
2016-2017 Season 

HOUSE TEAM  
(MITE|U8) MANAGER 
HANDBOOK 

1. ROSTERING (NATE)  
District 10 requires certain documents for rostering teams, this includes: 

A. All Coaches & Managers USA Hockey #s (9 digits followed by 5 alpha, ex: 
123456789HOCHH). 

i. All Coaches & Managers names & emails 
ii. NOT NEEDED: CEP #s, SafeSport Certs/Background checks, that cannot 

looked up online after USAH number submitted. 
1. Coaches & Managers have until rostering day to complete SafeSport 

& Background Checks. 
2. Coaches have until 12/31/16 to complete any CEP course or online 

modules. 
B. Birth Certificate copies for each player (D Mites & older were verified last season 

so should only need LTS move ups or new players). 

C. Consent to treat forms 

(Once rosters are complete, managers will receive an email of any missing 
documents) 

2. REGISTRATION (AMY) 
A. Team fees- Mite A/B teams will have team fees to register for, Mite C/D teams do 

not have team fees 

i. Team fees are not part of initial registration as it is not known at registration 
which team a player will end up, higher level team (ie: Bantam AA, Peewee 
AA pay more per season than a team that runs a less intense schedule such 
as U12B, etc.)   

B. Payments- all done online, contact Registrar for assistance of off line payments & 
to apply for a scholarship 
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C. Scholarship - application confidential to Registrar/President/Treasurer.  Please 
refer families in need of this scholarship or families that experience a hardship 
midseason. 

3. FUNDRAISING (BECKY) 
A. Mandatory 

i. Raffle calendars- Due 10/31/16, 6 per player, max of 12 per family ($25 each 
calendar, or buyout) 

B.  Optional  

i. More info on website under fundraising tab 
C. Sponsorship 

i. When/if your team has a sponsor (ex: family wants to sponsor ERYHA & 
directs funds to your team), the sponsor gives a check to ERYHA, the 
fundraising coordinator will distribute to the ERYHA Treasurer who will 
deposit the check & after clearance will cut a check to the team manager who 
will use the funds for the team (ex: $500 sponsorship directed toward 
sweatshirts for the team, additional ice time, etc.) 

4. VOLUNTEERING (TAMMIE) 
A. Each family is required to volunteer a set amount of hours each season.  The 

2016-2017 season requires 15 hours per family.   A volunteer check for $500 is 
required postdated 4/1/17 and will be cashed if your commitment was not met.  
Details on volunteering and scheduling hours in the ‘DIBS’ system on our web 
can be found under the volunteer section of our web. 

5. JERSEYS|EQUIPMENT ROOM (PAM) 
Mite A/B teams receive game jerseys via ERYHA for use.  Jersey deposits are $150, 
check post dated for 4/1/17, turned into the Equipment Room Manager.  These 
jerseys are turned back in at the end of the season & will need to be returned in good 
condition or family will have jersey deposit check ($150) cashed.  Mite C/D teams 
receive new jerseys each season that are the player’s jersey to keep.   

A.  MITE A/B 2016 Jerseys- Distributed to team managers via the equipment room 
staff along with home/away socks, puck bags, goalie set & first aid kits. 

i. 1st Aid Kit = $25/deposit 
ii. Puck Bags = $50/deposit 
iii. Goalie Gear Set = $350/deposit 
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B. MITE C/D Jerseys- It is up to the individual team to place last names on jerseys if 
they choose at their own cost.  Normally, if this is desired, the team manager or 
coach brings jerseys in (Geared Up or other) prior to distributing out to players.  
Jerseys are various sizes, please note sizes of players on team prior to 
distributing numbers out.  Estimated cost is under $10 per person. 

6. MITE GAMES/TOURNAMENTS/JAMBOREES (MIKE/KURT) 
A. D10/Minnesota Hockey is allowing 6 full ice games for the A/B Mites plus one full 

ice jamboree.  Mites are allowed three ½ ice jamborees.  As soon as you register 
for a jamboree, please email the Mite Director so that ice times can be adjusted 
and the association can plan for your absence.  A & B teams, if you plan on 
registering for a second full ice jamboree, please let the Mite Director know by 
November 14, 2016 so that district games can be scheduled accordingly.  A 
second jamboree will count towards your 6 full-ice game allotment.  

