Requesting Use of TRFAHA facilities
Updated: 1/4/2017


1. School officials contact a TRFAHA board member to request usage of the TRFAHA facility, providing dates and times for usage.
2. TRFAHA board member will bring request to TRFAHA board meeting for approval of usage.
3. TRFAHA board member will contact the School official to notify of board decision.
4. If approved the TRFAHA board member will get a copy of the School’s Insurance proving that the TRFAHA facility has been added for the requested Dates and times.
5. [bookmark: _GoBack]The TRFAHA board member will file a copy of the proof and work with School officials to provide access to the TRFAHA facility.
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