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• Club Administrators

• Tournament Hosts

• District Ontario Cup Coordinators

• District Administrators

• Ontario Soccer Staff

• Other!



• About the Ontario Cup

• Points of Contact/Roles and Duties

• Online Management System for Ontario Cup

• Tournament Procedures

- Step By Step Guide

• Referees and the Ontario Cup

• Discipline

• Troubleshooting

• Ontario Cup Competition Rules

• Questions and Answers
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• The Ontario Cup is Canada’s largest and longest standing 
competition of it’s kind, beginning in 1901

• This year, we have 430 teams in 16 divisions

• 10 divisions have tournament rounds (six are knockout)

• In those 10 divisions, 288 teams will take part in the 
Tournament Rounds. Of those teams:
• Only 80 will continue to the Quarter-Finals

• 40 will compete in the Semi-Finals

• 20 will compete at the Soccer Centre in the Finals



• For 72% of these teams, the Tournament Round is their 
only Ontario Cup experience

• Many factors will determine a team’s satisfaction with the 
tournament, including (but not limited to):
• Quality of facilities and fields

• Match Official quality

• Communication from tournament host

• Tournament organization and atmosphere

• As the ‘face’ of the Ontario Cup, we are asking hosts to 
ensure delivery of a high quality event
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• D.O.C.C. (District Ontario Cup Coordinator)
• Phone number can be found in your Tournament Host 

Manual

• District Administrator

• Ontario Soccer Staff
• 905-264-9390

• Robyn McComb x 227 or rmccomb@ontariosoccer.net

• Erik Espinola x 288 or eespinola@ontariosoccer.net

• Robyn Gmeindl x 230 or rgmeindl@ontariosoccer.net



• D.O.C.C.’s 

• Discipline Chairs 

• District Administrators 

• District Referee Coordinators (DRC)

• Tournament Hosts

• Ontario Soccer Staff





• Ontariosoccer.net is the website of Ontario Soccer

• The Ontario Cup section (under Events) is where you will find 
draw charts, rules, teamsheets, entry form, and general Ontario 
Cup information









• Ontario Soccer uses an online cup 
management system for the 
Ontario Cup – ontariocup.ca

• Tournament Hosts (Convenors) are 
required to use the system to 
manage their tournament 

• To access the convenor functionality 
you must log in with your email address 
and password



Ontario Soccer will require the Tournament Convenor to perform the 
following tasks on the Ontario Cup system

1. Schedule games

2. Submit tournament site information 

3. Enter game results

4. Finalize standings if two or more teams are tied on points

• Login information has been provided to tournament hosts

• If you need assistance with the Ontario Cup site, please contact the 
Ontario Soccer Competitions and Events Staff

• Must use Chrome or Firefox!!!





• Tournament hosts are 
responsible for developing 
the game schedule

• Using the information from 
the Ontario Cup Draw 
Chart, enter the games into 
the online system

• Team 1 in the draw is 
Team 1 in the schedule

• Two games may be played 
at same time

• Games must be played in 
order of listing   



• Game length in accordance with rule 10.0 (tournament rounds)

KICK OFF TIMES:

• Friday - No kick-off before 5pm or after 8pm

• Saturday – No kick-off before 2pm or after 6pm

• Sunday - No kick-off before 1pm or after 5pm

• Games may end in a tie – there is no overtime



• Teams will want to know the following information about your 
tournament:

• What medical facilities are provided? Where is the nearest hospital?

• Are there any special events that have been planned (i.e. barbecue)?

• Are there:
• Concessions on site? 

• Washrooms on site?

• Changerooms for players?

• Seating for spectators?

• What are the nearest restaurants / coffee shops

• Are there sightseeing features available in host city?

• Much of this information will be entered on the Ontario Cup website. 

• We also find that a welcome email to the team contacts with this information is 
helpful. 



• Tournament host will confirm tournament schedule and pass on to 
the D.O.C.C.

• Once the schedule is entered online and approved it will appear in 
Ref Centre where the D.R.C. can view the games

• The D.R.C. will be in charge of assigning all match officials

• The D.O.C.C. will follow up with the D.R.C. to ensure games are 
assigned



• Discipline in the Ontario Cup is managed by the Ontario Cup 
Discipline Committee

• The District Association will appoint a Chair for each tournament’s 
Discipline Committee

• Two other Discipline Committee members will come from your 
Tournament Organizing Committee

• No conflict of interest

• Preferably trained in discipline

• ***Competition Rule 15.0 - use as guide





• Provide schedule and field name(s) with address(s) by May 31:
• On Ontario Cup Website
• To Your D.O.C.C. 

• Confirm Field Bookings & Conditions
• Check to see if other events are happening that weekend to ensure facilities are 

good quality
• Inquire about concessions, spectator seating, cooling areas, changerooms, etc.

• Arrange Volunteers
• Tournament Convenor, field convenors, referee coordinator, catering, etc.

• Check with D.O.C.C.
• Confirm referee schedule & discipline committee with your D.O.C.C.



A hosting package will be sent to you via courier. If you aren’t the convenor, 
please ensure this package is given to the convenor. 

You will receive:

• A memo from Ontario Soccer containing:
• A checklist of materials
• Directory of participating teams, including email addresses and registered team 

colours

• Tournament Round Schedule

• Extra Game Sheets

• Ontario Cup Discipline Summary Report Forms

• Referee Caution/Dismissal/Special Incident Reports

• Tournament Round Point Summary Charts (keep track of points)

• Ontario Cup Manual – includes a copy of the rules

• Shirts and lanyards for volunteers



• We are asking hosts to pick up their packages 
and jug at The Ontario Soccer Centre in 
Vaughan (where possible)
• Might not be possible for all hosts, particularly those 

outside of the GTA

• Please notify us when you will be able to pick up, 
and we will ensure your package is ready in 
time.