B. Known Jamborees: 

Mora, Jan 6-8 C & D 

Mora, Jan 14-15 B 

Andover, Jan 15 & 16 Outdoor A, B, C, & D 

Princeton, Jan 27 – 29 Mite B Full ice - 3 games/Mite C and D Half Ice - 3 

games. 

Anoka, Feb 11 & 12 

St Francis Feb, 24-26 

Elk River March 3-5 

Cambridge-Isanti, March 3-5 A, B, & C 

Rogers, March 10-12 C & D 

Spring Lake Park, March 10-12 C & D 

7. ICE SCHEDULE (SUE|KARIN) 
A. Ice Schedulers attempt to get the practice ice out 2-4 wks in advance but it is not 

always possible.  This is due to game scheduling (various levels staggered, 
travel teams, then JrGold, Mites/U8s).  

i. Once the A/B Mite & U8Black game schedule is confirmed, all games will be 
posted to ERYHA website.   
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ii. The Mite Director plans on having Mite C & D levels will practice on 
Saturdays and games on Sundays throughout the season.  The Mite Director 
does the scheduling for this. 

B. Mite C & D teams will be required to assign a parent volunteer to run the clock for 
both Saturday practices & Sunday games.  This will not go towards your required 
volunteer association hours.  Having a volunteer take on this responsibility allows 
the coaches to be on the ice coaching the kids.  The rotation schedule will be 
posted on the Mite webpage.   

8. TEAM APPAREL (BOBBI) 
A. Geared Up has ERYHA apparel online this season.  ERYHA encourages Geared 

Up purchases as they are giving back a percentage of sales to our association.  
Nothing is mandatory at any level.  Official Logos are mandatory if ordering 
apparel.  If you wish to go outside Geared Up for apparel purchases you can find 
official logo vectors on our website. 

i. There is an online store on the ERYHA website for families wishing to order 
any ER hockey apparel.   

ii. Helmet Stickers -  Geared up sells in sets of 16, numbers front & rear (1-16), 
ER, ELKS.  Cost is $8/ea when purchasing sets of 16.  Contact Geared Up to 
order helmet stickers. (this is 2015 info, contact Geared Up for current 2016 
pricing) 

9. SPORTSENGINE FORMERLY KNOW AS NGIN (BOBBI) 
A. Sportsengine is the platform ERYHA uses as does many athletic associations 

(LAX, Football, Baseball, etc.).   

i. Once you are a member of ANY sportsengine site you have a log in & can 
then log into ERYHA web but will need to ‘become a member’, this is on the 
left upper corner of the home page & will be to the left of your log in (user) 
name.  You can click to the right of your user name on the ‘globe’ to see all 
the Ngin sites you are a member of. 

ii. Please contact the ERYHA Secretary for access to team site for 
Coaches/Managers: eryhasecretary@gmail.com, please give name, email, 
team information & sportsengine user name if possible 

iii. Note to families- Sportsengine will be easiest to manage if you use ONE 
parents log in for all sites every year!  This will keep all of your updates, 
registrations, fees, history on ONE log in.  You can add a spouse as a 
member of your log in just as you do your children.  Your spouse can/should 
still have an individual log in if they are a coach or manager (due to 
background checks, USA hockey numbers, etc.).  
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iv. Once you have Sportsengine Team Access you can log in, flip the light switch 
on the upper left side of page to edit mode from user mode & will be able to 
make changes.  When using your team calendar be sure to have only your 
team ‘tagged’ (ex: Mite D Red, the tag menu is at the top of the page when in 
calendar edit mode) or you will get a lot of email from other teams 
accidentally tagged.  Also, the date always defaults back to todays date even 
if you initiate from the date you want. 

v. Your team roster will be added to your team page, once you have that you 
will be able to email your team from your team page.  This is done under your 
log in, team page---- edit mode----admin------ groups---- messages. 

vi. Please send news on your team to ERYHAsecretary@gmail.com so we can 
add it to our website news feed, facebook, and/or twitter accounts, photos, 
etc. 

