot, the ice time will still be used by your team as a practice or scrimmage time.

ANY “NOT AVAILABLE” DATES THAT ARE GIVEN TO ME AFTER AUGUST 3rd CAN’T BE GUARANTEED. All LEAGUE GAMES ARE FINAL AND CAN’T BE RESCHEDULED.

ALL ICE NEEDED FOR YOUR TEAM MUST ALWAYS BE SCHEDULED WITH ME. AT NO TIME WILL ICE BE SCHEDULED WITHOUT MY KNOWLEDGE. 

IT’S VERY IMPORTANT THAT YOU REMEMBER THAT IT IS YOUR RESPONSEABILITY OR YOUR TEAM MANAGERS TO CONFIRM ALL NON LEAGUE GAMES. YOU WILL BE GIVEN A NAME AND PHONE NUMBER OR EMAIL WITH ALL NON LEAGUE GAMES BOOKED FOR YOUR TEAM. IT IS UP TO YOU TO CONFIRM THOSE GAMES AT LEAST 2 WEEKS BEFORE THE GAME DATE. 

Please keep in mind that we have 21 teams at The Flames that all need significant time for scheduling so please be considerate and patient. Thank you for your cooperation.

Please don’t ever hesitate to contact me if you have any questions.

Thank you,

Allison Civitella

The Lehigh Valley Flames scheduler

Cell# 610-217-5530
Home# 610-258-9536

