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To add a new game to your schedule: 

1. Login to your team’s website.  

2. Select your team’s page.  

3. Switch to Edit Mode.  

4. Click the Admin drop-down list and select Manage Team to access your TeamCenter. 

5. On the Schedule tab, click the New Game button. The New Game window displays.  

 

  



6. In the New Game window, enter the following information (required fields have a  red  *). 

 
Subseason - Select the season for which the game is played. 

Opponent - Select the opponent from the drop-down box. If you are part of a league, select the 

opponent from the drop-down list of league opponents. If you are a solo team (not in a league), 

select from your list of existing opponents. If the team is not known, select TBD from the drop-down 

box.  

Note: If you are in a league and do not see your opponent’s team listed, contact your webmaster to 

have them create a team page for your opponent. 

Home Team - Designate whether or not you are the home team.  

Date - Select the game date. 

Start Time - Select game start time. If the time is not yet known, select TBD. 

Location - Enter the address of the game location. Clicking this in the mobile app will convert this 

information to a link which will open it in your default map application. 

Location URL - Enter the URL of the game location or venue. 

Note: When viewing the location in the mobile app, whatever is listed in this field will appear as a 



link- which will not work if the content is not an actual URL.  

Invite all players and staff on the team - Select this checkbox if you want to invite all team 

members via email and SMS text message notification to the game and ask them to RSVP. 

3. Click Add Game. The new game appears in the table in the Events tab and on the 

Calendar. 
 


