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Commissioner Duties – General 
 
 

1. Each Commissioner shall check to verify the eligibility of team for the East 
Central District Championships. A list of eligible schools is available from 
SHSAA for High School competitions. A list of eligible schools is available from 
the East Central District Treasurer for Middle Years School competitions. 

2. Two days before the eligibility form date listed in the SHSAA Calendar, contact 
any team entered for which you have not received an eligibility form. 

3. Forward the play-off format to all entered teams.  
4. Appoint and announce a 3 member protest committee including the district 

commissioner 
5. Ensure that no ineligible team or athlete takes part in the play-off structure after 

the eligibility form date. 
6. Inform the media (see Coaches' page) of the District Finals and phone in results 

promptly. 
7. Promptly forward details of advancing teams or individuals to Provincial 

Commissioners (for senior competition only.) 
8. Before final play-offs ensure that you have received District medals from 

ECDAA Vice-President. 
9. Complete and submit the Commissioner's Report form to the next ECDAA 

meeting. 
10. Submit legitimate expenses to ECDAA Treasurer. 
11. Forward results to the Website Liaison for posting on the ECDAA website. 
12. Be sure to book golf course and preference for Shotgun start. 
13. Cost for round of golf/student.  Golf cart availability/cost for chaperones.  
14. Have list available of assigned chaperones for each group. 



Commissioner Duties – Sport Specific 
 
Commissioners Duties- Senior High – Junior High 
 

1. Each Commissioner shall confirm the dates of the Playoffs have been confirmed 
and forwarded to the respective coaches two weeks prior to the playoff. A letter of 
intent shall be forwarded to each East Central High School. 

2. The Commissioner shall confirm the eligibility of attending SENIOR HIGH 
schools by consulting the SHSAA team registration form that is found on the 
SHSAA web page. 

3. The Commissioner shall confirm the eligibility of attending JUNIOR HIGH 
school by contacting the ECDAA treasurer to confirm team registrations.  

4. Each Commissioner shall be responsible for flighting the championship. It is 
recommended that boys be flighted in groups of four and females in groups of 
three. 

5. Each Commissioner shall be responsible for securing the services of qualified 
officials who are required for the completion. The Commissioner shall notify the 
Officials Commissioner to confirm the officials.  

6. Each Commissioner shall announce and identify the names of the Officials that 
may be called upon to act as members of the Protest Committee. 

7. Inform the media of the District Championships. Inform the media with the 
results of the District Championship. 

8. The Commissioner shall forward the details of advancing individuals or teams to 
the Provincial Senior Golf Commissioner.  

9. The Commissioner shall distribute Provincial Golf Championships materials that 
may be required by the attending athletes and coaches. 

10. The Commissioner shall arrange for the posting of the results of the District 
Championships by contacting the East Central Web liaison. 

11. The Commissioner shall be responsible for ensuring that all medals and team 
plaque are available for presentation at the District Championship. 

12. The Commissioner shall forward a list of all expenses related to the 
Championships to the ECDAA treasurer for payment. 

13. The Commissioner shall convene a coaches meeting prior to the Championship to 
review any local rules or concerns that coaches should be aware of prior to the 
Championship beginning.  

14. The Commissioner shall host an athletes meeting prior to the beginning of the 
Championship to review Championship rules. Cards and hole designation shall be 
done at this time. The Commissioner shall announce what tee boxes are to be 
played by each gender for the competition. 

 



Commissioners Check List 
Pre Event 

 
1. Be sure to book golf course and preference for Shotgun start. 
2. Inform media of the event: include dates, place and schedule if possible 
3. Confirm eligibility of entries. Contact SHSAA web site for senior competitions. 

Contact ECDAA treasurer for Junior competitions 
4. Contact ECDAA Vice President at the Fall meeting to acquire ECDAA medals. 

All other awards are to be purchased by the Host Commissioner. 
5. Arrange volunteers and assign duties. 
6. Cost for round of golf/student.  Golf cart availability/cost for chaperones.  
7. Have list available of assigned chaperones for each group. 
8. Flight the championship based on entries. Groups of four for males and groups of 

three for females. 
9. Organize a rules and Protest Committee. Identify the officials prior to the event. 
10. Forward information regarding the playoffs to the appropriate coaches prior to the 

event. This initial package can be made one week prior to the Championship. A 
final confirmation notice is to be made not later than three days prior to the event. 

