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MAHA AFFILIATE PRESIDENTS MEETING 2012

ISSUES FACING NON-PROFIT ENTITIES
July 13, 2012

1. Introduction

2. Basic filing requirements with State of Michigan 

· Annual Information Update to be filed each year by October 1 with filing fee (form mailed out to each entity in August);

· Make sure Registered Agent is correct and, if necessary, file Certificate of Change of Registered Office and/or Change of Registered Agent (Form 520);

· If annual filings are more than two years late, then file Form 525, Certificate of Renewal of Corporate Existence, along with any missed annual filings and filing fees, plus penalty for each late filing.

· Make any changes to Articles of Incorporation, if necessary. 

· Make sure your Board of Directors consists of three or more members, as required by the Nonprofit Corporation Act, Act 162, P.A., of 1982, as amended.

3. Basic federal filing requirements 

· Is your organization recognized by IRS as tax-exempt?

· See IRS Publication 557 - Tax-Exempt Status for Your Organization

4. Basic Governance Practices

· When has the organization last reviewed/revised by-laws to make sure the by-laws are in compliance with USA Hockey and MAHA by-laws and rules and regulations and in line with current practice/procedure of organization?

· Does your organization make sure those that need to be screened under USA Hockey policies are, in fact, screened?

5. Basic Accounting/Management/Supervision Practices

· Bank Accounts - Who has access and what are check signing requirements?

· Does your organization have an Accountant or CPA to assist with tax filings?

· Credit Cards - Why have them, is use of a credit card approved by Board and is there a personal guarantee to pay required by cardholder?

· Fiscal Year – what is your accounting year and does it conform to your cycle of operations?

· Do you use cash or accrual accounting?

· What are the organization’s record keeping policies and practices?

· Does your organization have player contracts/payment agreements?  These should be in writing and conform to the MAHA Affiliate Agreement.

· Make sure you are aware of the USA Hockey insurance coverages available to your association and the insurance limitations in your organization.  Be aware of your assets (building, equipment, etc.).

· Ice Contracts - If possible, please send to USA Hockey Risk Manager – Michigan District – Grant Helms for Michigan, for his review all contracts before signing on behalf of your association.  Pay attention to any indemnification agreements or other unique language.  You may need to notify your insurance carrier of any indemnification agreements or agreements to add third parties as additional insureds.

· Report any claims or potential claims immediately to Michigan’s USA Hockey Risk Manager - Grant Helms

6. Questions

James F. Cosgrove is the MAHA Executive Vice President.  Steven F. Stapleton is General Counsel to the Michigan Amateur Hockey Association and a member of USA Hockey’s Legal Council.  He is a Senior Counsel at Miller Canfield in the Grand Rapids office and a member of the firm’s Commercial Litigation and Sports and Entertainment Law practice groups.  If you have any questions or comments, Steve can be reached directly at (616) 776-6351 or at stapleton@millercanfield.com and Jim can be reached at jfcoz@msn.com.

20,305,937.1\088888-04228 