This year, hosts will be provided with a Gatorade jug and two 

tins of powder.
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Arrive early to set-up – at least 1 ½ hours before first game.

Supplies:
• Paperwork (mailing package)
• Referee Schedule
• Game Balls & Air Pump
• Nets & Corner Flags
• First Aid Kit
• Water
• Walkie-Talkies
• Headquarters – Tent, lawn chairs or picnic table
• Office supplies – pens, post its, stapler, paper clips, etc.

Field Setup:
• Inspect field(s) and repair nets (zip ties)



• Set up HQ in a central location
• ie. tent, picnic table, lawn chairs

• EASY TO FIND! VISIBLE!

• Post schedules for results and point 
summary charts

• Arrange paperwork and other materials

• Coordinate volunteers

• Assign duties



• Greet Team Officials upon arrival

• Collect Referee Fees from Teams for all games (you don’t want to be 
chasing people down)

• MUST be submitted in cash

• Small Bills

• Be sure to have change on hand

• Greet Match Officials, answer questions, and review schedule if 
necessary

U13 3 50.00 40.00 130.00 65.00 195.00

U14, U15 3 55.00 40.00 135.00 67.50 202.50

U16, U17 3 65.00 45.00 155.00 77.50 232.50



• Collect gamesheets from referees following each 
game
• Divide gamesheets into official copy/team copies
• Staple reports to make a final game report (1 gamesheet per 

team, 1 referee report, plus any discipline reports)

• Distribute team copies where requested (if teams did 
not pick up from referee at field)

• Record discipline on the Discipline Summary Report

• Post standings at central location
• Have accurate results and keep current

• Keep standings and results updated online – in real 
time where possible

• Follow tie breaking procedures
• Ontario Cup Rule 18.0

• At the end of the tournament, post results/winner 



After the game has finished, you will 

be able to enter the results on the 

Game Scores tool.



• Each team is required to pay half the game fees in cash to 
Tournament Host

• Tournament Host to pay the officials ONLY AFTER the teamsheets
and misconduct reports submitted

• If there is a Discipline Hearing, the referee must attend

U13 3 50.00 40.00 130.00 65.00 195.00

U14, U15 3 55.00 40.00 135.00 67.50 202.50

U16, U17 3 65.00 45.00 155.00 77.50 232.50



• Discipline forms will be sent with the mailing 
package

• Tournament Misconduct Reports
• Yellow – Caution Summary Report

• Red – Dismissal Report

• Blue – Special Incident Report

• Ontario Cup Discipline Summary Report
• Used to inform Ontario Soccer of the discipline 

that was recorded and administered at the 
tournament

REMINDER: Referees are not to be paid until all 
game sheets and forms are completed and will 
be required to stay if there is a hearing.



• Assemble Discipline Committee for tournament
• Chair to be appointed by the District Association

• Please refer to Ontario Cup Rule 15.0 for Discipline 
Procedures

• Player cautions and dismissals handled under 
Discipline By Review System or (less likely) 
Discipline By Hearing

• Requests for hearing handled by Discipline By 
Hearing System
• Process for requesting a hearing is outlined in the Ontario 

Cup Rules

• Refer to Ontario Soccer Operational Procedures 
Section 12, Policy 9.0 for length of Suspensions 
(Mandatory Penalties)



• Tournament Discipline Committee may only suspend players from 
games in Tournament

• Team Officials are not disciplined at the tournament round

• Discipline in the last game of the tournament round will be handled 
by the Ontario Cup staff
• Good to make a note on the discipline form that it was not reviewed, and needs to 

be reviewed by Ontario Soccer



• Ontario Cup Competition Rules Governing Tournaments
• Rule 16.0

• Tie Breaking Rules and Procedures
• Rule 18.0

• Competition Rule Highlights
• July 31 Registered to Club Rule
• August 31 Register to Team Rule
• National Championships – roster # requirement
• Substitution Rule

* when a goal is scored 

* at a goal kick 

* on possession throw-ins 

* at the beginning of the second half 

* at the referee's discretion, for an injured player



• Emergency Contact list

• Emergency plan
• Severe weather

• Medical emergency

• Ambulance access

• Athletic therapist on site, if possible

• Medical Kit for minor injuries

• Directions to the nearest hospital

• Medical personnel (St. John’s Ambulance or similar)

• Volunteer training for emergencies

• Conflict management



• Sample Problems
• Protests 

• Late for games or no-shows

• Team colour conflict

• Game delays (weather or other)

• Missing player books

• Player cards and stamped roster (by District Association)

**Remember to stay calm**



FIELD/FACILITY CLEAN UP
• Tidy bench areas, clean up litter
• Work with facility staff to ensure facility is left in good shape

PAPERWORK
• Update results on Ontario Cup Website
• Email to D.O.C.C. by 7:00pm (same day)

WITHIN 24 HOURS:

• Mail
• “Official” Team Sheets (including Misconduct Reports)
• Discipline Summary Report
• Completed schedule form with scores and winner



• An end of year online survey will be made available for teams and 
tournament hosts to give feedback on the competition

• You will receive an email with the link

• Please provide feedback on your experience





Robyn McComb
rmccomb@ontariosoccer.net

Erik Espinola
eespinola@ontariosoccer.net

Robyn Gmeindl 
rgmeindl@ontariosoccer.net