 
During The Event 

 
1. Convene a coaches meeting prior to the competition. Identify local rules that may 

be a concern. Announce the members of the Rules and Protest Committee. 
2. Convene an athletes meeting prior to the competition. Identify local rules that 

may be a concern. Announce the groups and assign each group their respective 
hole. Distribute playing cards to the group members. 

3. Be available at all times (or arrange for some to act as a resource person in your 
absence). The Commissioner is a member of the ECDAA executive during the 
event. 

4. Ensure that SHSAA rules are followed. Refer to SHSAA handbook as our guide. 
 

Post Event 
 

1. The Commissioner shall be responsible for ensuring that all scoring is accurate. 
2. The Commissioner is responsible for placements of individuals and team scoring 

is completed. 
3. In the event of a tie in scoring the Commissioner shall arrange a playoff to 

determine the placements. Please see tie- breaking procedures in handbook. 
4. The Commissioner shall arrange for the presentation of individual and team 

awards. 
5. The Commissioner shall notify the media of the results of the Championship. 
6. The Commissioner shall forward the results of the championships to the 

Provincial Golf Commissioner at the conclusion of the ECDAA Golf 
Championship. A copy shall also be forwarded to SHSAA. 



7. The Commissioner shall prepare a Commissioners report and expense form. The 
Expense form is to be forwarded to the ECDAA treasurer. A copy of the 
Commissioners report to be available for the Winter ECDAA meeting. 



Eligibility, Rules & Awards 
 
Junior High School 
 
East Central shall host an annual Junior Golf Championship. The site of the 
championship is determined by a bid process that is to be presented at the East Central 
Spring meeting. 
 
Eligibility 
 
Athletes must be enrolled in a school within the East Central District. 
An athlete may not be over the age of 16 years of age prior to September 1 of the current 
sport calendar year 
Students under grade 7 are eligible to compete in the Championships and will be placed 
in the Grade 7 category. 
 
Rules 

1. RCGA rules will apply as well as the local rules of the host site. 
2. The competition shall be an 9 hole stroke play format. 
3. All scores shall be recorded as an individual. 
4. Entries for the Championships are based on the following criteria: 

Grade 7 
Grade 8 
Grade 9 

5. Players may only carry 14 clubs in their bag. 
6. In the case that a player does not understand or agree with a rule interpretation, 

they should consult their group for a rule interpretation. Should the group not 
agree on a rule interpretation it is recommended that the player play two balls for 
the hole. Both scores should be noted on the scorecard. The player should then get 
a rule interpretation from an official and the correct score should then be entered 
on the scorecard as the official score for that hole. 

7. Caddying or coaching is not permitted during the course of play. 
8. Play is to be suspended when there is a threat of lighting. In the case that play                       

cannot resume, the Commissioner will make a ruling on the status of the 
Championship and awards 

 
Competition Format 

1. Each athlete will complete as an individual 
2. Pairings at the Championship shall be at the discretion of the Commissioner. It is 

recommended that boys be grouped in fours and girls be grouped in threes. 
3. It is recommended that each golfer exchange their player card with a member of 

their group prior to the beginning of the round. 
4. Players should confirm their score with the scorekeeper at the conclusion of every 

hole. 
5. Each player is responsible for paying their green fee. Coaches are encouraged to 

collect the players fee and present the fees to the Commissioner for payment. 



6. Play will be a shotgun start. 
7. It is suggested that alternate tee off sites be provided for the girl competitors. 

 
Player Registration 

1. Any Junior High School eligible athlete may be registered to compete at the East 
Central Junior Golf Championships. 

2. To be eligible for the Championships, school must register with the ECDAA 
treasurer prior to the Golf Competition. 

3. Each school shall forward their East Central Golf team registration form to the 
East Central Junior Golf Commissioner by the registration deadline.  

 
Equipment and Attire 

1. Athlete’s equipment shall all meet the current RCGA standards for play. 
2. Proper footwear should be worn by the athlete. Athletes should be aware of 

courses that are soft spike only and abide by local course rules of dress during 
play. 

3. The use of power carts is not allowed. Should an athlete require a power cart due 
to a medical condition, medical clearance must be provided by a physician. This 
must be presented to the Commissioner at the time of team registration. 

