Adding a field location for home games on Minnesota Softball website:

All teams will need to add field information along with a website link for directions for home games. To make
it easier to find, a “Field Locations” link has been added to the NPGFA site that directs you to the field
information on the Big West League website for all associations. Step-by-step directions are below on how to
add the field links to the game listings within the Minnesota Softball website, where all league information
including game schedules is found.

There should be at least one person from each team that has edit access to the Minnesota Softball website.
To request edit access:

e Go to http://www.mnsoftball.com/bigwest and login. After logging in, click “Become a Member” in

the upper left had corner. Select your profile and click “Update Membership for Selected Profiles”.
e Send an e-mail to Dan Pfeffer at dan@josoftball.com requesting access to edit your team page.

Make sure to specify the team you need access to, for example: New Prague 10U Red.
e He will let you know when you have been granted access.

Steps to add field location:

1. Login to the NPGFA website, then click on the “Field Locations” button on the left side of the screen.
This will bring you to the Big West League page within the Minnesota Softball website. At this point
the NPGFA website and Minnesota Softball website should both be open. Go back to the NPGFA
website and click on the ”Big West League Website” button on the left side of the screen.
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2. Inthe Big West page that was just opened, hover over the “More +” tab and click on the level of play
for your team. Find your team and click on it.

**Please Note for 8U teams see step 2a**
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2a. To find 8U teams, hover over Leagues, then hover over 8-Under and click 8-Under League. Find your
team then click on it.
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3. If you have Edit access there will be an “Edit Mode” icon in the upper left corner. The switch will show
“Off” and click it so it shows “On”. If you do not see the icon, check with Dan Pfeffer to make sure he
granted access.
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4. Click on Game Schedule tab. All home games will need to be updated. Under the “Status” column,
click on the time for each game that needs updating.
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5. Scroll down to the yellow boxes. In the second yellow box, click the gear icon and select “Edit Game

Details”.
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6. Scroll to the bottom of the page and select “Venue”.
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7. Leave this tab open and go into the tab with the Field Locations that was opened in step 1. Scroll
down and click on New Prague Field Locations.
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- |s your association missing a field location? |s a link not correct? If you need to add a field just send the actual address or update to the
Minnesota Softball State Office.

*Disclaimer- Field Locations are a resource for directions. Many associations have numerous field locations and it is the
responsibility of the host team to update their field location on their league schedule. If it is not done it is still the coaches/managers
responsibility to call the home team and find out which fields you are playing on.

Below is a survey to get an idea as to what types of softball complexes we have throughout Minnesota.

REGISTER: SOFTBALL COMPLEX SURVEY
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8. Click “Get Map and Directions” for the location where your game is being played and copy the web URL.
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9. Copy the URL web address.
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10. Go back to the tab with the game information and past the URL into the “Location URL:” space. Scroll
to the beginning of the URL address that was justed pasted in and remove “http//”. Update the
“Location” line with the field location and number, then click the “Save Details” button at the bottom
of the screen.
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11. The field location is now added to the game. Click “Game Schedule” to update additional games.
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