Managing Team Pages

Website help link:
http://help.sportngin.com/customer/portal/topics/300889-team-
pages/articles

How do | add player(s) to a roster
from an Online Registration?

LAST UPDATED: NOV 13, 2012 12:44PM CST

STEP 1

Login to the organization
STEP 2

Ensure you are in Edit Mode
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Go to the Team Page you would like to create your roster for and click on the Roster button
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Click Add Player
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STEP 5

Select Import Player(s) from Registration

ADD PLAYER TO A ROSTER

Choose how to add a player:

;r‘ Create New Player

Create a new player from scratch.

l » || Add Player from Network Member Directory
J Add an existing Eugene Little League Network member.

|| Import Player(s) from Registration
L 3 Import player(s) from a Registration Session based on defin rs.

;'j Import Player(s) from Excel

= | Import Players from an Excel spreadsheet.

STEP 6

Select the appropriate Registration Session from the drop down list

ADD PLAYER TO A ROSTER CANCEL

| Import Players to Roster
Select a survey or registration session, and then select your desired filters

* Survey or Registration: | : *

e




STEP 7

Click on Show Filters to specify which entries you would like to include

STEP 8

Once your filters are set, click Select Filters at the bottom. A list of players will be displayed
to add to the roster. Any player can be deleted from the list by clicking on the X next to their

name

ADD PLAYER TO A ROSTER

‘{" Import Players to Roster

= | Select a survey or registration session, and then select your desired filters

* Survey or Registration: | 2012 Eugene Little League Registration + |

+ Filters (include results matching these conditions)

Match | Al % |of the following rules:

| Division |5

| is s || Majors | x Add Condition
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STEP 9

For each player, enter the jersey number and select position(s). Then click Add Players to

Roster.



ADD PLAYER TO A ROSTER CANCEL
U m Wyatt Kerr (andkerr87)

* Player Profile First Name: Wyatt

* Player Profile Last Name: Kerr
* Jersey Number: *
[} C(Catcher)
P (Pitcher)
[J 1B (1st Base)
] 2B (2nd Base)
[ 3B (3rd Base)}
) SS (Shortstop)
LF (Left Field)
) LCF (Left Center Field)
CF (Center Field)
|| RF (Right Field)
[l INF (infield)
] OF (Outfield)
|| DH (Designated Hitter)
RCF (Right Center Field)

* Position(s):

Catches:

Bats:

Throws:

| Add Piayers to Ros!
Back to filters

Players that are successfully attached to an Ngin account, will automatically be placed in a
Team Roster Group. This group is accessible to users with Page Owner permissions for the
Team Page by going to the Groups Tab when in Edit Mode on your team page. This will
allow the coach to send a mass email to the entire roster group to notify the team of any

important updates such as canceled practice, game time changes, etc.



How do | enter a score or stats for a
Game?

LAST UPDATED: OCT 19, 2012 10:39AM CDT

(If you are a site using Sport Ngin Live Scoring Click Here for instructions)

STEP 1
Make sure you are logged in to the site and go to the Team Page you have permissions for.

STEP 2

You will now see an Edit/User Mode switch in the upper right, click into Edit Mode (if you do
not see the Edit/User mode switch on your Team page, contact the organization directly to

request these permissions)
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STEP 3

Click on the Game Schedule button.
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STEP 4

Find the game you would like to add a score to, click on the Scheduled button in the status
field.

E|IU[E| 7 14 || £LL || £0(8| D || L4 || L7
N

E Burnsville 7

NDRAISING " N
Eastview HS Varsity 22
e ootball @
pats Time tocatian
Thu Aug 30,2012 07:00 PMCDT Home

nage Graphics

Team 1 2 3 4 T
v Eastview HS Varsity - - - = =

Date Time Location

Fri Sep 07,2012 07:00 PMCDT Away -—*M
-\I sl sl

W T v | S

STEP 5

You will now see 3 scoring options (Score Live will only appear for sports with Sport Ngin

Live capability). Click on either Quick Score, Edits Stats or Score Live.
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