4. All golfers must adhere to the SHSAA dress code that pertains to golf. Tailored 
slacks, tailored skirts and shorts, school athletic suits and a collared shirt with 
sleeves are acceptable. Jeans, cutoffs, athletic shorts, jammers, muscle shirts or 
any shirts bearing numbers or slogans are not allowed. Athletes that do not meet 
the SHSAA dress code shall not be permitted to compete in the East Central Golf 
Championship. Coaches should ensure that their athletes are aware of the SHSAA 
golf dress code prior to the golf Championship. 

 
Protests 

1. The Commissioner shall appoint a Protest Committee. The committee shall be 
made up of the Commissioner, local club members who may be familiar with local 
and RCGA rules. Members of the committee shall be identified prior to the 
beginning of the competition. The ruling of the committee is final 

2. Should a school wish to appeal the ruling of the Protest Committee, they must file 
a written report within 24 hours to the Officials Commissioner.  

Awards 
1. The Commissioner shall obtain the East Central medals at the East Central Fall 

meeting 
2. Medals will be awarded to 1st place for each grade and each gender. 



Senior High School 
                           
The site of the championship is determined by a bid process that is to be presented at the 
East Central Spring meeting.  Individual winners and a team shall be eligible to represent 
East Central at the SHSAA Senior Golf Championships. 
 
Eligibility 
Athletes must meet current SHSAA athlete eligibility. It is the responsibility of the 
coaches to ensure that athletes representing their respective school meet SHSAA 
eligibility requirements. 
All athletes participating in the East Central Senior Golf Championship are eligible to 
represent the district at the Provincial Championship. If schools have indicated their 
intent to register for Provincial Competitions all winners must be committed to represent 
East Central District. Athletes that withdraw from SHSAA Provincial competitions are 
subject to East Central District sanctions. 
Athletes that do not wish to represent the East Central District at SHSAA provincials 
shall declare their intentions prior to the beginning of the Championships 
 
Rules 

1. Canadian Golf Association rules will apply as well as the local rules of the host 
site. 

2. The competition is an 18 hole stroke play format. 
3. Team Scoring: The team that scores the lowest total team score shall be the 

winner of the team competition. The boys team may be made up of three 
members to a maximum of four; the girls team may be made up of two members 
to a maximum of four. 

4. If the district’s top 3 male and 3 female finishers, excluding ties, are not included 
on the girls and boys team they may also be entered in the provincial tournament 
and compete as individuals only. 

5. Caddying and or coaching are not allowed during the course of play. 
6. Should a play off be required the commissioner shall conduct a playoff. The first 

golfer to record a lower score shall be declared the winner. In the case requiring 
multiple players, play shall continue until the placements are determined. The 
player with the highest score on a hole shall be dropped from further play. Should 
a team playoff be required both teams shall enter into a play off. Both teams are to 
play the same hole during the playoffs. Play will continue until a team score 
breaks the tie. 

7. Players shall play two balls should a rule interpretation during play not be clear. 
Both balls should be played and both scores recorded for the hole. A rule 
interpretation should be asked at the conclusion of play or during play by a 
marshal. The score that applies to the rule interpretation shall be recorded as the 
true score for the hole 

 
 
 
 



 
Player Registration 

1. Any High School in the East Central District may enter the East Central Senior 
High School Golf Championship. 

2. To be eligible for the Championship, schools must be registered with SHSAA 
according to the sport registration deadline. 

3. Each school may enter a team. The boys team may be made up of three members 
to a maximum of four; the girls team may be made up of two members to a 
maximum of four.  

4. Each school shall forward the East Central Golf championship team registration 
form to the East Central Golf Commissioner by the registration deadline.      
 

Equipment and Attire 
1. All golfers may only play with 14 clubs. 
2. The use of power carts is not permitted. Should an athlete require a power cart 

due to a medical condition, medical clearance must be provided by a physician. 
This must be presented to the Commissioner at the time of team registration. 