10. TEAM MEETING 
A. It is a good idea to have a coach/manager team meeting at the beginning of the 

season.  This is generally done in the locker room or common area of the rink 
before or after an ice time. 

i. Introductions 
ii. Basics of season 
iii. Manager can discuss their role and expectations, apparel ordering 

information, website/sports engine, slush fund data, parent questionnaire, 
jersey information, jamboree discussion, team get togethers/social events, 
locker room policy reminder (No cameras in the lock rooms, this includes cell 
phones.  There is a zero tolerance policy regarding this.  Refer to Mite 
Handbook for Locker Room policy.), communication: weekly reminder emails 
regarding practice/game times and upcoming events, roster cards for 
parents, end of year team party and gifts for coaches & players, Little 
Chippers program, Blue Line Buddies, etc.   
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B. Blue Line Buddies – Mite players will have an opportunity to be a flag skater or 

blue line buddy for all home Elk River Varsity boys hockey games.  Coaches will 
determine which skaters will be chosen.  Please email the Mite Director by 
November 19 with the selected skaters (one flag bearer and 4 blue line buddies).  
Schedule is posted below.  Free admission for the Blue Line Buddy.  This would 
also be a great opportunity to have your team attend and cheer for our Elks and 
support their fellow teammates.   

Date Time Opponent Team 
11-26-16 7:00PM Champlin Park A 
12-01-16 7:00PM Coon Rapids B Red 
12-08-16 7:00PM Totino-Grace B Black 
01-07-17 7:00PM Blaine B White 
01-14-17 7:00PM Centennial B Gray 

01-21-17 7:00PM Andover 

C Red (flag bearer 
and 2 buddies) 
 
D Red (2 buddies) 

01-26-17 7:00PM Anoka 

C Black (flag bearer 
and 2 buddies) 
 
D Black (2 buddies) 

02-04-17 5:00PM Duluth East 

C White (flag bearer 
and 2 buddies) 
 
D White (2 buddies) 

02-11-17 7:00PM Irondale 

C Gray (flag bearer 
and 2 buddies) 
 
D Gray (2 buddies) 

02-14-17 7:00PM Maple Grove 

C Red (flag bearer 
and 2 buddies) 
 
D Gold (2 buddies) 

 

C. Old Dutch Little Chippers program - http://www.olddutchfoods.com/about-us/little-
chippers-program  

11. MITE/U8 PHOTO NIGHT 
A. Salk School Commons, Tuesday, December 6th, detailed times TBD on web. 

i. No Sticks/Skates in school- ISD#728 Policy 
ii. Managers are in charge of: 1 goalie stick. 
iii. Please have your team dressed/lined up 20 minutes prior to your scheduled 

photo time 
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iv. Order forms will be available after your teams photos and will include your 
skaters’ individual photos on it for ordering purposes.  There will also be 
samples of the photo items that can be ordered.  A price list is available on 
our website (Home page/Resources/Managers/Team Photos) 

v. Coaches will determine if away/home jerseys will be worn for pictures. 
 

 
Please note that contacts can be found for persons above & more on the 
‘Board Member’ link found under ‘Contact Us’ on the ERYHA webpage.   
Mike Bauer, Mite Director 
Ryan Kreich, Mite Asst. Director 
Chris Flaten, Mite Asst. Director 
Dave King, Girls Hockey Director 
Pam Lassek, Equipment Room Manager 
Amy Jorgenson, Registrar 
Becky Seidel, Fundraising Coordinator 
Kurt Remick, Tournament Director 
Tammie Jensen, Volunteer Coordinator 
Sue Theisen, Ice Scheduler 
Karin Hendrickson, Game Ice Scheduler 
Bobbi Kotzian, Secretary 
 
For updates or tips to add to this form, please contact 
eryhasecretary@gmail.com 
 