3. Athlete’s equipment shall all meet the current Canadian Golf Association 
standards for play. 

4. All golfers must adhere to the SHSAA dress code that pertains to golf. Tailored 
slacks, tailored shorts and skirts, school athletic suits and a collared shirt with     
sleeves are acceptable. Jeans, cutoffs, athletic shorts, jammers, muscle shirts or 
any shirts bearing numbers or slogans are not allowed. Athletes that do not meet 
the SHSAA dress code shall not be permitted to compete in the East Central Golf 
Championship. Coaches should ensure that their athletes are aware of the SHSAA 
golf dress code prior to the District Championship. 

5. Attire may not make reference to any alcoholic beverages or tobacco products. 
6. Proper footwear should be worn by the athlete. Athletes should be aware of 

courses that are soft spike only and abide by the local course rules of dress during 
play. 

 
Protests 

1. The Commissioner shall appoint a Protest Committee. The committee shall be 
made of the Commissioner, local club members who may be familiar with local 
and RCGA rules. Members of the committee shall be identified prior to the 
championship beginning. The ruling of the Protest Committee is final. 

2. Should a school wish to appeal the ruling of the Protest Committee they must file 
a written protest within 24 hours to the Officials Commissioner. 

 
SHSAA Provincials 

1. Following the East Central championship, medals shall be presented to the 
respective individual and team winners. 

2. Following the District Championship a District Coach will be selected. However 
transportation, supervision and accommodation are the responsibility of the school 
and its coach. 



Coaches Information Form   
 
East Central Junior District Golf Championship 
 
Location    _____________________________ 
Date     _____________________________ 
Tee Off    _____________________________ 
Competitors Meeting   _____________________________ 
Commissioner    _____________________________ 
Phone Number   306-_________________________ 
 
Rules 
 

1. Players enrolled in grades 7, 8, 9 in East Central are eligible to complete in the 
East Central Junior Golf Championship. 

2. Players must be below the age of 16 prior to August 31 of the Sport Calendar 
year. 

3. Schools may enter any many athletes in the Junior Competition as they wish. 
4. Golfers shall compete by gender and by grade at the East Central Junior Golf 

Championship. 
5. CPGA rules will apply for the duration of the competition as well as the local 

rules of the host club. 
6. During play a player shall limit themselves to a 10 stroke maximum score for 

each hole.  
7. All strokes that do not reach the 10 stroke maximum shall be scored. All putts 

must be completed.  
8. Caddying and or coaching is not permitted during the course of play. 
9. In the case of a tie in the competitions, a sudden hole playoff will be held. Play 

will continue until placements are determined. 
10. The dress code of the SHSAA golf events will be followed. Athletes must wear 

tailored slacks or shorts or skirts, school athletic suits and collared shirts with 
sleeves are acceptable. Jeans, cutoffs, jammers, muscles shirts or any shirts 
bearing numbers or slogans will not be permitted. Attire may not have any 
references to alcohol, alcohol products and tobacco. Coaches are to ensure that all 
athletes abide by the SHSAA dress code for the competition. Person/s will not be 
allowed to compete if they are dressed inappropriately. 

11. All green fees are the responsibility of the school and athlete. Coaches are 
encouraged to collect fees and ensure that payment of fees are made. 

12. Coaches are to submit an approximate 9 hole score at the time of school 
registration. The scores should accompany the team entry to the Golf 
Commissioner.  

 
TOURNAMENT PROCEDURES                    9 HOLE STROKE PLAY 
AWARDS     
JUNIOR HIGH SCHOOL   Individual Gold, Silver & Bronze /GRADE/GENDER 



                East Central Senior District Golf Championship 
 
Location                                          _____________________________ 
Date                                                   _____________________________ 
Tee Off                                            _____________________________ 
Competitors Meeting                _____________________________ 
Commissioner                                 _____________________________ 
Phone Number                              306-_________________________ 
 
Rules 
 

1. Athletes must meet current SHSAA athlete eligibility. It is the responsibility of 
the coaches to ensure that athletes representing their respective school meet 
SHSAA eligibility requirements. 

2. Golfers shall compete by gender and by grade at the East Central Junior Golf 
Championship. 

3. CPGA rules will apply for the duration of the competition as well as the local 
rules of the host club. 

4. All strokes shall be scored. All putts must be completed.  
5. Caddying and or coaching is not permitted during the course of play. 
6. In the case of a tie in the competitions, a sudden hole playoff will be held. Play 

will continue until placements are determined. 
7. The dress code of the SHSAA golf events will be followed. Athletes must wear 

tailored slacks or shorts or skirts, school athletic suits and collared shirts with 
sleeves are acceptable. Jeans, cutoffs, jammers, muscles shirts or any shirts 
bearing numbers or slogans will not be permitted. Attire may not have any 
references to alcohol, alcohol products and tobacco. Coaches are to ensure that all 
athletes abide by the SHSAA dress code for the competition. Person/s will not be 
allowed to compete if they are dressed inappropriately. 

8. All green fees are the responsibility of the school and athlete. Coaches are 
encouraged to collect fees and ensure that payment of fees are made. 

9. Coaches are to submit an approximate 18 hole score at the time of school 
registration. The scores should accompany the team entry to the Golf 
Commissioner.  

 
Tournament Procedures                        18 Hole Stroke Play 
Awards        
Senior High School     Individual Gold, Silver & Bronze 
    Boys Team Gold, Silver & Bronze 
    Girls Team Gold, Silver & Bronze 
 
 



Results Forms 
 
                EAST CENTRAL JUNIOR GOLF CHAMPIONSHIP RESULTS 
                                       HOST_____________________________ 
 
                                                       GRADE 7 
                                                          BOYS 
 
NAME                                              SCHOOL                        SCORE                PLACE 
__________________________________________________________               1st 
_________________________________________________________                 2nd 
_________________________________________________________                 3rd 
 
                                                             GIRLS 
NAME                                              SCHOOL                        SCORE                PLACE 
_________________________________________________________                  1ST 
_________________________________________________________                  2nd 
_________________________________________________________                  3rd 
 
                                                           GRADE 8 
                                                              BOYS 
NAME                                                SCHOOL                        SCORE              PLACE 
__________________________________________________________               1st 
__________________________________________________________               2nd 
__________________________________________________________               3rd 
 
                                                             GIRLS 
NAME                                               SCHOOL                         SCORE              PLACE 
_________________________________________________________                 1st 
_________________________________________________________                 2nd 
_________________________________________________________                 3rd 
 
                                                           GRADE 9 
                                                              BOYS 
NAME                                                SCHOOL                        SCORE                PLACE 
__________________________________________________________                1st 
_________________________________________________________                  2nd 
__________________________________________________________                3rd 
 
                                                            GIRLS 
NAME                                                SCHOOL                        SCORE                  PLACE 
__________________________________________________________                 1st 
__________________________________________________________                  2nd 
__________________________________________________________                 3rd 
 
 



                  EAST CENTRAL SENIOR GOLF CHAMPIONSHIP RESULTS 
                                        HOST______________________ 
 
SENIOR BOYS 
 
NAME                                SCHOOL                                   SCORE              PLACE 
 
_______________________________________________________                1ST 
 
_______________________________________________________                 2nd 
 
_______________________________________________________                 3rd 
 
 
SENIOR GIRLS 
 
NAME                              SCHOOL                                    SCORE              PLACE 
 
_____________________________________________________                      1st 
 
_____________________________________________________                      2nd 
 
_____________________________________________________                      3rd 
 
 
BOYS & GIRLS TEAM               SCHOOL _____________________ 
 
________________________________________________ 
 
________________________________________________ 
 
________________________________________________ 
 
________________________________________________ 
 
________________________________________________ 
 
________________________________________________ 
 
________________________________________________ 
 
COACH__________________________ 
 
The following athletes will be representing East Central at the SHSAA Senior Golf 
Championships at ___________________________ on September_____________ 
 



Commissioner’s Report Form 
 
 
1. Activity ____________________________________________________ 
 
2. Commissioner _______________________________________________ 
 
3.  Location ____________________________________________________ 
 
4.  Date  ____________________________________________________ 
 
5.  Teams Involved ________________  ________________ 
    ________________  ________________ 
    ________________  ________________ 
    ________________  ________________ 
 
6.  Total Results _______________________________________________ 
 
____________________________________________________________________ 
 
     
7.  Award Winners _______________________________________________ 
 
____________________________________________________________________ 
     
 
8. Gate (100% to ECDAA) __________________________________________ 
 
9.  Recommendations __________________________________________ 
 
 _______________________________________________________________ 
 
10.  East Central Results at Provincials 
 
 
 
 
 
 
 
 
 


